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THESIS PROPOSAL 

Because of the advance in time and the growth of 

Park County, the need has arisen to replace the existing 

Park County Courthouse with a new building. I have chosen 

to present the requirements for this new building as an 

architectural thesis. 

I propose to present this research in the following 

manner; 

First Quarter (Fall Quarter 1964) 
(1.) Collect research material concerning 

the project. 

(2*) Interview county personnel to learn 
their needs. 

(3*) Select a site for the building. 

(4.) Present a program for the proposed 
building. 

Second Quarter (Spring Quarter 1965) 
(5.) Design and present a building to 

meet the needs of Park County, 
utilizing my previous researoh. 
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Conditions Creating a Need 

The need created in providing a courthouse and jail 

for Park County, Montana, is not to provide a building 

for a new function, but to replace a building that has 

been outgrown and outlived. 

The present Park County Courthouse (Pig. 1) was built 

in 1896, at the corner of Callender and HDH Streets in 

Livingston, Montana. It is a two-story building of 

brick and frame construction, approximately 83 ft. by 61 ft. 

Contraots show that the building cost $18,095 at that 

time. The jail (Pig. 2) was attached to the rear of 

the building in 1907, at a cost of #13»000. 

The building, although adequate for the conditions 

at the time it was built, does not have space for the 

present needs. Office spaces have been added in the 

basement to accommodate the expanding needs. In the 

jail, facilities have been made over to meet arising 

needs. 

The building, in addition to being crowded, is out

dated in functional needs. Lighting and ventilation 

generally are weak and vault space is completely filled. 

Electrical facilities are completely inadequate. 

In 1939# according to the record of commissioners 

proceedings, the County Commissioners made an effort 



FIGURE I :  PRESENT COURTHOUSE 



FIGURE 2: PRESENT JAIL FACILITIES 



to obtain a new courthouse. The attempt was apparently 

dropped. A survey of the building in 194-2, lists the 

general condition of the building as being fair and notes 

heating, lighting, and ventilation conditions as fair to 

poor. 

Many reasons lead to the growth of demands on the 

oounty courthouse facilities. The natural growth of the 

offices and their additional duties demands more space 

per office. Acoummulated records that must be destroyed 

use all available vault space. Machines which were not 

heard of at the time the present building was built require 

new and different needs. Large machines, such as the 

photostat machine require space. Electric typewriters, 

adding machines, and calculators require wiring that 

is not provided. The present wiring is Inadequate for 

these uses. 

Since the building of the courthouse in 1895, the 

population of the county has risen from 7,000 to over 

13f000 in I960. (Pig. 4) With the increase in population 

has come technical progress. This means more supervision 

and maintenance of county roads is needed, more schools 

are run, and more is done in health and welfare programs. 

The Oounty Commissioners feel that new facilities 

would be an addition to the community and county that 

would be a building people oould refer to with pride. 

The community is in need of several new facilities, and 



the courthouse would be a beginning of refacing the town. 

No town can afford to not recognize growth and the need 

to move forward. 

Therefore, Park County needs new courthouse and jail 

facilities for these following reasons: 

(1•) The present facilities are 
crowded and outdated. 

(2.) The present facilities are 
68 years old. 

(3«) The growth in the oounty and 
technology hes demanded more 
space than is presently provided. 

(4.) The facilities are needed to 
house new departments presently 
scattered throughout the town. 
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LOCAL CONDITIONS 

Geographical 

Park County lies in south-central Montana. It is 

bordered on the East by Sweetgrass County, on the North 

by Meagher County, on the West by Gallatin County, and 

on the South by Yellowston National Park, It is touched 

by Stillwater and Carbon Counties on the Southeast. 

The Yellowstone River flows through the center of 

the county, and borders the county seat, Livingston, on 

the South. The Shields River flows into the Yellowstone 

just east of Livingston. The southern part of the county 

is mostly mountains. Located here is the highest peak 

in Montana, Granite Peak, with an altitude of 12,850 feet. 

The county encloses portions of the Gallatin, Absorka, 

and Custer National Forests. 

Wheatlands and cattle ranches stretch up the valleys 

of the Shields and upper Yellowstone Rivers. Farmland 

comprises 50.2 per cent of the land in the county. 

Thin and-gravelly soils are found throughout tae area. 

Livingston, the county seat, sits at the crossroads 

of U. S. Highways 10 and 89. (Fig. 3) Highway 10 leads 

west over the mountains to Bozeman, and east down the 

Yellowstone River. Highway 39 leads southwest to 

Gardiner, the North entrance to Yellowstone National 

Park. Just south of Livingston mountains rise to rugged 

peaks. To the west of Livingston are more mountains and 

grassy valleys stretch to the east and southeast. 
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History: 

Before the coming of the white man. Park County w&s 

primarily the domain of the Grow Indians, When the area 

was being settled, it became a reference point for sett

lers and trappers. The meeting of the Yellowstone Kiver 

and the Bridger Trail was at the point where Livingston • 

is now. 

In 1807, John Colter discovered the area that was to 

become Tellowstone National Park. The area was proclaimed 

a National Park in 1872, and has since become a drawing 

card for tourists from all over the nation. Livingston 

is known as a gateway to the park since U.S. Highway 89 

leads southwest to the North entrance. 

In 1887, Park County was created from part of Gallatin 

County. It was changed to its present form in 1895 and 

with only a few minor changes has remained intact. In 

1892, the Northern Pacific Railroad reached Livingston. 

This was a major factor in providing transportation for 

the growing cattle Industry. The railroad later established 

divisional shops at Livingston and has become one of the 

towns major industries. 

In the Twentieth Century, Park County has primarily 

grown on Agriculture, the Northern Pacific, and tourism. 

The heritage of the county is similar to its growth. It 

is connected closely with Tellowstone National Park and 

the county's brsic Industry, agriculture. The county seat, 

Livingston, is a supply center for the farmers a*id a stopp

ing point for tourists. 



Economic?: 

The economy of Park County is primarily agrarian, 

Farm lands oomprise 50.2 per cent of the area. Cattle 

and wheat are the major products. The other principle 

industry is the transportation, with the Northern Pacific 

Railroad shops located in Livingston, In 1950, the labor 

force was divided into these areast 

Agriculture ..... 949 
Transportation and Utilities,,.1,320 
Trade,, 878 
Service and Finance, 815 
Construction ,... 262 
Public Administration,, 167 
Manufacturing 151 
Mining,.. 41 
Forestry and Fisheries 9 

The county is classed as a fifth class county, based 

upon the county's taxable valuation. In 1963, this taxable 

Valuation was $ 12,465,201, This Is comparable to Custer, 

Fergus, and Valley counties, which have approximately the 

same taxable valuation. 

Social 

To build a government building, the people must 

support the project and stand ready to finance it. There

fore, we must know something about these people and what 

they would like as their building. 

The population of Park County in i960, was 13,168. 

(Fig, 4) The growth of 9.7 per cent in the period 1950-

1960 was the largest percentage growth sinoe the turn of 

—•to** 



the century. Other population figures are: 

Urban Population.•••••••. 
Farm Population.••••••••• 
Rural Non-farm Population 
Persons Per Square Mile.. 

62.5$ 
13.# 
24. yf> 

5.0% 

A large number of the people of the county, belonging 

to an agrarian society, make their living as laborers 

or farmers. It is not a wealthy county, but the people 

respect the natural resources provided them. Hunting 

and fishing are'cthe primary form of recreation. The area 

is noted for the nationally known annual trout derby held 

out of Livingston in the Yellowstone River. 
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CLIMATE 

The climate of Livingston is typical of southern 

Montana, Temperatures range from 90° to 100° in August 

to -30° to -40° in January. In Livingston, the factor 

to consider in winter is the wind that blows out of the 

Yellowstone Valley and comes into Livingston from the 

southwest. Average winter winds range from 40 to 70 

miles per hour. They have been known to rise as high as 

120 miles per hour. The day I interviewed the weather 

bureau, November 24, 1964, the wind registered 86 miles 

per hour at 6:30 a.m. 

These facts are listed by the U. S. Weather Bureau: 

Average Precipitation-inches (24 year average) 

Jan Feb Mar Apr M&y Jun 
.50 .48 .92 1.15 1.92 2.27 

Total 13fl8 
Jul Aug Sep Oct Nov Dec 
.99 1.09 1.47 1.09 .65 .65 

Average Snowfall-inches (20 year average) 

Jan Feb Mar Apr May ' Jun 
8.7 6.5 7.7 3.8 1.6 T 

Total 49.4 
Jul Agg Sep Oct Nov Dec 
0 0.2 0.9 4.3 8.8 6.9 

Maximum temperature (record 
Minimum temperature (record 
Mean Average temperature... 

104° 

Avg. No. days more than o.ol precip...75 
Avg. No. days below 0°.••••••••••••••.15 
Avg. No. days above 90° •••••••••21 

15 
21 
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SITE CONDITIONS 

General 

The site that the building will sit on is an important 

factor in the success of the building. Consideration must 

be made concerning the makeup of the olty. 

The location of the present courthouse is at the corner 

of Oallender and MDH Streets (Fig. 5)» four blocks east of 

the central business district. This is in the eastside of 
s 

townwhich is one of the oldest sections of the city. The 

North side of town is also old, with new residences located 

on the hills located on the far northern city limits. The 

present area of new building and expansion is to the west. 

Southern expansion is limited by the Yellowstone River, If 

the move towards the west and southwest continues, it will 

eventually draw businesses to that side of town* leaving 

the run down area east of the business area to become more 

depressed and to become a slum area. 

The County Commissioners would like to see the new 

courthouse become a start of new building in the older 

section of town. The county owns the property the present 

courthouse sits on as well as the remainder of the north 

half of the block. (Pig. 6 & 7) This site is in close 

to the downtown area, yet off the main traffic arteries. 

It is two blocks from the present City Hall, which has 

many activities shared with the courthouse. It is hoped 
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that a new building located here would start a renewal of 

the area between the courthouse and Main Street (Pig. 5) 
# 

as well as increase the stability of the area Just to 

the East of the site. 

The Site 

The site is the north half of Block 75 Fig* 6 & 

The south half of the block is used for the East Side 

School (Fig. 10). The area on all sides of the block is 

residential. 

The total area site is 58,500 sq. ft. The dimensions 

are 300 ft. by 195 ft. (Pig. 7) 

Zoning 

The zoning of the area is 01css A residential. The 

city engineer's office informs me that a courthouse would 

be permitted to be built on the site. 

Setbaoks required are: 

Oallender Street: 25 feet or conforming 
to the opposite side of the street. 

HDm and LFE,F Streetsi 5 feet. 

Back yard: 20 feet. 

The building may not exceed two stories in height. 

Utilities (Pig. 8) 

Electricity: Power pole approximately at the center 
of the back of the site. 

Water line is centered in MEM Street. 
6,f sewer line is located in the alley. 
No storm sewer is provided. 
Gas line: 2^" in alley line. 



FIGURE 9 :  V IEWS 0  



FIGURE 10: SURROUNDING CONDITIONS 



Soil Bearings: 

No soil tests have been made on this particular slt«. 

However, Experience with soils surrounding the site has 

shown that the first four to eight feet is sandy clay, 

over burdened with gravel,. Below this, large stoned gravel 

goes to from 35 to 50 feet. 

Contours: 

The site is relatively level. The only slope on it 

is provided for drainage. 



Orientation 

There are factors that limit the orientation on any 

sltfc. This site is especially limited by the fact that 

the major frontage is on the north side of the lot* Prom 

the standpoint of the utilization of the sunlight, it 

would be most practical to place the main entrance on 

the west side of the site. Any entrance located on that, 

north side would be in shade constantly. It should be noted 

that the entrance to the present building is on the north 

side and Is especially cold in feeling because it is always 

shaded. 

Other factors that will affect orientation should be 

noted. The prevailing wind is from the southwest. There

for? # any entrance located on the west side of the building 

will have to be protected from the wind. The location of 

the entrance should be facing the route to the center of 

the town. Unless this is do&ef the traffic coming from the 

center of town would be going around the building to get to 

the entrance. Therefore, the entrance should be located 

on the north or west side of the building. 

A possible solution would be to locate the entrance 

facing the west side of the site with a protected court 

accessible from both Oallender and "D" Streets. 

Natural Advantages of the Site 

The situation proposed is that the new courthouse 



be built oil the east side of the lot. After the building 

was completed, the present courthouse would be razed 

using the space for parking and landscaping. This idea, 

of course, will depend on the size and the layout of the 

design of the new courthouse. 

The site, being relatively flat, offers little chance 

for variation in the level of the building. However, trees 

are located in both the southeast and northeast corners of 

the lot, providing excellent opportunities to use existing 

landscaping. The view to the south is beautiful with snow

capped mountains in the distance. This fact should 

definitely be considered, especially in the layout of the 

second floor. 
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FUNCTION OP THE BUILDING 

Introduction 

A county courthouse is a public building. It belongs 

to the people and its primary function is to serve the 

people. To function properly, the areas must be arranged 

to meet the traffic flow in a logical order. The following 

offices will be incorporated in the proposed courthouse: 

First Floor: 

County Commissioners 
County Clerk & Recorder 
County Treasurer 
County Assessor 
Superintendent of Schools 
County Welfare Office 
County Extension Agent 
County Health Department 
School Nurse 
Multi-purpose Boom 

Sheriff 
Probation Officer 
Jail 

Second Floor: 

District Judge 
Court Reporter 
Clerk of Court $ 
County Attorney 
Justice of the Peace 
Court Rooms 

The most visited offices will be the offices of the 

County Commissioners, the Clerk & Recorder, the County 

Treasurer, and the County Assessor. These offices will be 

placed nearest the main entrance (Fig. 11). Other offices 

which will receive the public will be placed on the first 



floor. All legal offices will be placed oil the second 

floor, for privacy and a degree of isolation from the 

traffic. Law enforcement facilities will be partially 

separated from the courthouse# 
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OFFICES 

Office of the County Oommlssioners 

Duties J 

The County Commissioners meet as a body to determine 

county needs and hear petitions. They fix taxes upon election 

approval, approve budgets for all county offices and schools, 

supervise planning of county roads, and act as the legislative 

branch of the county government. They must check custodian 

receipts, roads, and schools. 

Personnel! 

(3) County Commissioners 
Notei At present a secretary Is not employed, 

but the possibility is seen in the near 
future. Space should be allowed, therefore. 

Total 
4 

Activities! 

The commissioners meet periodically throughout the 

month averaging 7-8 days per month. They meet the public 

to hear petitions or proposals and individual problems. 

They meet with county officials and employees to discuss 

particular problems concerning the county. Thus, there is 

a considerable amount of traffid through this office. 

Location! 

The location should be on the first floor* adjaoent 

to the Clerk & Recorder and Treasurer. Also, It should be 

close to the main entrance. 



Space and Equipmenti 

Secretary1s Office and Reception Area! The secretary 

will have to meet the public and control their admittance 

to the Commissioner's Office. It will contain a desk and 

chair, (2) files, and a seating group for five. This area 

will also have to be planned to function without a secretary, 

as is the present condition. 

Conference Rooms This area will serve the commissioners 

as a place to meet together and to meet the public. It will 

contain one table (app. 10 ft. long) with built in cabinets 

which will serve as the commissioner's work area and 

conference table, chairs for eight besides the commissioners, 

a file, and limited shelving. 

General Office: This offloe would serve as a base for 

the commissioners. It would have a coat closet, filing 

cabinets, and shelving. This office will have one desk 

and a table. 



Office of the Olerk & Recorder 

Duties: 

This office has charge of all county documents, aots 

as auditor, keeps all county records, keeps voter registration, 

and acts as secretary to the Board of County Oommissloners. 

Personnel! 

1) Olerk & Recorder 
2> Deputy 
Up to four additional workers will be employed at 
election periods. 

Total 
3 fulltime 
4 parttime 

Activities: 

In performing the above duties, this office does 

considerable clerical work. It also has to meet the public 

and provides information when requested. 

Location* 

The office should be located on the first floor, close 

to the main entrance. It must be close to the County 

Commissioners, Treasurer, and Assessor. 

Space and Equipments 

General Office! This room will have work area and 

d6sks for the County Olerk and three deputies. There will 

be a large reception oountB£-(20 ft. long), and room for 

files and adding machines. 



Work and Machine Room* This room will be directly off 

of the general office and should have ready occess to the 

vault* It will provide work space for up to four helpers 

at tush periods. It will house the addressograph, photostat 

machine (app. 5 ft. by 15 ft.) and accessories. Accoustical 

control should be considered to eliminate noise from the 

Addressograph machine. Also, plumbing for rinsing photostats 

will be provided. 

Vault: This room must hold files for various county 

records. It requires some wall space to hang maps and a 

speoial area for storage of township plattes. Tables for 

four people to work at will be provided. It must also be 

freely accessible by the public, but controlled by the 

clerk. The vault should be completely fireproof and have 

a locking fireproof door. 



Office of the County Treasurer 

Dutiesi 

This office handles all monies collected by the county 

and dispersed to various offices and is In charge of tax 

records. It also sells automobile and drivers1 licenses. 

People come here directly from the Assessor's Office. 

Personnel: 

1) Treasurer 
2) Deputy 
Up to two parttlme helpers may be hired at rush periods. 

Total 
3 Fulltime 
2 Parttime 

Activitiesj 

This office is mainly concerned with dealing with the 

public and keeping records. They do a considerable amount 

of mailing. They deal directly with the Assessor. 

Location! 

It should be located on the first floor, directly 

adjacent to the Treasurer and close to the Clerk & Recorder. 

Spatfe and Equipment: 

General Office: This office will have three desks 

and two large work tablest It will have a large (20 ft.) 

reception counter. Space for eight files should be 

included as well as some storage. 



Vault* This room holds financial records and state-

ments. It will be fire-proof and will have a locking 

fire-proof door. It needs room for one work table in it. 



pffloe of the County Assessor 

Duties: 

This office will assess taxable value of all property 

within the county. It will issue notices and supply 

Treasurer's Office with material. 

Personnel: 

,(1) Assessor 
(2) Deputy 
(1 Land Classifier 
At busy times, up to five field deputies will be working 

out of the office. 

Total 
4 Fulltime 
5 Parttime 

< 

Activities: 

This office works directly with the public, but also 

works outside the office. Field deputies work out of the 

office at busy times, but use it only as a base. The 

public comes here before they buy car licenses.for> 

assessment. There is a large amount of mailing from this 

office. Records kept in the Olerk & Recorder's vault must 

be consulted constantly. Also connected with this depart

ment is the land reclassification department which is 

mainly concerned with correcting maps and records. 



Location: 

Tills should be located on the first floor, close to 

the main entrance* Also, it should be directly connected 

with the Treasurer and close to the Clerk & Reoorder. 

Space and Equipment: 

General Office: This will have two desks and two tables 

for field workers, Eoom for four files and a wall file 

for assessment sheets should be provided. 

Private Office: A private office will be provided 

for the Assessor. This room will have a desk and files. 

Two visitors1 chairs will be provided. 

Addressograph Room: This room may or may not be provided, 

A machine room provided for the Clerk & Recorder might 

be arranged for mutual use by the Clerk & Recorder, 

Treasurer, and Assessor, as the machine is used by all these 

offices. The addressograph machine is 2 ft.-6 in. by 2 ft. 

and 4 fi.-O in. by 2 ft.-6ln. loom for files must be 

provided. 

Land Classification Office: This office has one 

draftsman. He requires a drafting table, work table, 

map cabinet, and two files. 



Office of the Superintendent of Sohoola 

Dutiesj 

This office oversees all county schools, which Include 

high schools and country grade schools. (She meets with 

authorities of these schools, school supply salesmen, and 

other people interested or connected with schools.) 

Personneli 

1) Superintendent 
1) Deputy 
One parttime worker is often hired. 

Total 
2 Fulltime 
1 Parttime 

Activities: 

Storage of books and educational material is needed. 

Large meetings are often held, with school officials. 

Salesmen, officials, and the public do business with this 

office. 
\ 

Location: 

This office should be located on the first floor, 

adjacentcy to other offices is not required, but it should 

be close to the Olerk & Recorder. 

Spaoe and Equipment: 

General Office: This office will contain one desk, 

four files, and one table and room for two people to work 

r 



freely* Some shelving will be provided, A small reception 

area will be incorporated with a counter and seating for 

four people. 

Private Office: This office is for the Superintendent. 

It will contain a desk and files. Room and chairs will be 

provided to receive three people at onoe. 

Work Room:* This room will have shelving (at least 140 

total feet) for the large number of books that have to be 

stored. It will also have a large work table that might 

also serve as a conference table. Room will be provided 

for a copy machine and other small equipment storage. 

Multi-purpose Room: This office (Supt. of Schools) 

recommends that a multi-purpose room be provided for inter

office use. They have use for room for 75 people. Coffee 

facilities should be available in this room. 



County Welfare Office 

Duties: 

The Welfare Office helps people who need aid and have 

no means to help themselves. They collect and distribute 

necessary items and funds to these people. 

Personneli 

(1) Director 
itj Oase Worker 
(1) Ohild Welfare Worker 
(2) Secretaries 

Total 
5 Fulltime 

Activities: 

This office deals with people of all ages. Some of 

the people who come to this office are old and need 

easy access to the office. The officers do some field work 

and considerable clerical work. 

Location: 

This office should be located on the first floor and 

should have a separate outside access. The office is not 

required to have it adjacent to the other offices, but 

should have access to the Olerk & Recorder. 

Space and Equipment: 

General Office: This office will have spaoe for two 



desks, eight filing cabinets, and a reception counter. 

There will also be waiting space for three people. 

Office: An office will be provided for the director. 

This will be completely private. It will have room for his 

desk, two files, and seating for three visitors. 

Officej The child welfare worker will be provided 

with an office. It will have a desk, two files, and 

seating for two visitors. 

Office: The case worker will have a private office. 

It will have a desk, two files, "and seating for two 

s visitors. 

Storagej A small storage room will be provided for 

Items collected fof distribution. 



Office o£ the County Extension Afient 

Dutiesi 

The county extension office advises farmers and other 

parties of new agricultural methods, conservation, and 

techniques* 

Personneli 

(1) Agent 
(1) Assistant (half-year) 
(1) Secretary 

Total 
3 

AetiVitlesi 

This office deals with farmers, and other interested 

people. The agent deals directly with the people. Demon

strations are held for groups of people. A large number 

of educational brochures are stored. 

Location: 

General Officei This office will have a desk for a 

Secretary-Receptionist, room for eight filing cabinets, 

a reception counter, and waiting room for three people. 

Office! The agent will have a private office with 

a desk, two filing cabinets and seating for two visitors. 

Office! The assistant will have an office either 

private of semi-private with a desk, two files, and seating 
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for two people. 

Work Roomj This room will have shelving (at least 

200 ft«), a work table, and storage for projectors, 

mimeograph machine, and survey equipment. 

Multi-purpose Room: This office has voiced a need 

for a multi-purpose room for seating of at least 30 people. 



County Health Department 

Duties* 

The county health department supervises health conditions 

in the county. Such work as immunization programs and health 

education are the duties of this office. At present the 

city health department is combined with the county. Also, 

Meagher County falls in the jurisdiction of this health 

department. The addition of Stillwater and Sweetgrass 

Counties is a possibility. 

Personnel: 

(1) County Health Officer 
(1) Secretary 
(1) Nurse 

Total 
3 

Activities: 

Much of the work of concern with the office is done 

outside of the office. Some record work is necessary. 

Traffio through the office will be at a maximum during 

county-wide immunization programs. 

Location: 

This office should be located on the first floor, 

adjacent to the school nurse. Easy access to an outside 

entrance should be provided. 



Space and Equipment! 

Reception Area! This area will be the secretary's work 

area as well as a reception and waiting area. It will have 

a desk and chair, 3 files, and waiting seats for five 

people. 

Health Officer1s Office! This will be a private office 

for the health officer. It will have a desk and chair, 

2 files, and chairs for two people. 

Receiving Room! This room will have a clinical bed, 

refrigerator, and storage cabinets. It should be equipped 

with facilities for 220 volt electrical outlets. It 

should be large enough to facilitate people in mass 

immumization programs. 



School Nurse 

Duties: 

The school nurse travels to all county schools making 

periodical checks of schools and setting up health programs. 

Personnels 

(1) Nurse 

Total 
1 

Activities: 

The nurse uses her office as a base for her work, 

"but spends most of her time traveling to schools. 

Location: 

This should "be located on the first floor, close 

to the superintendent of schools. 
\ 

' 

Space and Equipment: 
i • 

Nurse's Office: The nurse shall have an office with 

a desk, two files, and seating for two visitors. 



Sheriff's Office 

Dutiess 

The sheriff is in charge of protecting all property 

in the county. He has to inspect brands and cattle. He 

is in charge of the jail and must carry out sentences 

passed by the court and must answer all requests made 

by the court. He is concerned with law enforcement and 

protection throughout the county. 

Personnel: 

it) Sheriff 
1) Under-sheriff 
2) 'Deputies 
1) Night-deputy 

Total 
5 

Activities: 

The sheriff and his staff spend time both in and out 

of the office. They must answer calls, inspect and record 

brands, handle prisoners, and work with other law enforce

ment officers. 

Location: 

The location must be definitely on the first floor, 

adjacent to the jail. The sheriff's office does not need 

to be directly attached to the courthouse, but should be 

connected either with a corridor or tunnel. Outside 



access should be in or close to the general office. 

Space and Equipment: 

General Office: This office will be the reception area 

for people having business with officers. It will have a 

reception counter, two desks, four files, a gun cabinet, and 

a work table or counter. The reception area will have 

seating for three people. 

Civil Office: The civil office will be used for records 

and files, and will have room to work. It will house a 

desk, a small work table, either a small built-in vault or 

a small wheel model, and space for five files. 

Radio Room: The radio room will house the various 

equipment used in communication. It will have adequate 

spaoe for mounting the radio equipment, a work benGh, and 

room for two files. 

Conference Room: The conference room will serve as a 

separation between the jail and sheriff's office. It will 

be a private area, used for discussions between the defense 

attorney and his client. It will have a table and seating 

for four people. 

Visitor's Room: The visitor's room will be similar 

to the conference room. However, the visitor will talk 



with the prisoner through some form of barrier, either 

glass or screen, to prevent physical contact. There 

will be a bench and table on each side of the barrier, 

with two stalls on each side# 



Probation Officer 

Duties; 
i 

The probation officer deals with juvenile affenders 

and works as supervisor and rehabilitation officer of 

juveniles in the custody of the court. 

Personnel: 

(1) Probation Officer 
(t) Parttime Assistant 
(1) Secretary-

Total 
2 Fulltime 
1 parttime 

Activities: 

The probation officer has to interview affenders, 

possibly parents. Much work is done outside of the officg. 

Records have to be kept of each oase. 

Location: 

The office should he located adjaoent to the sheriff's 

office. 

Space and Equipment: 

Reception Area: This room will be the secretary's 

work area as well as being a reception area. It will have 

a desk and chair, 3 files, and room for an additional desk. 

Seats for four people will be provided in the waiting 

area. 



for 

and 

Private Office: A private office will be provided 

the probation officer. It will have a desk and chair 

two files. Chairs will be provided for three visitors. 

I 



Jail 

Duties: 

In the jail, offenders and accused offenders are held. 

Facilities for 24 to 28 prisoners should be provided. 

Personnelj 

Same as in sheriff's office. 

Activities: 

Activities can be divided into processing and detention. 

A prisoner must be processed as he comes into the Jail. He 

should go directly from the processing facilities to the 

cell block. Detention facilities are divided into special 

types of quarters. Connection between the jail 'and sheriff's 

office should be as described in the conference and visitor's 

rooms for the sheriff's office, as well as a direct connection 

for officials. 

Location: 

Adjacent to sheriff's office and with direct access to 

the outside. 

Space and Equipment: 

Garage Facilities: A garage with parking space for four 

cars will be provided. Arrangement of this garage will be so 

as to make it possible to drive a prisoner into the garage, 

have the doors close automatically, and lead the prisoner 

directly to the processing room. 



Processing Room: The processing or receiving room will 

have a table, and four chairs* It will be located close to 

the outside access. 

Cell Block #1: (minimum security) Six cells shall be 

provided with living facilities for two people in each 

cell# In each cell shall be a set of bunk beds, a lavatory, 

water closet, small table, and a chair. A day room will be 

provided in the cell block about the combined size of the cells. 

Cell Block #2: Identical to Cell Block #1. 

Women's Cell: A cell will be needed for women prisoners. 

It will be a private cell with two Rouble beds, a lavatory, 

water closet, a small table and chair. 

Juvenile Oell: A juvenile cell will be provided. It 

will be private with a single bed, lavatory, water closet, 

small table and chair. 

Multi-use Oell: An extra cell shall be provided for 

either juvenile or women's facilities. It shall be identical 

to the juvenile cell, 

Violent Cell: The maximum security cell shall have 

one bed. All walls shall be padded. 

Laundry: A laundry with two washers and two dryers will . 

be needed within the jail. 



Night Deputy's Room: The night deputy will need a 

private room, with a toed, cabinets, water closet, 

lavatory, desk and a chair. 

Shower: A shower will be provided with three 

stalls. 



Judge's Chambers 

Duties: 

The district judge presides over all cases brought 

to district court# He advises and hears cases before they 

are brought there. 

Personnel: 

(1) Judge 

Activities: 

The Judge presides in court, counsels defense, studies 

briefs, meets with officials, and prepares decisions. 

Location: 

This should be located on the second floor, directly 

off of the courtroom# There must be an access to the 

Court Reporter and be close to the Clerk of Court. 

Space and Equipment: 

Office: The judge's office will have a desk, files, 

and space for three people to sit. It will have a private 

toilet with a lavatory and water closet. A small wall 

vault Is optional. 

Waiting Area: A small waiting room with seating for 

four people will be provided just outside the judge's 

chambers. 



Conference Hoomi A conference room with a large table 

and other seating for six people provided. This room will 

be directly accessible from public corridors, court facilities, 

and judge's chambers. It shall be used for conferences 

and small non jury trials. 

Library: The judge shall have a library directly off 

his chambers. This library shall also be used by the 

County Attorney and other trial lawyers. 



Office of the Court Reporter 

Duties* 

The court reporter makes records of all court proceedings 

He keeps a record of every action in the court and later 

transcribes it into a document. He acts as secretary 

to the district Judge. 

Personnelj 

(1) Reporter 

Activities! 

The reporter must tape record court proceedings and 

write them into a document. He does secretarial work for 

the Judge and does correspondence work. 

Location* 

It should be adjacent to the Judge!s Chambers and court 

facilities. Also, it should be close to the Olerk of Court.. 

Space and Equipment! 

Reporter's Office! The reporter shall have an office 

which will house his desk, a long table for sorting, three 

files, and some shelving. 



Office of the Olerk of Court 

Duties! 

The Olerk of Court is charged with the care of all 

documents concerning proceedings of the district oourt. 

The clerk attends all oourt proceedings9 keeping records 

of witnesses, defendents, and plaintiffs. Outside of 

court, the office makes out all marriage licenses and takes 

applications for citizenship. 

Personnel! 

(1) Olerk 
(1) Deputy 
(1) Plans should be made for an additional deputy. 

Total 
3 

Activitiesj 

The office has considerable documentation, recording, 

and correspondence. In addition, they must provide all 

records of past court proceedings when demanded. They 

must keep all exhibits that pertain to the court. The 

olerk must keep records of all court proceedings. Lawyers 

come here to gather facts to be used in court. 

Location! 

It should be on the second floor adjacent to the judge 

and the oourt reporter and directly off the court. 



Space and Equipment: 

General Officej This office will have three desks, 

three files, two work tables, and a reception counter. 

Either enclosed in the office, or semi-separated, shall be 

a reception area with seating for five people. The reception 

counter shall be at least ten feet long# 

Conference Roomj A small conference room shall be 

provided. This room should be directly off of the reoeption 

area as well as the general office. A table with seating 
f; . - - :: 

for six people will be provided. 

Vault! The walk-in vault shall have room for 40 

feet of 6 inch high files, a conference table, and a work 

table. Room for map storage and exhibit storage shall be 

provided. The vault shall be completely fire-proofed and 

shall have a locking vault door. 

Work Room; A small work room shall be provided for 

microfilming and sorting. A counter and storage shall be 

included. 



County Attorney 

Dutiesi 

The county attorney handles all cases for the stfcte. 

It is his duty to prosecute all criminal cases. 

Personnelj 

(1) Attorney 
l1) Deputy 
(1) Receptionist 

Total 
3 

Activities: 

The county attorney will maintain his private office 

for his own practice. He will use the office in the 

courthouse as a base for his work as county attorney* 
• 

Location: 

It will be located on the second floor, adjacent 

to court facilities and the Judge's Chambers. It is 

possible that the Judge and the county attorney could 

share a common reception room. 

Space and Equipment: 

Attorney's Office: This office will house the attorney's 

desk, file, and seating for two visitors. 

Deputy's Office: This office will house the deputy's 

desk, file, and seating for two visitors. 



Reception Area! This area will either be shared with 

the Judge's Chambers, or will be private. It will have 

room for a receptionist's desk and seating for three people. 

Libraryi The attorney should have direct access to the 

library provided for the judge. 



Justice of tlie Peace 

Duties: 

The Justioe of the Peace performs marriage ceremonies, 

tries cases involving misdemeanors, and traffic violations. 

Personnel! i 

(2) Justice of the Peace 

Total 
2 

Activitiesj 

The Justice of the Peace hears cases in his office. 

At times he hi;.s small courts and must also have room for 

marriage ceremonies. 

Location* 

This office should be located on the second floor, 

adjacent to courtroom #2 and close to the Clerk of Court. 

Space and Equipments 

Office: The Justice of the Peace shall have an office 

to house his desk, file, and room for four eatra people. 

Office: There shall be an identical office for the 

second Justice of the Peace. 

Reoeption Area! A small reception area for four 

people shall be shared by the two offioes# 



Court Facilities 

Aotlvitiesj 

District Court is held in the courtroom. The Justice 
. 

of the Peace will at times want to use a small courtroom 

for his activities. In the large courtroom, the jury and 

Judge will heer oases as presented and shall determine 

the verdict and sentence. A large seating area is needed 

for spectators. 

Location* 

This should be located on the second floor, oentrally 

located in respect to the court. 

Space and Equipment: 

Court Room Number 1: This will be the main courtroom, 

with the judge's bench, witness stand, clerk's and jury box. 

Facilities for fourteen jurors, a table for the Court 

Reporter will be provided. A table will be provided 

for each party, plaintiff, and defendant. There shall 
4 

be seating for 120 spectators. 

Court Room Number 2; This courtroom is primarily 

for the Justices of the Peace, and shall be accessible 

from their offices. It shall also be used for small 

hearings in District Court. It will have a bench for 

the justice, a witness stand, one large table with six 



chairs, a space for 10 spectator seats. 

Jury Room: A jury room shall be provided with a 

conference table and fourteen chairs. Separate lavatories 

for men and women shall be provided directly off of this 

room. 



Miscellaneous Areas 

>. • • 

Entry Lobby:• 

Location: ^ j 

This should be located pn the first flcor, adjacent 

to the entrance# / 

Space and Equipment: 

The space desired7will depend on aesthetic design. It 

should have a couch and chairs and a water fountain. 

' - , 

Multi-purpose Room:/' 

/ -1 
Location: 

This should be close or adjacent to the lobby on the 

first floor, ' { 

'V 
v 

Space and Equipment: 
t / 

The multi-purpose roojfl will be provided for use by all 
/ '  

offices. It will have 80jchairs, and a platform raised 
/ A 

two feet to hold a table pT podium# 

< ' ' V*' . 

Coffee Room: ' ! 
'// 

. jf \ 
Location: 4/ \ 

yj h 
It should' be adjacent to! the multi-purpose room. 

k ^ ' \ 
Space and Equipment: \ 

7 }. ! 
The coffee room will have'a sink and cabinets, two tables 

j \ \ \ 
and 12 chairs £or employees. \ 

I v -63—-4 



Publiw Lavatories: 

Required facilities would be five water closets and 

four lavatories. On each floor, one toilet will be provided 

for each sex. Bach will have: 

Ken?- 1 water closet, 1 urinal, 2 lavatories. 

Women- 2 water closets, 2 lavatories. 

Storage Vault: 

A storage vault will be provided in the basement for 

use by all iffices. It will be used to store records that 

are not used often, but have to be kept. 

Mechanical Room: 

As needed. 

Janitor Closets: 

As needed. 

Corridors: 

As needed. 

Special Construction 

The basement of the building should be designed for use 

as a public fallout shelter. 

In the jail construction, these things should be 

considered: 
t 

(1) Sound: 
All sound between the jail and outside 

should be eliminated. 



(2) Segregations 
Areas of maximum security, women's cells, 

and juvenile cells must be segregated. 

(3) Courtroom Access: 
Access from the Jail to the courtroom should 

be a private corridor. 

(4) Horizontal Plan: 
A building with the least number of floors is 

more economical to supervise because less personnel 
is required to supervise it. While a building of 
several floors may cost less in construction and 
be a saving in site costs, the extra outlay for 
administrative personnel, year after year, will 
never cease; in time it may be far greater that 
the additional cost of the desirable horizontal plan. 

(5) Construction Building Code: 
The building should follow building code re

quirements equal to Type I Building as provided in 
the Uniform Building Code, 1952 edition (Volume I, 
pages 73# 74) Pacific Coast Builder's Officials 
Conference. It should be fire resistant, properly 
lighted, heated and ventilated. The plans should 
be arranged to prevent smoke and hot gases, from 
cooking or heating units, from passing through the 
bfcildlng at any time. 

Fire safety devices such as standpipes, fire 
hose, extinguishers and alarms should be amply 
provided. 

(6) Facilities: 
Windows- Windows adjacent to jail quarters 

should have steel bars or steel detfcafcion sash 
with screening devices, and be inaccessible to 
prisoners. All parts of detention quarters 
should be separated from exterior walls by a mesh 
partition, parallel to outside walls and three 
feet inside them, to prevent passing of contraband, 
exhibitionism, and to give passage for supervising 
personnel. 

Floors- The floor in the jail drunk tank should 
be of terrazzo made of Portland Cement and marble 
chips, ground smooth and finished with a penetrating 
type terrazzo seal. The base should be of terrazzo 
with a sanitary cove joining the floor. Flushing 
type floor drains should be recessed into the floor. 



(7) Fire Fighting Apparatus: 
All fire hazards should be guarded against. 

Avoid exposed electrical installations, wood 
partitions, straw ticks, paper, rags, and other 
combustible materials. Fire hose in locked cabinets 
should be easily accessible for inspection, for 
Jail personnel to have for drilling, and for use 
in event of fire or emergency. 

(8) Laundry: 
A laundry should be included in the jail with 

modern type equipment and a sterilizer for clothing 
and bedding. 

(9) Qell Furniture: 
Galls should equipped with toilet, wash 

bowl, a locker or cabinet, (preferably an under 
bed type), a table, a chair or stool.. The cell 
b«ds should be metal, equipped with a clean mattress, 
clean sheets, mattress cover, blankets, pillow 
and pillow case. The bed should have a rigid bed 
spring frame bracketed to the wall. The washbowl 
and toilet should be prison type. 

(10) Floor Drains: 
All the various portions of the building 

should contain floor drains to make it possible to 
flush out thS floors to avoid odors* 

(11) Heat and Ventilation: 
Although the building will be provided with 

windows which can be opened and shut, and will be 
provided with screens against insects, an artificial 
ventilating system should be included. Windows 
and skylights can provide a well-lighted building 
but should not be depended upon for ventilation. 
The minimum room volume provided should be 500 
cubic feet per inmate, including volume of the cells 
and the prorated space of corridots adjacent, and 
opened to the cells. The ventilating and temperature 
system should be controlled by the jail employees. 
Insofar as possible the system should be designed 
to be able to make and maintain an even temperature 
of sixty-eight to seventy-two degrees in the daytime 
and not below sixty degrees at night, without 
dampness or excessive dryness. A forced hot air 
system if best for cold climates combined with an 
air conditioning codling system for summer ventilation* 
If the buildings are heated with a low pressure 



steam vacuum return distribution system, and with 
some heating pipes in the floor slab, the ventilation 
system is most Important. 

The total heated air supplied to a cell block 
should include at least thirty cubic feet of outside 
air per minute per cell, and twenty-five cubic feet 
per minute should be exhausted to the atmosphere. 
During the summer months the exhaust fans should 
be able to draw at least one change of air per 
minute for each cell. 

The problem involved in supplying air for 
heat and ventilation to Isolation cells requires 
special design, since these cells must be made 
as soundproof as possible, with soundproof solid 
doors in addition to other Isolation devices. A 
separate furred-in supply duct Is suggested, running 
horizontally along the front of these cells directly 
below the floor above, with baffled and Insulated 
branches to plenum chamber in the fixture at the 
front of each cell. The air supply is the filtered 
air from this separate supply system. The fan for 
this system shall be driven by a two speed motor 
with the higher speed being used for summer 
ventilation. Padded cell rooms and the tanks should 
be heated by radiant heat coils in the floor. 
Exhaust from these rooms should be provided through 
a vertical utility shaft. Temperature of outside 
air for ventilation can be supplied through cell 
grills from a duct running above theifurred cell. 
The duct should be supplied with a fan the same as 
for isolation cells. 

(12) Lighting: 
Lighting fixtures which are located in the 

re%r wall ceiling angle of cells to permit easy 
reading in bed should have a swittth which the 
Inmate can use, but the circiut so wired, that 
the jailer can control the cell lights, regardless 
of whether the cell light swlthh is on or off. 

It is desirable, where possible, that the 
prisoners1 living quarters be accessible to the 
entrance of sunlight, and the" walls should be 
painted in light colors. Where light is dependent 
upon electrical fixtures, the fixtures should 
be the built-in, tamper-proof type with tempered 
plate glass front for protection of the lamp. 



(13) Plumbing: 
Adequate water and sewage systems should 

be provided. Provision for prisoners to obtain 
drinking water without contamination should be 
provided by the installation of recessed sanitary 
drinking fountains installed throughout the jail. 
For flushing devices, the control should be 
vandal proof, feush button operated, and flushing 
type valve adjustable for flushing time. Toilets 
and urinals should have a similar type of push 
button valve. Lavatories should be equipped 
with selfclosing, push button operated valves 
and integral supply spout and nozzle and an 
integral slow-draining strainer. Hand operated 
valves which are easily damaged, whould not be 
used. 

Waste and vent stacks, as well as supply 
and exhaust ducts, must be properly constructed so 
that the prisoners cannot use them for communication. 
Plumbing fixtures should be wall mounted in 
individual cells. For padded cells, a flushing-
rim floor drain is the only toilet fixture which 
can be used, andlits flushing valve should be 
located in the pipe space to be operated only 
by supervisory personnel outside the cell. 

Showers shall have vandal-proof head with 
concealed push button operated flushing-type 
valve with adjustable flushing time, and as 
mentioned above, all hot water should be thermo
statically controlled to prevent scalding,* 

•Abov# information accredited to Reference 4, 

> 



AESTHETIC CONSIDERATIONS 



Aesthetic Considerations 

To determine what is needed and what I shall do 

concerning the aesthetical design of the courthouse, I 

shall first ask myself some basic questions. These are: 

(1) What is government character? 
\2) What type of character is stipulated by the 

environment? 
(3) How can I approach the character desired? 

To answer these questions requires a consideration 

of all the material heretofore mentioned in the publication. 

I must determine a character the people of Livingston 

deserve, can afford, and that they will respect. 

A courthouse is, first of all, a public building. 

Secondly, it is a government building. Therefore, the 

client is the population of the county. Therefore, 

I must determine a character that will be modest in the public 

eye, yet nobel as a public. 

To return to my first question, "What is government 

character," I shall quote Peter Blake. ^Many buildings 

are designed on the theory that the most accepted civic 

or governmental character is no character at all. 

Many people in the U. S. harbor the impression that 

politicians are spendthrifts at best, and crooks at worst 

and therefore, do not deserve to be housed in anything 

but a sort of modified penitentiary.0..... Should a modern 

government building be just another office building, or 



should it possess a certain sense of dignity.H 

It is true that in the first half of this century, that 

government buildings have "been "poor relations" to buildings 

built by private enterprise. It is ironic that the public 

will rebel against spending money for what is their property 

Ther is universal feeling that they are providing something 

for some one else. Civic building flourished the most in 

the period from 1820 to i860 in the United States and has 

declined since that time. Today sees a rebuilding of 

government buildings and experimentation and evolution of 

new symbols of the democratic is just beginning. 

A government character should definitely be one of 

nobility and dignity, with grace. It should reflect the 

pride the people have for themselves. The feeling of 

permanence should convey the idea that the county if lasting 

and moving ahead, The building should not gain its main 

importance from its bulk and majesty, however, but from 

the influence it exerts on the environment around it. 

The second question concerns the building in its 

environment. As stated before, the prevailing feeling 

in the county is tied closely to the land and the natural 

resources. Wood and stone convey a feeling of the earth. 

Travertine can be obtained locally in large quantities, 

and is used considerably in Livingston (Pig. t2) 

The immediate surroundings are in residential character 

(Fig* 10) To be suited to the neighborhood, the courthouse 



COURTHOUSE CITY HALL 
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FIGURE I2 :  LOCAL ARCHITECTURE 



should not be a spectacle, but a compliment# 

The courthouse will serve the entire county, and must 

fit in the atmosphere of the county. The people are in an 

agrarian society, used to simplicity and functional 

efficiency. Livingston sits at the base of majestic 

mountains and along the Yellowstone River. The present 

architecture in Livingston is a conglomeration of many 

early styles, mixed with modern remodeling. 

To develope a courthouse which will satisfy the 

aesthetic requirements, these qualities should be incor

porated: 

1) Nobility 
2) Grace 
3 )  Dignity 
4) Permanence 
5) Simplicity 
6) Efficiency 

Possible ways of obtaining the desired character shall 

now be considered. First, the building needs a generous 

site, which has been already discussed. The building should 

be raised from the grade level or given the appearance of 

sitting on a plinth. Masonry materials spell permanence and 

monumentality. Incorporation of art work, especially 

sculpture, can make decisive contribution to grace and 

dignity. 

A limited number of materials retains the simplicity 

desired, while other desired characteristics can still be 

obtained. Also, in the interior, only a few materials will 



be used. Use of wood can achieve a warm and simple, yet 

dignified feeling. 

Finally, well planned landscaping and use of planting 

can accent the "building's qualities as well as integrating 

it with the site. 

i 



ECONOMIC CONSIDERATIONS 



Economic Considerations 

In the building of any building, costs can be broken 

into costs of the site, labors materials, financing, and 

incidentals. 

The site in this situation is already owned by the 

county. There are no irregularities that would make the 

cost of utilities, excavation, or landscaping above normal 

costs. Because of the nature of the building, landscaping 

will not be neglected, however, so fund must be provided for 

it. 

Labor in this area is obtained at a normal if not below 

normal rate. Certain skills for special construction 
I 

will have to be imported from larger towns, which may 

raise the labor costs. Common materials are available in 

Livingston. However, such items as precast concrete, some 

metal products, and specialty items will have to be imported. 

The nearest commercial center is Billings, 120 miles away. 

In comparing costs of similar buildings, it was found 

that q two-story concrete building will range from #16 to 

#19 per square foot. A masonry building will be in the same 

range. A steel framed building may run slightly higher, 

especially in this area. Basing judgement only on the 

basis of #18 per square feet, the proposed 23»B00 square 

feet (see building program) would cost approximately 

#4-30,000. This excludes basement, landscaping, and 



incidental costs, as we'll as furnishing. Total cost of the 

building would approach $500,000. 

Consideration of the maintenance costs are a factor. 

A public building necessarily has a great deal of traffic. 

Design should consider use of materials eliminating as much 

maintenance as possible. 

In furnishing the building, approximately 50 per cent 

of the furniture in the present building is in good 

condition. Desks, chairs, files, and other movable items 

could be used in a new building. Major costs would be 

draperies and furniture for entirely new spaces. 

Financing would be in the form of the sale of bonds. 

Interest would have to be considered in total cost. A 

special bond election would have to be held. Incidental 

costs would consider, architect's fees, legal costs, and 

other cost not directly related to construction. 



BUILDING PROGRAM 



BUILDING PROGRAMS 

Space 
Existing Reqd 
Area Area 

OFFICE OF THE COUNTY COMMISSIONERS 636 
— y  

1050 Total 

Secretary's Office and Reception Area: 0 270 

Function: Secretary's work; waiting 
room for public. 

Equipment: Desk, desk chairs, two or 
three files, six foot couch, two 
waiting chairs. 

Adjacent Spaces: Conference room, 
general office, main lobby. 

Finish: Good quality. 

Conference Room: 636 450 

Function: Commissioner's meeting 
room. 

Equipment: Ten foot table with built 
in storage, three table chairs, 
eight other chairs, one or two 
files, shelving. 

Adjacent Spaces: Secretary's office, 
general office. 

Finish: Good quality. 

General Office: 0 300 

Function: Commissioners private office. 

Equipment: Coat closet, four files, desfc, 
three chairs, table, shelving. 

Adjacent Spaces: Conference room, 
secretary's office, hallwsy or lobby. 

Finish* Good quality. 



Existing Reqd 
Area Area 
SnFt SaFt 

OFFICE OF THE CLERK AND RECORDER 50 Total 

General Office: 

Function: Work area and reception 
area. 

Equipment: Twenty foot reception 
counter, four desks, four desk 
chairs, eight to ten files, 
shelving, coat closet. 

Adjacent Spaces: Vault, work room, 
main lobby. 

Finish: Simple, pleasant. 

Work and Machine Room: 

Function: Work room. 

Equipment: Two tables, chairs, address-
ograph machine, photostat machine 
and accessories. 

Adjacent Spaces: General office: 

Finish: Durable. 

Vault: 

Function: Storage of records, work 
area. 

Equipment: Three tables, wallshelves, 
map cabinets, four chairs. 

Adjacent Spaces: General office. 

Finish: Durable. 

636 

368 

700 

450 

500 

OFFICE OF THE COUNTY TREASURER 736 800 Total 

General Office: 

Function: Work area and reception 
area. 

654 600 



Existing Reqd 
Area Area 
SqFt SqFt 

Equipment; Three desks, two tables 
chairs, eight files% storage 
cabinet, coat closet, twenty foot 
reception counter. 

Adjacent Spaces; Vault, assessor's 
office, main lobby. 

< 

Finish: Simple, pleasant. 

Vault: 82 200 

Function: Storage of records, work 
area. 

Equipment: One table, chairs, wall 
files. 

Adjacent Spaces: General office. 

Finish: Durable. 

OFFICE OF THE COUNTY ASSESSOR 799 940 Total 

General Office: 290 500 

Function: Work area and reception 
area. 

Equipment: Two desks, chairs, two 
tables, four files. 

Adjacent Spaces: Private office, 
addressograph room, land classifi
cation room, main lobby. 

Finish: Simple, pleasant. 

Private Office: 0 120 

Function: Private offide for assessor. 

Equipment: Besk and chair, two other 
chairs, two files. 

Adjacent Spaces: General office. 

Finish: Good quality. 



Existing Reqd 
4rea Area 
SqFt SqFt 

Land Classification Office: 399 200 

Function: Map drafting. 

Equipment: Drawing table, work table, 
map cabinet, two files. 

Adjacent Spaces: General office, hall
way or lobby. 

Finish: Simple, pleasant. 

Addressograph Room: 110 120 

Function: Work room. 

Equipment: Addressograph machine, 
files, shelves. 

Adjacent Spaces: General office. 

Finish: Simple, durable. 

OFFICE OF THE SUPERINTENDENT OF SCHOOLS 390 950 T̂ollal 

General Office: 390 400 

Function: Clerical area and reception. 

Equipment: Desk, table, two desk-
chairs, four files, shelving, one 
four foot couch, two chairs. 

Adjacent Spaces: Private office, work 
room, hallway. 

Finish: Simple, pleasant. 

Private Office: 0 150 

Function: Private office for superinten
dent. 

Equipment: Desk and chait, two files, 
three other chairs. 

\ 

Adjacent Spaces: General office. 

Finish: Good quality. 



Existing Reqd 
Area Area 
SqFt SqFt 

Work Roomj 0 400 

Function: Work and storage area. 

Equipment: 140 total feet of book 
shelves, table, six chairs, 
cabinets. 

< 

Adjacent Spaces: General office. 

Finish: Durable, pleasant. 

COUNTY WELFARE OFFICE 505 870 Total 

General Office: 152 400 

Function: Clerical area and reception. 

Equipment: Two desks and chairs, 
eight files, ten foot deception 
counter, three waiting chairs. 

Adjacent Spaces: Hallway, private 
offices, storage. -

Finish: Simple, durable, pleasant 

Director's Office: 93 150 

Function: Private office. 

Equipment: Desk and chair, two files, 
two other chairs. 

Adjacent Spaces: General office. 

Finish: Simple, pleasant 

Child Welfare Worker's Office: 

Function: Private office. 

120 120 Child Welfare Worker's Office: 

Function: Private office. 

Equipment: Desk and chair, two files, 
two other chairs. 

Adjacent Spaces: General office. 

Finish: Simple, pleasant. 



Existing Reqd 
Area Area 
SqFt SqFt 

Case Workers Office: 130 120 

Function: Private office. 

Equipment: Desk and chair, two files, 
two other chairs. 

Adjacent Spaces: General office. 

Finish: Simple, pleasant. 

Storage: 0 80 

Function: Storage. 

Equipment: Shelves. 

Adjacent Spaces: General office. 

Finish: Durable. 

OFFICE OF THE COUNTY EXTENSION AGENT 366 770 Total 

General Office: 152 300 

Function: Secretarial area and 
reception area. 

Equipment: Desk and chair, eight 
files, six foot reception 
counter, three other chairs. 

Adjacent Spaces: Hallway, private offices 
work room. 

Finish: Simple, durable. 

Agent*s Office: 104 150 

function: Private office. 

Equipment: Desk and chair, two files, 
two other chairs. 

Adjacent Spaces: General office, 
assistant's office. 

Finish: Good quality. 



Existing Reqd 
Area Area 
SqFt SqFt 

Assistant's Offices 

Function: Private office. 

Equipment: Desk and chair, two files, 
two other chairs. 

Adjacent Spaces: General office, 
Agent's office. 

Finish: Good quality. 

Work Room: 

Function: Work i^oom and storage. 

Equipment: 200 total feet of shelves, 
t ahie. 

Adjacent Spaces: General office. 

Finish: Durable. 

COUNTY HEALTH DEPARTMENT 

Reception Area: 

Function: Clerical area and reception. 

Equipment: Desk and chair, three files, 
seating for five visitors. 

Adjacent Spaces: Private office, receivir 
room, school nurse's office, corridoi 

Finish: Simple, pleasant. 

Private Office: 

Function: Private office for county-
health officer. 

Equipment: Desk and chair, two files, 
seating for two visitors. 

Adjacent Spaces: Reception area, 
receiving room. 

Finish: Good quality, 

104 

6 

120 

200 

580 Total 

160 

120 
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Existing Reqd 
Area Area 
SqFt SqPt 

Receiving Room: 

Function: Examination, immunization, 
genera work room and storage. 

Equipment: Bed, refrigerator, cabinets. 

Adjacent Spaces: Reception area, 
private office, corridor. 

Finish: Simple, sanitary. 

0 230 

OFFICE OF THE SCHOOL NTJRSE 0 160 Total 

Private Office: 

Function: Private office for school 
nursed 

Equipment: Desk and chair, two 
files, two visitor's chairs. 

Adjacent Spaces: Reception area of 
county health officer, corridor. 

Finish: Simple, pleasant. 

0 160 

ENTRY LOBBY 1000 Total 

Function: Control of traffic into 
building, waiting area. 

Equipment: Water fountain, couch, 
four chairs. 

Adjacent Spaces: Offices, stairs, outside 

Finish: Good quality. 

• 

MULTI-PURPOSE ROOM 1200 Total 

Function: Conferences, general meetings. 

Equipment: Table, podium, 80 chairs. 

Adjacent Spaces: Coffee room, corridor. 

Finish: Good quality. 



Existing Reqd 
Area Area 
SqFt ' SqFt 

COFFEE ROOM 480 Total 

Function: Central coffee room for 
employees, facilities for 
multi-purpose room. 

Equipment: Sink cabinets, two 
tables, 12 chairs, serving 
counter. 

Adjacent Spaces: Multi-purpose room, 
corridor. 

Finish: Simple. 

LAVATORIES (First Floor) 200 Total 

Function: Sanitary facilities. 

Equipment: 
men- 1 water closet, 1 urinal, 

2 lavatories. 

women- 2 water closets, 2 lavatories, 

Adjacent Spaces: Corridor, 

Finish: Sanitary. 

/ 

SHERIFF'S OFFICE: 354 1160 Total 

General Office: 

Function: Clerical and reception. 

Equipment: Reception counter, two 
desks and chairs, four files, 
gun cabinet, work table, three 
visitors' chairs. 

Adjacent Spaces: Civil office, radio 
room, conference room, visitor's 
room, corridor, outside. 

Finish: Simple, pleasant. 

156 600 



Existing Reqd 
Area Area 
SqFt SqFt 

Civil Offices 121 120 

Function: Records and files, storage, 
clerical work* 

Equipment: Desk and chair, table, vault, 
five files. 

• 

Adjacent Spaces; General office* 

Finish: Simple, pleasant. 

Radio Room: 77 120 

Function: Radio transmittal and 
receiving. 

Equipment: Radios, work bench, two 
files# 

Adjacent Spaces: General office. 

Finish: Durable.-

Conference Room: 0 120 

Function: Lawyer-client conferences. 

Equipment: Table, four chairst 

Adjacent Spaces: General office or 
corridor. 

Finish: Durable, pleasant. 

Visitor's Room: 0 200 

Function: Prisoner-visitor conferences. 

Equipment: Counter, glass partition, 
four chairs. 

Adjacent Spaces: General office or 
corridor. 
Note: Both the conference room and 

visitor's room could be off 
a corridor leading from the 
general office. 

Finish: Durable, pleasant, « 



Existing Reqd 
Area Area 
SqFt SqFt 

PROBATION OFFICER 0 430 Total 

Reception Area: 0 280 

Function: Clerical work, reception 
and waiting area. 

Equipment: two desks and chairs, 
three files, four waiting seats. 

Adjacent Spaces: Corridor, private 
office. 

Finish: Simple, pleasant. 

Private Office: 0 150 

Function: Private office for probation 
officer. 

Equipment: Desk and chair, two files, 
three other chairs. 

Adjacent Spaces: Reception area. 

Finish: Good quality. 

JAIL * 3280 Total 

Processing Room: 120 

Function: Receiving and processing of 
prisoners. 

V 
Equipment: Table, four chairs. 

Adjacent Spaces: Corridor to garage and 
sheriff's office, corrldol? to cells. 

Finish: Simple, durable. 

Cell Block #1: 1200 

Function: Housing of 24 prisoners. 

Equipment: 6 cells, (10 ft. by 10 ft.) 
with bunk bed, lavatory, water 
closet, table, and chair, day room. 

•Areas of the jail were not obtained. 



Existing Reqd 
Area Area 
SqFt SqFt 

Adjacent Spaces: Corridor. 

Finish: Durable. 

Cell Block #2: 1200 

Same as cell block #1. 

Women's Cell: 200 

Function: Housing of two women 
prisoners. 

Equipment: Two single beds, lavatory, 
water closet, table, and chair. 

Adjacent Spaces: Corridor. 

Finish: Durable. 

Juvenile Cell: 100 

Function: Confinement of one juvenile 
prisoner. 

Equipment: One single bed, lavatory, 
water closet, tablfe, and chair. 

Adjacent Spaces: Corridor. 

Finish: Durable. 

Multi-use Cell: 100 
I 

Same as Juvenile Cell. 

Violent Cell: 100 

Function: Confinement of violent prisonei 

Equipment: One bed, pad all edges, all 
walls padded. 

Adjacent Spaces: Corridor. 

Finish: Padded, 



Existing Reqd 
Area Area 
SqFt SqFt 

Laundry : .100 

Function: Laundering of prisoners' 
clothes. 

Equipment: Two washers, two dryers, 
bin, shelves# 

-

Adjacent Spaces: Corridor, 

Finish: Simple, sanitary. 

Night Deputy's Room: 160 

Function: Housing for night guard. 

Equipment: Bed, cabinets, water closet, 
lavatory, desk, and chair. 

Adjacent Spaces: Corridor. 

Finish: Simple, pleasant, 

Shower: 

JUDGE'S CHAMBERS 484 730 Total 

Private Office: 484 160 

Function: Private office for judge. 

Equipment: Desk, three files, three 
visitor's chairs. 

Adjacent Spaces: Waiting area, t&ilet, 
conference room, courtroom #1. 

Finish: Good quality. 

Private Toilet: 20 30 

Function: Private toilet for judge. 

Equipment: lavatory, water closet. 

Adjacent Spaces: Private office. 

Finish: Good quality, durable. 
—— ... A • 

.. 



Existing Reqd 
Area Area 
SqFt SqFt 

Waiting Area; 0 120 

Function: Waiting area for access to 
judge's chambers. 

Equipment: Seating for four people. 

Adjacent Spaces:, Judge*s office, 
reporter's office, corridor. 

Finish: Good quality. 

Conference Room: 0 220 

Function: Conference room for small 
court proceedings. 

Equipment: Table, 12 chairs. 

Adjacent Spaces: Courtroom #1, judge's 
office, corridor. 

Finish: Good quality. 

Library: 0 200 

Function: Storage of library for judge 
and county attorney. 

Equipment: Shelving, work table, and 
two chairs. 

/ 

Adjacent Spaces: Judge's office, corridoi i ^ 

Finish: Good quality. 

OFFICE OF COURT REPORTER 232 160 Total 

Private Office: 232 160 

Function: Private office for court 
reporter. 

1 

Equipment: Desk and chair, sorting table, 
three files, shelving. 

Adjacent Spaces: Judge's waiting area. 

Finish: Good quality. 



Existing Reqd 
Area Area 
SqFt SqFt 

OFFICE OF THE CLERK OF COURT 1008 1530 Total 

General Office: 340 500 

Function: Clerical work, reception 
and waiting area. • 

Equipment: Three desks, and chairs, 
three files, two tables, reception 
counter, seats for five in waiting 
area. 

Adjacent Spaces: Conference room, vault, 
work room, corridor. 

Finish: Simple, pleasant. 

Conference Room: 198 180 

Function: Conference room for 
miscellaneous conferences. 

Equipment: A table, six chairs. 

Adjacent Spaces: General office, 
corridor. 

Finish: Good quality. 

Vault: 469 600 

Function: Storage of court records, 
evidence, work area. 

Equipment: Shelving, two tables, 
cabinets. 

Adjacent Spaces: General office. 

Finish: Simple, pleasant, durable. 

Work Room: 0 
a 

250 

Function: Microfilming, sorting* 
storage. 

Equipment: Work table, counter, cabinets. \ 

Adjacent Spaces: General office. 

Finish: Simple, pleasant. 



Existing Reqd 
Area Area 
SqFt SqFt 

OQUNTY ATTORNEY'S OFFICE 0 420 Total 

Attorney's Office: 0 * 150 

Function: Private office for attorney. 
.. i 

Equipment: Desk and chair, file, two 
chairs. 

Adjacent Spaces: Reception area. 

Finish: Good quality. 

Deputy's Office: 0 120 

Function: Private office for deputy. 

Equipment: Desk and chair, file, two 
chairs. 

Adjacent Spaces: Reception area. 

Finish: Good quality. 

Reception Areas: 0 140 

Function: Secretary's area, reception 
and waiting. 

Equipment: Desk and chair, file, three 
waiting seats. 

Adjacent Spaces: Private offices and 
corridor. 

Finish: Good quality. 

JUSTICE OF THE PSACE 116 410 Total 

Private Office: 116 150 

Function: Private office for justice of 
the peace. 

Equipment: Desk and chair, file, four 
visitor's chairs. 

Adjacent Spaces: -Waiting area, courtroom 
If 2 9 

Finish: Good quality. 
. 



Existing Reqd 
Area Area 
SqFt SqFt 

Private Office: 0 150 

Same as the other private office. 

Reception Area: 0 120 

Function: Waiting room. 

Equipment: Chairs for waiting. 

Adjacent Spaces: Corridor. 

Finish: Good quality. 

COURT FACILITIES 1920 2600 Total 

Courtroom #1: 1920 2000 

Function: Large court proceedings. 

Equipment: Judge's bench, witness 
stand, clerk's box, reporter's 
table, two party tables, jury 
box, 120 spectator seats. 

Adjacent Spaces: Corridor, conference 
room, judge's office. 

Finish: Good quality. 

Courtroom #2: 0 400 

Function: Small court proceedings. 

Equipment: Judge's bench, witness 
stand, table, six chairs, 10 
spectator seats. 

Adjacent Spaces: Justice of the Peace 
offices, corridor. 

Finish: Good quality. 

-i 



Existing Reqd 
Area Area 
SqFt SqFt 

Jury Room: 0 240 

Function: Deliberation of the jury. 

Equipment: Table, 14 chairs. 

Adjacent Spaces: Courtroom #1. 

Finish: Good quality. 

Lavatories: 160 

Function: Separate men and women(s 
sanit*ry facilities. 

Equipment: 
men- 2 lavatories, 1 urinal, 

2 water closets. 

women- 2 lavatories, 2 water 
closets. 

Lavatories: (2nd floor) 200 

Function: Sanitary facilities. 

Equipment: 
men- 2 lavatories, 1 urinal, 

2 water closets. 

women- 2 lavatories, 2 water 
closets. 

Adjacent Spaces: Corridor. 

Finish: Sanitary. 

Storage Vault: 456 700 

Function: Storage of records. 

Equipment: Shelves. 

Adjacent Spaces: Corridor. 

Finish: Durable. 

Mechanical Room: 

As needed. 
-93-



TOTALS 

1st Floor 
Law Enforcement Wing 

Total 1st Floor 

Total 2nd Floor 

Total Building 
(Excluding Basement) 

10,650 
4,370 

15,520 

6,050 

21,570 

+10$ 
corridors,stairs, etc. 

11,715 
5,357 

17,072 

6,655 

23,827 
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Date: Sept 24, 1964 
USEDIN By-

OFFICE 

P A R K  C O  U N T Y  C O U R T H O U S E  

0FFI CE; COUNTY 3X^310]^ OF FT CI 

EX IST ING;  

PERSONNEL: (1) agent (fulltime) 

( 1 )  a s s i t e n t  ( D a r t ,  t i m p -  f >  

(1) clerk 

EQUIPMENT; (3) desks. (5) extra ciiMrs, ( 1 )  t.rhip 6'Y P'-fi" 

10b feet of shelves. 80 ft. of pamphlet dlspsy RhPivsg 

Mimeograph mac iilne 50 "x 18" « lulling; (4) I3"x 28" 

(1)3' -6"x UOl!x 5 '-4" g'-fy V-8" 

SIZE OF AREA:  131 AE 161 Office + 9'-6"x lb1 ^cretarv-rRnP^.lnr. 

(366 sqt ft.) 

VAULT SPACE: no. ' 

REMARKS OF PERSONNEL: Storage now spreads to outside of office. 

Needs a separate storage-work room for hooka. ̂ n;PntnrRj 

S U r v e y  e o u i p r n e a t  >  Q t C .  

RECOMMENDATIONS:  

OFF J CER : Tom Glennie 

LOCAT ION: Works mainly with soil conservation service. 

Should be accessable to treasurer, but not criticle. 

SPACE: Close to adequate, but needs more storage. 

SPECIAL  REQUIREMENTS:  Agents should have indlvi 1 nffir>PR. 

ilentioned the need for a conference roop for 50 

people, possibly shared with other offices. 
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