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Chapter 1 

INTRODUCTION 

The writer was hired in August of 1971 by the Administra¬ 

tion and the Board of Trustees of School District 7, Bozeman, 

Montana, to establish a Distributive Education program in the 

Bozeman Senior High School. 

This program was written under the 1963 Vocational Edu¬ 

cation Act and was to be reimbursed at the rate of one hundred 

per cent for a period of three years by the Federal government 

via the State Department of Public Instruction. The original 

proposal was written by Dr. Dean Palmer, teacher-educator at 

Montana State University, and Mr. Mike Bullock, State Super¬ 

visor of Distributive Education, Department of Public Instruc¬ 

tion, Helena, Montana. The original proposal was written for 

twenty thousand, one hundred and thirty-two dollars and was to 

pay the instructor’s salary, buy new equipment, materials, and 

allow for adequate coordination as well as teacher-professional 

meetings on a national and state basis. The original proposal 

had a number of guidelines of which will be covered at a later 

time. 

The history of Distributive Education in the city of 

Bozeman is very interesting. Approximately fifteen years ago, 

a program did exist and was well supervised. With the com¬ 

munity turning down a local mill levy at that time. Distributive 

Education and a number of other vocational programs were 
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eliminated from the Bozeman Senior High School curriculum. 

Not until 1971, with the encouragement from the State Depart¬ 

ment, was the community willing to offer such a program. A 

survey was conducted and a definite need for the program was 

established by the leaders;of education within the community. 

The purpose of initiating a model Distributive Education 

program was to establish guidelines and make recommendations 

for all Distributive Education programs in the State of 

Montana. 

Within this paper, the writer will attempt to inform 

the reader of the various categories associated in Distribu¬ 

tive Education, such as student selection; selection of 

equipment, materials and supplies; expenditures of the budget; 

student evaluation; student counseling; coordination efforts; 

the organization of the youth group, DECA, and its activities 

throughout the entire school year; public relations; faculty 

relations and a number of other categories associated to the 

program. 

At this time, however, the writer would like to express 

the opinion that there are many ways and concepts to the 

approach of teaching Distributive Education► The writer 

tried to initiate some new ideas and at times achieved favor¬ 

able results, while at other times students have not completely 

accepted the philosophy under which they were asked to perform. 
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The writer has tried to make the course as interesting 

as possible by not permitting it to become a routine type of 

course. It is the writer's opinion that today's student does 

not want to be confined to the four walls of a classroom, but 

rather be exposed to the outside world, the world of work, 

and to have a better rounded informal type of education. 

Many different methods of instruction can be used in the area 

of Distributive Education and the writer has tried a number 

of these, some with success,, some with student rejection. 

What will work in one particular classroom at one time may not 

work in some other classroom at some other time. There are 

many variables depending on the situation, the type of students 

handled, the philosophy of the community, the acceptance by 

the administration, the limitations within which one must work, 

and a number of other reasons why vie perform in the manner in 

which we do. 



Chapter 2 

REVIEW OF RELATED LITERATURE 

It has been the experience of the writer, through re¬ 

search, that very little information is available on Model 

Distributive Education programs. 

However, the writer has found that a number of recom¬ 

mendations in establishing a Distributive Education program 

have been written. A review of this material has provided 

guidelines for the coordinator in establishing the Model 

Distributive Education program at the Bozeman Senior High 

School, Bozeman, Montana. 

The cooperative method of instruction of this voca¬ 

tional education program was employed the first year. 

Cooperative vocational education is a program of voca¬ 

tional education developed jointly by the school and local 

business. Its goal is the development of occupational com¬ 

petency of the student. Choice of the occupational field 

studied while in school is based on the student's stated 

career objectives. Job skills and job adjustments are 

secured through an organized sequence of job experience in 

paid part-time employment and class related instruction. 

Cooperative vocational education normally combines the 

efforts of two partners, industry and the school, in pro¬ 

viding a program for a student. A third party may also be 
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involved because trade or professional associations often 

have legal responsibility for licensing and certification. 

Cooperative vocational education is characterized as a 

three-dimensional complex -- a job program, a school program 

and vocational learning styles — also fully interwoven and 

coordinated as to form the most comprehensive educational 

program that can be designed for youth. (1:302-309) 

The need for a model Distributive Education program in 

the state of Montana was determined by the State Supervisor 

of Distributive Education and the teacher-educator at Montana 

State University, Bozeman, Montana. The need was determined 

on the basis that the existing programs throughout the entire 

state were operating on an individualized basis and each co¬ 

ordinator was operating in a manner in which he felt was 

necessary. No definite curriculum has been determined or any 

consistency in the equipment, materials or classroom activities. 

When the location of the model Distributive Education 

program was determined, goals and objectives were established 

to better develop the program. 

According to the Guide for Distributive Education Teacher- 

Coordinators , for the State of Montana, the goals of any Dis¬ 

tributive Education program are: 

1. To offer instruction in distribution 
and marketing. 
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2. To aid in improving the techniques 
of distribution. 

3. To develop an understanding of the 
social and economic responsibilities 
of those engaged in distribution in 
a free, competitive society. 

The specific objectives of Distributive Education are as follows: 

1. To prepare individuals for gainful^ 
employment or for advancement in a. 
distributive occupation. 

2. To foster an understanding and ap¬ 
preciation of the American free 
enterprise system as an integral 
part of American Democracy. 

3. To prepare young people before 
entry into the labor force, with 
the education that will make them 
continually trainable and employable, 
and even after shifts in the labor 
market. 

4. To educate for high standards in the 
distribution of goods and services 
by improving merchandising and selling 
practices in terms of: 

a. Benefits in the buying public. 
b. Opportunities for the employee. 
c. Sound, profitable operation for 

employers. 
5. To develop among employers, employees 

and consumers a wider appreciation of 
the value of continuing education for 
distributive employees. 

6. To foster a deep feeling of the civic, 
social and moral responsibility of the 
business to society. 

7. To instruct distributive workers in 
ways to satisfy the needs of consumers 
intelligently, efficiently and agreeably. 

8. To develop a well-rounded program which 
recognizes comparable value of: 

a. A curriculum to increase the 
efficiency of those now employed 
and to prepare people for re¬ 
training. 
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b. A cooperative part-time curricu¬ 
lum to provide for replacement 
needs as required regularly for 
distributive occupations. 

c. A preparatory curriculum for 
education of youths preparing for 
careers in merchandising and 

. marketing. 
9. To offer a program of instruction which 

will develop those marketing, social, 
technical and basic skill competencies 
related to Distributive Education. 
(2:16-17) 

In the area of curriculum, the writer has found, that 

many varied philosophies do exist. There appears to be no 

standard rules or regulations governing the amount of cur¬ 

riculum, the time allocated to each division or activity in 

a specific area of Distributive Education. The coordinator 

of the Model Distributive Education program selected a cur¬ 

riculum approach based on the quantity and quality of infor¬ 

mation made available to him through textbooks and guidelines 

of other State Departments of Education. Curriculum research 

was conducted from guides from the states of Wyoming, Minnesota, 

Washington, Colorado, Louisiana, and Montana. Suggestions 

from varied curriculums were applied to the model program. 

For example, student application for Distributive Edu¬ 

cation programs was used from the state of Wyoming. (3:88) 

It is the writer's opinion that this particular application 

seemed to fit the needs more readily than any others observed. 

When dealing with retail salesmanship, the writer con¬ 

sulted the course outline from the state of Washington. 
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Because of the objectives stated with this outline and the 

activities related to the teaching of the unit, this particu¬ 

lar outline seemed to fit the need of the students enrolled 

in the Model Distributive Education program. (4:72) 

According to Mason and Haines, there are two basic 

curriculum approaches existent that involve the cooperative 

Distributive Education program. One approach is' traditional; 

the other is contemporary and developing rapidly in some 

states. 

The Traditional Approach - In the’ traditional approach the 

high school Distributive Education curriculum and the coopera 

tive program are synonymous: i.e., the cooperative plan is 

used during all phases of instruction. The curriculum is 

neither: Plan A — two years of instruction of one period 

daily plus cooperative experience in the occupational labora¬ 

tory both years. Plan B — one year of instruction of two 

periods plus cooperative experience for that one year. In 

both plans, it is atypical to have any prerequisite courses. 

The Contemporary Approach - The Contemporary approach to the 

Distributive Education curriculum utilizes the cooperative 

program as the capstone of a curriculum. Therefore, the 

curriculum would consist of: 

1. Preparatory (pre-employment) courses 
of at least one year such as Introduction 
to Marketing and Merchandising followed 
by 
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2. Cooperative (employment) instruction 
of at least one period for one year 
in school plus at least 450 hours (or 
30 X 15 hours) of instruction on the 
job that is the occupational labora¬ 
tory. 

If one takes a contemporary view of the high school curricu 

lum for Distributive Education then the following phases of 

the curriculum become mandatory: 

1. General education in the common areas 
of language arts and communications, 
mathematics and science, social science, 
physical and health education, and 
practical arts for general education, 
such as homemaking and industrial arts. 
The D. E. student might well take for 
general education purposes such courses 
as "General Business" and "Economics." 

2. Business courses providing background 
in such skills as bookkeeping, type¬ 
writing, business arithmetic, and 
business organization and management. 

3. Introductory courses in distribution, 
including such courses as "Retailing", 
"Salesmanship," and "Introduction to 
Marketing and Merchandising.” 

4. Employment instruction through the 
cooperative experience, including the 
related class of at least one period 
daily. This class might well be 
called "Distributive Practice" or 
simply "Distribution I" and "Distribu¬ 
tion II." 

• The courses described are not prescriptions. Rather 

they are intended as illustrations of an approach to educa¬ 

tion for distribution which conceives of a sequence of 

courses for which the cooperative experience becomes the 

capstone vocational experience. 
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It is quite conceivable that the future Distributive 

Education curriculum will include more specialization than 

is included in the general distributive curriculum outlined 

here. (5:409-412) 

The writer found that a great deal of information was 

available on coordination techniques of a cooperative 

vocational education program. Before students were placed 

on jobs in the downtown area, guidelines and regulations 

were established through the objectives of the program by 

consulting knowledgable people in the field. 

"According to Mason and Haines, approval and adoption 

of a training station should be based on mutual understanding 

and agreement among the employer, the school administration, 

the coordinator, and the prospective student-learner. Every¬ 

one concerned must understand that the training station is 

to serve primarily as a training medium rather than merely 

as an opportunity for remunerative employment for the student 

or for an employer to obtain part-time help. Experience 

gained at the training station should therefore be expected 

to contribute significantly to the development of knowledges, 

skills, and attitudes which are needed in the occupation for 

which the individual's training program is designed and which 

furthers the student's career objective." (6:323-325) 

After training station selection was determined, wages 

were discussed which would be paid the student-learner. 
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Compensation laws were consulted through the Montana Minimum 

Wage Law and Regulations Bulletin. The law specifically 

states: "Except as may otherwise be provided pursuant to 

this act, every employer shall pay to each of his employees 

wages at a rate not less than one dollar sixty cents ($1.60) 

an hour." (7:2) 

When working with students in the Model Distributive 

Education program, the writer found that a great deal of work 

and emphasis was required on his part in the area of guidance 

to the students. 

Hoyt 9-12 states that vocational education represents 

an opportunity to discover and reflect meaningfully on the 

values of a work-oriented society. Both jobs and education 

represent the most basic needs in our society today. Voca¬ 

tional education stands as the one part of the American school 

system that provides such opportunities to students. Hoyt 

further states that vocational education represents an expan¬ 

sion of the educational opportunities afforded youth and also 

provides the opportunity for the young people to discover and 

develop the special talents they possess. (8:13,21,34) 

According to Dame and Brinkman, the process of a career 

involves more than just gaining proficiency in a marketable 

skill. Choosing an occupation results in selecting a way of 

life and a wide selection is essential to satisfactory life 
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adjustment. Because of immaturity and indecision, most 

secondary and collegiate youth need help in making their 

occupational plans. (9:24-26) 

Elaine Uthe believes that vocational educators cannot 

limit themselves to traditional classroom teaching. There 

is a sharp contrast between the qualities needed by the • 

traditional classroom teacher and the vocational' educator. 

The contrast between these two types of teachers lies in 

their objectives, course syllabus, setting of goals, content 

emphasis, teaching methods, assignments and direction, rela¬ 

tionship between the students and teachers, and the class¬ 

room materials. 

The vocational teacher's objective is to relate a course 

to the occupational goals of the student; whereas, the tradi¬ 

tional classroom teacher expects students to meet the grading 

standards of the course. 

The course syllabus of vocational education centers 

around the career objectives of the student rather than just 

provide general preparation for the group. 

Rather than set goals for all students to meet, the 

vocational teacher and student sets goals to fit the in¬ 

dividual student's needs. 

The content emphasis of the traditional classroom 

teacher is to cover the material; whereas, the emphasis of 
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the vocational instructor is this plus the emphasis on 

"developing skills and training oneself . . . application 

of these skills, facts, knowledge and understanding in inte¬ 

grated activities and situations." (10:60-62) 

Malcolm Lovell, assistant secretary of Labor for Manpower, 

states the need for retraining today is greater than it was 

when the Manpower Training Development Act was passed in 1962 

and that the need will increase as society changes. 

He further states that high schools have failed students 

not bound for college with too much social emphasis placed on 

college education. The training of persons not bound for 

college is vitally important and vocational training should 

be given equal resources with college preparatory programs. 

Within the next decade everyone will have the right to 

training if it is needed by society provided he is willing 

to work. The training and skill will not be guaranteed but 

the opportunity will be. (11:222-223) 



Chapter 3 

STUDENT SELECTION 

Students were selected from applications submitted by 

students who were sophomores and juniors during the 1970-71 

school year. There was a minimum age requirement of fifteen 

years. According to the State Plan for Vocational Education, 

State of Montana, students enrolled in vocational courses 

and placed on jobs must be at least fifteen years of age. 

Selection of the students was made by the guidance staff of 

the Bozeman Senior High School. 

Each candidate for the program was interviewed by the 

guidance counselor. Through the interview and an application, 

as well as the conferences with the Bozeman Senior High School 

staff, it was determined if a candidate had a real need for 

Distributive Education. Students’ career objectives and goals 

were taken into consideration and included plans of whether or 

not the student anticipated going on to college. Priority was 

given to students not planning to go to college, but who would 

pursue a distributive career immediately upon graduation from 

high school. All students selected were to have a career ob¬ 

jective in the area of marketing and distribution. 

Other criteria which affected student selection were 

such things as his attendance in class, his attitude, his 

ability to communicate effectively with others, his appearance, 

his honesty, and his personality. Some of these attributes 
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were determined from the interview and the rest was deter¬ 

mined from visitations with staff members at the Bozeman 

Senior High School. Every effort was made to include handi¬ 

capped and disadvantaged students in the program. 

As instructor in the program, the writer was satisfied 

with the selection of students made by the guidance department 

and the faculty of Bozeman Senior High School. After teaching 

these students for one year, the writer has come to know them 

and realize that they were completely qualified for this type 

of program. At the beginning of the year there was a high 

rate of absenteeism and tardiness on the part of the students 

selected for•the program. This was soon corrected. There 

was no problem with students ability to communicate, their 

honesty, appearance or personality. In general, student 

selection was quite satisfactory. 

Selection for the 1972-73 School Year 

Selection of the students for the 1972-73 school year 

was conducted by the program instructor. • A total of eighty 

students preregistered for the program and twenty were to be 

selected. With the same criteria in mind from the previous 

year, the instructor selected the final twenty students for 

the program based on career objectives and goals, honesty, 

and their ability to communicate. The instructor arrived at 
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this through personal interviews with forty finalists 

selected from the original eighty preregistered. From the 

forty, the instructor, with the recommendation of fellow 

faculty and the guidance department made the final selection 

to the students enrolled for the upcoming year. 

Total commitment on the part of the students participating 

in the program was asked for by the instructor. ' A questionnaire 

was filled out by each student asking for this commitment. This 

questionnaire is part of the appendix of this paper. (App-75) 

Criteria used for selection of students to be accepted to 

the program was very wide. Students who would commit themselves 

to class participation, job participation, and DECA club activity 

participation were given consideration through the interview. 

It is the instructor's philosophy that the student must partic¬ 

ipate in all three areas in order to have a complete comprehen¬ 

sion of the Distributive Education program. 

It is the position of local school personnel that the 

number of participants in the program be limited to twenty 

in each class, since this is considered a model program at 

this time. With recommendations from the administration and 

the State Department of Public Instruction, these limitations 

will be in effect for the next two years. It is felt that by 

limiting the numbers, a quality Distributive Education program 

can be offered. Because of the interest displayed by the 
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students through preregistration, there is a definite indi¬ 

cation that the enrollment in the program will definitely 

expand in years to come. 
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GUIDANCE'AND COUNSELING 

With society becoming more complex each day, students 

are faced with problems which they cannot handle by them¬ 

selves. In the past academic year, it has been the writer's 

experience that most of the students enrolled in the program 

came to the coordinator for advice and counseling sometime 

during the academic year. 

The spectrum of problems confronting these students is 

very wide. They range from marital problems to family re¬ 

lations and communications, to career decision, personality 

problems, academic problems and peer group problems. 

The reason that the coordinator was faced with these 

students' problems was that he tried to maintain an open 

line of communication to the students at all times. If they 

were confronted with a problem that they felt they needed 

advice on, they could come to the coordinator at almost any 

time for assistance and recommendation in helping them solve 

the problem at hand. By informing the student that you are 

available to help him, an open line of communication is main¬ 

tained by the coordinator at all times. 

Many times students came to the coordinator with problems 

which he could not help them with. When this situation arose, 

the coordinator made the necessary referrals to the proper 
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authorities. Often times the guidance and counseling depart¬ 

ment of the Bozeman High School was referred to the student 

and in some cases they were even referred to legal counsel by 

the coordinator. 

Perhaps one of the reasons that the students sought con¬ 

sultation from the coordinator is that he spent a great deal 

of time with each individual student. Having the student in 

the classroom, involved in DECA activities, and placed in a 

training station situation the coordinator became exposed to 

the problems that the students faced. 

Evaluation of Guidance and Counseling 

It is the writer's recommendation that each Distributive 

Education coordinator be required to take an unspecified number 

of under-graduate courses in the area of vocational guidance 

and counseling. 

Students are faced with many problems in todays' complex 

society and if the coordinator is to fulfill his obligation 

to the student he must be equipped to help individual students 

solve their problems when asked to. By no means will he be 

able or qualified to help every student in each of his problems. 

He must be willing and ready to admit his limitations and to 

stay within the confined limits of his individual ability. 
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COORDINATION OF STUDENTS 

When the original proposal was written for this Distribu¬ 

tive Education program, the cooperative method of teaching was 

to be used. j 

The cooperative method implies that students enrolled in 

the program would be provided released time from school and 

would be placed in a retailing^ business in the downtown area. 

This method of instruction provides the student with the op¬ 

portunity to learn from first hand experience the concepts 

of distribution and marketing in the world of work. 

Students were placed in businesses in the local community 

according.to their career objectives in the distribution field. 

They were given related classroom instruction and provided the 

opportunity to apply these classroom concepts while working in 

the business laboratory. Occupational competencies were 

covered each day within the classroom and periodic reports 

were given by the students to their fellow classmates relaying 

their experiences on the job. The student was expected to 

have a schedule of experiences while placed in these business 

laboratories thereby providing him with a planned training 

program. 

It was the coorinator's duty and responsibility to call 

on each individual business within the city and seek employers 

who would cooperate with this method of instruction. The 
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coordinator was provided release time during school hours 

and was given the opportunity to go into the downtown area 

of the city and seek training stations for the.students en¬ 

rolled in the program. The businessmen of this community were 

very cooperative in accepting the program and the students 

enrolled. All forty students were placed with training 

sponsors. After a relatively short time, the program was 

implemented. 

When calling on local businessmen, the coordinator intro¬ 

duced himself and explained the overall program to the owner 

or manager of that business. Training agreements between the 

employer, the student, the .coordinator, and the parent were 

discussed. Evaluation of students was covered by the coor¬ 

dinator and evaluation forms were provided to the businessmen. 

When possible, at least three students were sent to an em¬ 

ployer who agreed to participate in the program. The employer 

would interview the students and make the selection from those 

students interviewed. When it was impossible to send three 

students for interviews, one student was sent and if that 

student did not meet expectations of the employer, then the 

training laboratory was not used at that time, but would be 

used in future years. Students who could not fulfill their 

obligations to the employers were released from that particu¬ 

lar training station and placed at another business laboratory 
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where they could perform the competencies expected of them. 

The training period was to last one academic year and even 

though a smaller number is required, the students worked at 

these training stations for a period of no less than fifteen 

hours per week. Some students worked in excess of thirty 

hours per week and in some cases, students were discouraged 

from working this much when academic achievement' suffered 

in classes outside of Distributive Education. When this 

problem prevailed, the coordinator explained the situation 

to the employer and he in turn made the necessary adjust¬ 

ments. (App-79) 

The business laboratory was selected on the basis of 

reputation in the community, the attitude towards the program, 

the supervision within the business laboratory, the employer, 

and whether or not the business was able and willing to give 

time to instruction to the student in that respective business. 

The student was paid for his work at the business labora¬ 

tory. All wages to be paid to the students were within the 

minimum wage law according to the regulations for employment 

of student-learners, Montana Department of Labor-Wage and 

Hour Division. (12:2) At no time did a student receive 

less than the required amount. Since the students lived up 

to their expectations, the businesses cooperating with the 

program did not hesitate to meet this requirement. All 



23 

student wages were discussed with the field representative 

of the Department of Labor and Industry, Helena, Montana, 

and found to be satisfactory and in compliance with the law. 

Whenever possible, the owner-manager of the business 

in which the student was placed was the overall evaluator 

of the student. If this was not possible another employee 

of that business was delegated the supervisor of the student 

trainee. Evaluations of the student were made by this super¬ 

visor. (App-80) 

Periodic supervision was conducted by the coordinator 

during the school year. Some students required much more 

coordination effort on the part of the coordinator than did 

others. When this Was the case, it was discussed by.the 

coordinator with the employee and supervisor and a schedule 

of visitations was established. 

Evaluation of Coordination 

It is the writerrs opinion that the overall coordination 

appeared to be successful. 

Adequate time was provided by the administration for the 

coordinator to make the proper visitations to each of the 

business laboratories throughout the school year. 

The writer found the employers or managers of the 

business laboratories to be very cooperative with the program. 
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Their attitude toward the program was very positive. Most 

of the students were retained throughout the summer at the 

same business laboratories they worked in during the school 

year. Many of the- employers have agreed to cooperate with 

the program in years to come. 

Although there were some unsuccessful placements, the 

businesses did not display a negative attitude toward the 

student or the program itself. When problems arose, students 

and parents were made aware of the situation and a mutual 

agreement on the part of all people involved was arrived at. 

In most cases the employers fulfilled such obligations 

as schedule of experiences, wages, working conditions, re¬ 

lease time and other guidelines established for the student 

and the program. When constant communication was kept with 

the business laboratory, minor problems were solved almost 

immediately. 

With the use of brochures and printed materials there 

was very little doubt left in the minds of the employers 

participating in the program as to the overall objectives 

and guidelines of the program. Telephone numbers of the 

coordinator and the school were provided each employer so 

that the coordinator could be reached in the event that a 

problem arose. This made it possible to develop good com¬ 

munications and to solve problems immediately. (App-77) 
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STUDENT EVALUATION 

Evaluation of student progress was based on the students* 

ability to acquire occupational behavior capabilities and com¬ 

petencies in the area of marketing and distribution. At the 

beginning of the academic year, these learning characteristics 

were identified by the instructor through visitations with 

the guidance department, student interviews, and past school 

records. Objectives and levels of performance were explained 

to the students and the training sponsor by the Distributive 

.Education coordinator. They were clearly identified and the 

student had a definite knowledge of what.was expected of him. 

The on-the-job training experience and related instruction 

was planned to develop the capabilities and competencies 

which were to be evaluated. 

According to his performance and other traits required 

of him, both in the classroom and on the job, the student 

was graded. If for any reason the student failed to perform 

the task at hand, then more individual instruction was given 

to that student. 

A great deal of emphasis was placed on individual dif¬ 

ferences and abilities at the start of the program. Time 

and consideration was allocated to those students whom the 

writer felt required more attention. 



26 

One unit of credit was given for classroom participation 

and another credit given for experience on the job. Students 

were given daily reading and workbook assignments, weekly 

quizzes, periodic tests, six week tests, semester tests, and 

were graded accordingly. Periodic projects were assigned to 

students and they were evaluated during the grading period 

in which they were due. Student*s grades were also deter¬ 

mined by attitude in class, attendance in class, creativity 

in display work, personal appearance, and participation in 

class discussion. 

Although considered an integral part of Distributive 

Education, students were not evaluated on their participation 

or success in the DECA chapter activities. Due to job com¬ 

mittment, some students were limited in their participation 

in DECA. Furthermore, some students did not wholly accept 

the concept of DECA as readily as others. 

Evaluation of the student's progress at the training 

station was conducted in a cooperative manner. The employer, 

the student and the coordinator discussed the student's pro¬ 

gress through a rating sheet provided to the employers by the 

coordinator. (App-80) Consideration was given to each student 

and included, personal appearance, punctuality, attendance, 

his learning ability, job performance, accuracy to details, 

enthusiasm for job, leadership, loyalty to employer, 



cooperation, courtesy and manner, ability to get along with 

co-workers, initiative, and future potential. Knowledge of 

merchandise and performance on a specific job was also evalu¬ 

ated by the employer. 

Individual student discussion groups were held with the 

coordinator and grades were discussed for each student. This 

provided an opportunity for the student to learn areas of his 

strengths and weaknesses. This session was considered a time 

when the student, through expression, could evaluate himself 

as well as the coordinator and training sponsor. 

Evaluation of Student Evaluation 

When dealing with students on the secondary level, the 

grading system applied to most academic classes is considered, 

by the student, to be very serious. Although requiring a 

great deal of time, the writer feels that it is a very im¬ 

portant aspect of education. 

Students, as well as parents, place a great deal of 

emphasis upon grades. The writer considers himself a very 

liberal grader in most cases. The typical student enrolled 

in the Model Distributive Education program this past year 

was not the type of individual who retained a high grade 

point average upon entry into the program. Although grades 

were not "given" to the students, the coordinator’s philosophy 
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was that far more could be accomplished through a positive 

reward system, rather than a negative one. 

When attempting to evaluate the student on the job, the 

coordinator found that the employer was very hesitant in 

determining a letter grade for the student employed in his 

business. The employer or supervisor was not reluctant to 

evaluate the student on his performance in the business, but 

he did not care to participate in giving the student a letter 

grade. Most felt this was the responsibility of the coordina 

tor. In discussing this with the employers, they felt they 

did not want to stigmatize or stereotype the individual 

student. When informing the student of this situation, most 

were pleased that the coordinator would be the one to arrive 

at the letter grade. 

The writer feels that evaluation of students was very 

successful the first year. If recommendations were to be 

made, the coordinator would consider the possibility of a 

pass/fail situation. 

The coordinator was observed and evaluated in the areas 

of curriculum, teaching methods, and preparation three times 

during the academic year. (App-83) 
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DECA YOUTH GROUP 

DECA, Distributive Education Clubs of America, identifies 

itself as the program of youth.activity related to Distributive 

Education and is designed to develop future'leaders for marketing 

and distribution. - . 

Since Distributive Education students have common objec¬ 

tives and interests in that each is studying for a specific 

career objective, DECA activities have a tremendous psycho¬ 

logical effect upon the attitudes of students and many students 

have no other opportunity to participate in social activities 

of the school or to develop future responsibilities towards 

citizenship. Students involved in DECA learn to serve as 

leaders and followers and have the opportunity for state and 

national recognition that they would not have had otherwise. 

DECA chapter activities should always be school centered, thus 

contributing to the school's purpose of preparing well adjusted, 

employable citizens. Chapter activities serve the Distributive 

Education teacher-coordinator as a teaching tool by creating 

interest in all phases of marketing and distribution study and 

serve as an avenue of expression for individual talent. 

It has been the experience of the writer that the youth 

group, DECA, concept was perhaps one of the hardest to have 

the students accept during the academic year. The fact that 

there are so many clubs and activities offered to high school 
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students that the students were reluctant in accepting the 

concept of any new club or organization presented to them. 

This took time in presentation and eventually the students 

benefited from it by the end of the year. 

One of the club's first activities was the election of 

officers on the local level. During the second week of school 

this election was held and officers from both the junior and 

the senior class were elected to lead the club. Although 

they did not take this election too seriously, they did make 

a good selection for their officers. 

After the election, it was necessary to establish a 

chapter with the state and national DECA organizations. This 

function was performed by the installed new officers. A 

schedule of meetings was established and periodically held 

throughout the entire school year. The meetings were con¬ 

ducted by the newly elected officers and prior to each meeting, 

an executive session was called by the coordinator in order to 

establish an agenda for the meeting. Money making projects 

and social activities were suggested by the executive board 

and brought out at the general meetings for discussion and 

election of acceptance. Although the newly elected officers 

had a tremendous amount of enthusiasm, it was hard for them 

to generate this enthusiasm in the entire club. 

One of our first major projects was to sponsor an all 

girl powder-puff football game to be held on a Saturday at 
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the Bozeman High School athletic field. Due to inclemet 

weather, this game was postponed, thus creating more of a 

hardship on the officers of the DECA Club. In October, 

1971, the State Board of Governors' meeting for state DECA 

Clubs was held at Montana State University, Bozeman, Montana, 

and one of the students, the club president from the Bozeman 

DECA Chapter, was elected Western Regional Vice-President. 

The fact that this boy was elected to a state office perpet¬ 

uated enthusiasm for the club throughout the entire school 

year. Finally, prior to Christmas vacation, the DECA club 

sponsored a door-to-door Coca-Cola sale throughout the entire 

city of Bozeman. Approximately seven hundred dollars was 

made on this project and was used to sponsor the trip of 

those students participating in state contests at the State 

Leadership Conference held in Great Falls, Montana, on 

March 2nd, 3rd and 4th. (App-81) 

Another project was a tobogganing-snowmobile party along 

with a chili feed during Christmas vacation. The purpose of 

this social get-together was to establish a bond between the 

students involved in the DECA club. The leaders of the club 

felt that the objectives were fulfilled with this party. 

The writer feels.there is a correlation between class¬ 

room activity, job activity and club activity. The class 

was in constant preparation for contests at-the State Leader¬ 

ship Conference. Students were being prepared from the very 
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first day in the classroom to enter the contests at the 

state level in the areas of advertising, job interview and 

job application, sales demonstration and public speaking. 

Not all students could attend the state convention since 

many of them had jobs and could not be provided release time 

from the employers. However, the club sponsored twenty-five 

of the forty students to the conference. Thirteen juniors 

and twelve seniors participated in all five of the competi¬ 

tive areas. Although the Bozeman Senior High School DECA 

chapter did not have any state winners, it proved to be a 

rewarding experience for the entire club.. Upon returning 

home, those students who attended the conference enthusias¬ 

tically supported the entire concept to those students who 

did not or could not attend. This perhaps was the largest 

selling point of the concept of DECA to all of the students 

in the club. (App-82) 

Upon returning home from the State Leadership Conference, 

five students expressed a real desire to attend the National 

Leadership Conference held the first wTeek in May in Los Angeles, 

California. They asked the club to sponsor them and to help 

earn money to defray expenses for themselves. The club eagerly 

arose to the challenge. They sponsored, on April 15, a pancake 

breakfast and made a total of six hundred dollars profit from 

this venture. One hundred per cent of the food was donated by 
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the downtown merchants or parents of the students in the DECA 

club. There was an advance sale of tickets by the students 

for this breakfast and the entire club did a fine job. 

The local Bozeman Optimist club donated one hundred 

dollars to help offset the expense of sending these five 

students to Los Angeles. This was greatly appreciated by 

every student enrolled in the program. 

The National Leadership Conference in Los Angeles, was 

a rewarding experience for the five students from Bozeman. 

Although they did not compete in any of the contests, they 

were exposed to the operation and concept of National DECA. 

They went as observers to the contests and gained a great*, 

deal of insight in preparation for the upcoming school year. 

They were very impressed with the vastness of a national con¬ 

vention and the enthusiasm shown by large successful clubs 

from throughout the country. Those students attending the 

National Convention were given the opportunity to enjoy 

themselves while in California. Tours, conducted by the 

National DECA organization, provided these students with the 

opportunity to visit Universal Studios, Disneyland, Jacques 

Cousteau Living Museum and a tour of Los Angeles, Hollywood 

and Beverly Hills. These students, while on this trip, con¬ 

ducted themselves in a mature and businesslike manner at all 

times. 
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The participation of state and national meetings 

generated enthusiasm amongst all students. The last month 

of school, the DECA club was provided the opportunity to 

sell ice cream to the entire student body during the latter 

part of the noon hour and directly after school hours. Be¬ 

cause of the enthusiasm generated previously, the students 

accepted the challenge and in a short period of time, made 

one hundred and fifty dollars profit from ice cream sales. 

This money will go to perpetuate the club during the upcoming 

school year. 

Evaluation of Youth Group 

It is the writer's opinion that the DECA club of Bozeman 

High School enjoyed a fine first year of real success. The 

concept of DECA was not fully accepted by the students in the 

Distributive Education class at the beginning of the year and 

the coordinator felt that in order to have a complete concept 

of Distributive Education that the DECA club must succeed. 

Not until Christmas vacation did the students really ac¬ 

cept the concept of belonging to a new group. After being 

informed and shown that they had a common bond of interest, 

the concept began to take shape. Much of this was due to the 

fine leadership of the officers of the group itself. 
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Next year, it is anticipated that a DECA student store 

in the Bozeman Senior High School v/ill be established. This 

store will be maintained and operated by the students them¬ 

selves. All profits will go to perpetuate the club and the 

club’s interest in state and national meetings and associations 

A club activity is planned for each calendar month during 

the entire school year. This activity may be social, money 

making, or academic in nature and the schedule of events was 

created by the officers and the members of the club itself.. 

At this time, the students are enthusiastically looking for¬ 

ward to these activities for the upcoming school year. The 

club anticipates one hundred per cent participation in the 

State Leadership Conference and representation at the 

National Convention to be held in Washington, D.C., in April. 

A number of these students will be seeking state offices. 

Election of local officers has not taken place at this time 

but will within the first week of school. Although the club 

did not hold an employer-employee banquet this year, one will 

be held during the school year. This will be paid for by the 

students through projects they have sponsored. It is the 

writer's opinion that the students participating in the DECA 

activities were rewarded in financial, social and academic 

terms. Mistakes, such as poor contest preparation, were made 

by both coordinator and club officers and these will be 
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corrected in time to come. The success of the DECA club 

was responsible to the cooperation and enthusiasm of the 

members itself. (App-86) 
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CURRICULUM 

Since Distributive Education had not been taught in the 

Bozeman school system prior to this program, it was necessary 

to set up two individual curriculums, one for the seniors and 

one for the juniors. 

Since the seniors would not be coming back another year, 

it was necessary to cover more material than in the junior 

class. Approximately one week of time was taken at the begin¬ 

ning of the school year in each class to provide the students 

with the total concept of what Distributive Education was and 

how they would be involved. Time was also allocated to ex¬ 

plain the concept of DECA and the cooperation portion of the 

program. After this was completed, the class went immedi- 

atedly into the traditional textbook concept. The students 

were given daily assignments. Workbook assignments associ¬ 

ated with the textbooks and other outside activities and 

projects were later evaluated. 

For the seniors a number of basic textbooks were used 

and supplementary materials were integrated where feasible. 

Outside reports were given by individual students, committee 

assignments were given and presented in class, and written 

evaluations and reports by the students were presented to 

the instructor. Whenever possible, the students were given 
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the opportunity to present an assignment in the form of 

"doing" rather than by written busy-v/ork for the class. 

In comparison to the senior curriculum, the junior class 

curriculum was much more basic in nature. The senior year 

was more specialized in specific areas. Since this was the 

case, much more time and effort was placed on detail for the 

curriculum offered to the juniors. This class covered some 

of the same material that was covered by the seniors and 

will mean some duplication and recall of the same material 

during their senior year. However, at that time, much more 

detail will be provided for each unit presented to the 

students. 

A table listing the curriculum for both the junior class 

and the senior class is provided in the appendix (App-87) of 

this paper. It is obvious that the duplication does exist 

and the supplementary materials will be used during the up¬ 

coming academic year to further expand in specific areas. 

Evaluation of Curriculum 

In general, the students readily accepted the various 

concepts which go with a traditional Distributive Education 

program. They were very interested in many of the units 

covered. Depending upon the amount of supplementary material 

available, the students sometimes accepted a unit with far 
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more enthusiasm than the writer anticipated. When this hap¬ 

pened, additional time and effort was given to that particular 

unit. Some students excelled in one unit and other students 

in another unit and there was a wide array of interest by the 

students in general. 

With the wide spectrum of curriculum that should be 

covered by a student enrolled in a Distributive Education 

program, the writer questions at this time whether or not it 

would be feasible to have a student enrolled in a Distributive 

Education program for a period of two hours a day rather than 

one hour a day. With the vast amount of material to be 

covered by the students in preparation of entry level employ¬ 

ment, it appeared that not enough classroom time was provided 

for both juniors and seniors. In some units far more labora¬ 

tory time should have been spent. At times some of the students 

requested more time, but this could not be allocated since a 

certain amount of material must be covered in the academic 

year. 

It is the writer’s opinion that even though some compli¬ 

cations were experienced, the curriculum was adequate for the 

overall program. 
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ADVISORY COMMITTEE 

When written and approved, the original proposal for 

the Model Distributive Education program of the Bozeman 

Senior High School called for six Advisory Committee members 

who consisted of: Guy Sperry, Manager, Bozeman Chamber of 

Commerce; Bill Henshaw, Manager, Chambers-Fisher Department 

Store; Angionette Warfield, Manager, Angionette's; Rick 

Rickenburg, Manager, Woodworth*s; Bill Merrick, Manager, 

KBMN Radio Station; Bill Ogle, Manager, Kenyon-Noble Lumber 

Company. The purpose of this group was to advise on certain 

aspects of the Distributive Education program. They were 

composed of individual laymen who have the respect of the 

community, who are recognized for success in their business 

or occupation, and who can make suggestions and recommenda¬ 

tions pertaining to program operation and improvement. 

The need for the Advisory Committee was essential. 

Since these people were chosen because of their individual 

abilities, they could, in a cooperative manner, help the co¬ 

ordinator determine the needs of the community and establish 

a bond between the community and the school district. Not 

only could they assist the Distributive Education coordinator 

in determining the needs, but evaluate the program, help in 

the selection and placement of Distributive Education students, 

give guidance and support to the coordinator, evaluate 
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curriculum development, promote public relations, provide 

future financial and legislative support and help in the con¬ 

tinuity of the program. 

Although their authority and responsibility was limited, 

they are to be considered an integral part of the total pro¬ 

gram. They are not intended to develop program policy, since 

this is the responsibility of the local school board and the 

administrative staff. 

Evaluation of Advisory Committee 

The writer feels that a very inadequate job was performed 

in dealing with the Advisory Committee for the model program 

during the first year. 

Since the members of the Advisory Committee, listed 

above, were appointed in this capacity before the coordinator 

was contracted for the job, the coordinator found that those 

asked to serve on the Advisory Committee were reluctant to 

do so. This was perhaps due to the fact that the coordinator 

did not know any of these individuals who were included on 

the original proposal. 

During the upcoming school year, the coordinator has 

requested a number of individuals with whom he has become 

acquainted to serve on the Advisory Committee. The group 

requested have volunteered their time and services and the 

administration will officially notify them of their appointment 
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Regular scheduled meetings will be held during the 

academic year and the meetings will take place in the class¬ 

room at the Bozeman Senior High School. There, will be a 

minimum of three regularly scheduled meetings during the 

school year. The coordinator contacted each of the committee 

members individually and asked them to serve on this commit¬ 

tee and explained the functions and the procedures for the 

appointment and the length of term for each. 

Because this is considered an integral function to the 

success of the total program, more time and emphasis will be 

placed on this concept by the coordinator during the upcoming 

school year. 
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ADMINISTRATION AND FACULTY RELATIONS 

Although the instructor had taught in a number of other 

school districts in Minnesota and Montana, he has found that 

the Bozeman High School faculty has been very cooperative in 

acceptance of the new program. Distributive Education. 

Cooperation on the part of the administration and the 

faculty has been outstanding although not all teachers agree 

with the philosophical approach to vocational education. They 

have in turn been very cooperative with the program in general. 

Many problems arise when a program of this nature is 

added to the curriculum. Students receiving release time to 

report to training stations in the downtown area cause many 

problems for teachers outside of Distributive Education. For 

example, conflicts of scheduling and student participation in 

other outside activities cannot always be realized. The in¬ 

structor has tried to maintain a line of communication between 

the faculty and the administration at all times. Students 

having academic problems in other faculty members' classrooms 

were brought to the attention of the Distributive Education 

coordinator who in turn sought out the student and made recom¬ 

mendations to the student to solve the problem at hand. 

On teacher orientation day, at the beginning of the 

academic year, the new Distributive Education coordinator was 

given an opportunity to explain the concept of Distributive 
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Education to the entire faculty. He attempted to outline 

the goals and objectives of the program for each faculty 

member so that they would be informed as to student activities 

throughout the school year. In turn faculty members offered 

the Distributive Education coordinator their services and ad¬ 

vice when dealing with some of the students enrolled in the 

program. 

Evaluation of 
Administration and Faculty Relations 

The instructor feels that relations between the faculty 

and the administration could be improved with a better line 

of communication. The writer feels at this time that he has 

not been able to communicate in the manner in which he would 

like to with fellow faculty members. During the next two 

years, the instructor wishes to invite every faculty member 

into his class at one time or another to give them a better 

understanding of the philosophy and the activity of Distribu¬ 

tive Education and its role within the Bozeman Senior High 

School. By doing so, it will better establish a relation¬ 

ship with the faculty that would lend to the success of the 

program. The concept of released time for students to work 

in the downtown area during the academic day has not been 

completely accepted by the entire faculty. One of the 

reasons for this is that students are limited to their 
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participation in group activity outside of Distributive Edu¬ 

cation when a cooperative work method is used. Constant work 

and vigilance must take place at all times on the part of the 

coordinator to keep faculty members and administration in¬ 

formed at all times about the Distributive Education program. 

The instructor feels that cooperation and communication 

has been outstanding with the administration of the Bozeman 

school system. They have provided the coordinator the oppor¬ 

tunity to establish the program in the manner in which he 

sees fit. The writer is grateful for this cooperation on 

the part of the administration. 

The coordinator requested evaluation of the program from 

administration, supervisors and fellow teachers associated 

with the program directly or indirectly. (App-92) 
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PUBLIC RELATIONS 

In order to build and maintain a successful Distributive 

Education program, it is essential that the citizens v;ithin 

the community have an awareness and understanding of Distribu¬ 

tive Education. It is the writer's opinion that it is the 

coordinator's responsibility to expose the public at every 

opportunity to the concepts and events of the Distributive 

Education program in order to maintain their cooperation. 

With constant promotion of the program, good will, 

prestige, improved communication, broader understanding and 

increased interest will, be applied to the program. It will 

also enhance financial contribution, student recruitment and 

an overall positive attitude toward the concept of Distribu¬ 

tive Education. 

Rapport through public relations must be maintained with 

the school board, administration, guidance department, faculty 

members, businessmen, parents of the students enrolled in the 

program, students enrolled in the program, other students and 

professional peers. 

Activities of the DECA youth group should be publicized 

periodically and this can help gain the respect of the program 

in the community. Whenever possible, the public should be 

made aware of the activities and the accomplishments of the 

students and the program through the news media. Newspapers, 
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radio, television, and other media will help considerably 

in building a proper image to the program. New Distributive 

Education coordinators hired by the school district, new 

Distributive Education courses added to the curriculum, new 

equipment purchased for the program, field trips, attendance 

of professional meetings and guest speakers can add a great 

deal to the success of the program. DECA activities, such 

as the election of officers, proposed dates of chapter 

meetings, State Leadership Conference, National Leadership 

Conference and club activities also generate enthusiasm, 

if publicized, for the Distributive Education program. 

Evaluation of Public Relations 

It has been the writer's intent to become involved in 

as many activities as possible, in order to build and main¬ 

tain a positive attitude toward the Model Distributive Edu¬ 

cation program at the Bozeman Senior High School. (App-99& 110) 

The coordinator participated in a number of local 

activities. They included: a report to the local Vocational 

Education Advisory Committee, a written and oral mid-term 

report to the local school board, a report to a leading 

citizens group on vocational education, during National Voca¬ 

tional Education Week, and reports to the local Kiwanis club. 

Rotary club, Optimist club and Business and Professional 

Women’s club. The coordinator was provided the opportunity 
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to explain and discuss the needs, goals, objectives, ac¬ 

tivities and accomplishments of the program at two faculty- 

meetings at the Bozeman Senior High School. Slide presenta 

tions were used to explain the concepts of the program when 

giving these reports. (App-100) 

When students were asked to participate in DECA youth 

activities, letters informing the parents were sent to the 

parents explaining the activity. Upon completion of the 

activity, letters were again sent to the parents thanking 

them for their cooperation and consideration. A scrapbook 

was maintained by the instructor and the students, which 

contained clippings and articles which appeared in the 

local newspapers. A fifteen minute interview of the coor¬ 

dinator was conducted by the local Chamber of Commerce and 

broadcast over the local radio station. (App-101) 

When coordinating students at the training stations 

within the community, the coordinator used a number of 

materials to present the program. These materials include, 

a professional calling card, a printed brochure, and letter 

head stationary which was used when communicating with the 

businessmen on coordination matters. Photographs of dis¬ 

plays created by the students within the classroom, with 

material and merchandise loaned to them by the local mer¬ 

chants, were taken and given to the businessman who cooper¬ 

ated with the program in this manner. (App-107) 
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PROFESSIONAL ORGANIZATION ASSOCIATION 

During the past academic year, the instructor of the 

Model Distributive Education program of the Bozeman Senior 

High School has participated in a number of professional 

organizations. 

These organizations include: the Distributive Education 

Clubs of America (DECA), the National Association of Distribu¬ 

tive Education Teachers (NADET), the American Vocational 

Association (AVA), the Montana Vocational Association (MVA), 

the Montana Education Association (MEA), the National Education 

Association (NEA), the Montana Education Association Hyalite 

Division, and Phi Delta Kappa (honorary fraternity). 

For a classroom instructor to encourage students to join 

the DECA organization, the writer feels that it is a real 

necessity that the instructor also join their youth group. 

Although he does not participate as a voting member in the 

local chapter, his membership is considered important by the 

students. Membership in the other professional organizations 

provided the instructor with an exchange of ideas from other 

members in the area. As a result of the professional associa¬ 

tions, many new concepts were introduced in the classroom. 

The coordinator attended the American Vocational Association 

Conference in Portland, Oregon, in November; the annual 
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Coordinator's Meeting in Ennis, Montana; the NEA and MEA 

Conference in Billings, Montana; and a number of MEA meetings 

on the local level. 

The coordinator also attended a national work shop in 

the area of Distributive Education in Washington, D.C., in 

June, 1972. From this meeting, he obtained a number of ideas 

which will be integrated into the curriculum during the up¬ 

coming school year. 

It is the philosophy of the coordinator that if an ex¬ 

change of ideas can take place at professional meetings and 

conferences, and then apply these ideas to the classroom, 

justification of belonging to these organizations will take 

place. 

Although membership dues range in the area of $150.00 

annually, and the expense to attend national conferences is 

high, the coordinator feels that it is the professional 

responsibility of the classroom coordinator to belong to 

these organizations. With a wide array of audio-visual mate¬ 

rials, supplementary materials, new textbooks, new methods 

of instruction, and much other information exchanged at these 

conferences, much can be accomplished to upgrade the quality 

of instruction within the classroom. 
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Evaluation of Professional Organizations 

It is the writer's opinion that in order to have a success¬ 

ful Distributive Education program it is essential that all 

coordinators participate in their professional organizations 

to the maximum of their ability and time. 

Upon returning from state and national conferences or 

conventions, reports were submitted to the administration on 

accomplishments and participation at these meetings. If a 

conscientious educational attitude is maintained by the class¬ 

room instructor, while attending these conferences and con¬ 

ventions, much can be gained in the area of curriculum, student 

activities, and other phases of a Distributive Education program 

He must take the time and the effort to volunteer his services 

to task force committees or whatever is necessary in order to 

participate. With a positive mental attitude maintained by 

the instructor, much enthusiasm can be created in the minds of 

the students. 
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SELECTION OF EQUIPMENT 

With the establishment of a new vocational education 

program such as Distributive Education, a great deal of 

capital outlay is required on the part of the School District. 

To do an adequate job within the classroom the instructor must 

have available at all times the necessary equipment to instruct 

the students in some of the areas, such as display. Many times 

administrators will question the value of such a large invest¬ 

ment to teach such a unit. The instructor feels that it is a 

very significant aspect when teaching concepts of retailing 

and merchandising. (App-148) 

A great deal of time and effort was put forth in the se¬ 

lection of the necessary equipment to teach the concepts of 

display which was written in the original proposal. Manufac¬ 

turers and suppliers catalogues were obtained, studied, and 

the decision to order equipment was then made. There was no 

equipment for the first two or three months of the program 

because of ordering and delivery time. Keeping price, quality 

and availability of equipment in mind, the decision was made 

to buy from two primary sources. Major equipment, anything 

costing over two hundred dollars per unit, was ordered from 

a supplier in Missoula, Montana. This included one wrap 

counter, one enclosed lighted display case, one free standing 

window display unit, one alcove mirror with wings, four free 
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standing wall units, and one glass shelf classic merchandiser. 

This equipment was delivered in the middle of November and 

the supplier came to Bozeman and helped assemble and arrange 

the classroom in a very efficient manner. One other item 

purchased under the major category was an IBM Selectric type¬ 

writer. This style of typewriter is quite expensive and was 

selected because of its variable uses, such as style and sizes 

of print when dealing with advertisement layout. In the minor 

equipment area, we ordered such equipment as: 

21 manikins and forms 
1 overhead projector 
1 35 MM Carousel slide projector 
a series of slide trays 
1 35 MM film strip projector 
15 trapezoid tables 
30 student stacking chairs 

Trapezoid tables were selected so that students could work 

in small groups at individual tables for group studies and 

group reports. With a series of tables such as this, they be¬ 

come quite versatile and at the same time the students enjoy 

sitting in small groups within the classroom. The chairs 

were of a stacking nature since many times we have activities 

taking place within the classroom and more floor space is re¬ 

quired in some of these activities. 

Other minor equipment such, as yardage holders, easels, 

sign and ticket holders, a small price marking machine, and 
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other minor equipment were ordered when required or needed 

within the classroom throughout the academic year. 

A total of seventeen hundred and seventy dollars was 

expended in the major and minor equipment category. 

Evaluation of Equipment 

The equipment selected for the first year of this 

Distributive Education program was found to be very suitable. 

It offered the students a wide variety of learning experiences 

in which they became involved within the classroom throughout 

the entire year. Student attitude toward the .equipment was 

very positive. They looked forward to display assignments, 

and took a great deal of pride in maintaining and caring for 

this equipment. A calendar of display units to be made by 

each student throughout the year was prepared at the beginning 

of the academic year. Each student knew the first week of 

school how many displays and of what nature were required of 

him for the entire year. Merchandise was borrowed from local 

retail stores by the students and brought to the classroom 

and displayed by that particular individual. Upon completion 

of a display, the class, as well as the instructor, evaluated 

the display, made recommendations and the student who con¬ 

structed the display would make the necessary changes before 

a second evaluation took place. Pictures were taken of each 
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display and displayed on the bulletin board within the class¬ 

room. Often times students took pictures of the displays and 

gave a print of this picture to the local merchant who loaned 

him the merchandise to construct this display. 

Although the expenditure for equipment was significant, 

the writer feels that is was justifiable in view of the fact 

that it was utilized by students each day within?the class¬ 

room and the student attitude towards such equipment was of 

a very positive nature.. Students felt this equipment was 

something that belonged to them almost personally and took 

a great deal of pride and satisfaction in seeing it used in 

an educational manner. 
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ESTABLISHMENT OF DISTRIBUTIVE EDUCATION 
AUDIO-VISUAL-MATERIALS LABORATORY FOR THE STATE OF MONTANA 

In February, 1972, an addendum request was submitted 

to the State Department of Public Instruction and to the 

State Supervisor of Distributive Education for funds neces¬ 

sary to establish a Distributive Education Audio-Visual- 

Materials Laboratory Center for all Distributive Education 

coordinators in the State of Montana. (App-108) 

These funds were approved by State Department officials 

and during the past academic year, five hundred dollars was 

appropriated to start this laboratory. It was the intent 

of the coordinator that during the next two years more funds 

would be appropriated to this project. The proposal sub¬ 

mitted for the 1972-1973 school year included the necessary 

funds and two thousand dollars was written into the program 

for this purpose. An agreement on the part of the local 

coordinator, the local school district, and the State Depart¬ 

ment of Public Instruction permits these materials to be sent 

to coordinators in other schools within the state and to be 

used in their classrooms. 

A definite need was recognized by the local coordinator 

of the Bozeman Senior High School to establish this type of 

media center because of teaching experiences in the past. 

Through inquiry, the coordinator realized that many other 
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coordinators throughout the state of Montana were experiencing 

the same type of dilema. 

The Audio-Visual-Materials Center was established with 

two primary objectives in mind. 

1. To make available to all coordinators 
in the state of Montana all up-to-date 
audio-visual and supplementary materials 
related to the area of Distributive Edu¬ 
cation. ' 

2. To save other Distributive Education 
programs financial burden by alleviating 
duplication of expensive materials. 

It is the writer's opinion that since many of the teaching 

units designed for the area of Distributive Education are very 

condensed and used perhaps for a half period or a whole period 

within the academic day, and then kept in storage during the 

rest of the academic year, that it is not feasible for the 

local school district to invest vast amounts of moneys in 

materials and supplies that would sit idle for long periods 

of time. 

These materials are accessible to each coordinator in 

the state of Montana on a checkout basis. The coordinator 

from another community has merely to request a specific unit 

and the coordinator from the Bozeman Senior High School will 

send this material to the requesting teacher and when use is 

completed, he in turn will send it back to the media center. 

A library checkout method is employed by the Bozeman Senior 

High School coordinator. 
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It has been the experience of the writer that vast amounts 

of materials are available and that many of them are of high 

quality. Furthermore, many of the materials can be reproduced 

by local coordinators at a very reasonable cost. When this is 

the case, permission is granted for reproduction of these units 

which will in turn save all personnel involved a great deal of 

time and effort. Materials available in this Audio-Visual- 

Materials Center include: 35 MM slides, on a wide variety of 

subjects; 35 MM film strips; a wide variety of overhead 

transparencies; video tapes; tape recordings; periodicals; 

and a great deal of printed material. It is anticipated that 

8 MM and 16 MM films will be purchased in the future. 

Evaluation of Audio-Visual-Materials Laboratory Center 

The writer is very grateful for the opportunity and funding 

to establish an Audio-Visual-Materials Laboratory Center for 

all Distributive Education coordinators in the state of Montana. 

During the past few months, approximately ten coordinators 

from throughout the state of Montana have come to the Bozeman 

Senior High School and reviewed the material available to them. 

Many of them have taken this material to their schools and have 

used it within the classroom. Much of the material has been 

reproduced by these individual coordinators therefore alleviating 

repitition of handling materials to the same coordinators in time 

to come. 
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It has been the writer's experience that many of these 

coordinators had not realized the vast amount of materials 

available to them in the area of Distributive Education. If 

interest in the use of these materials continues to grow, 

then justification of the establishment of the laboratory 

and its primary objectives have been met. 

It is the writer's intent to continue in the development 

of this media center by writing to manufacturing and retailing 

concerns and requesting all the materials available from them. 

The writer has further experienced that many of these firms 

are very willing to donate these materials to Distributive 

Education programs. In some cases a nominal fee is asked by 

the manufacturer to cover his costs. 

Although this concept is relatively new, the writer 

feels that he has accomplished a great deal in this area. 

If time and money can be applied to the project, the end 

results will be that every Distributive Education student 

in the state of Montana will directly or indirectly benefit 

from this expenditure. 
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BUDGETS 

When participating in a vocational education program 

funded by the federal government, it is the responsibility 

and duty of the classroom instructor to maintain a proper 

budget at all times. 

A tremendous amount of time on the part of ,the coor¬ 

dinator is required to be sure that necessary equipment, 

textbooks, supplies, materials and other necessities be 

available to the students when needed. Constant vigilance 

must be maintained to see that the program is operated with¬ 

in the budget. Outside consultation should be sought when 

exploring new areas and interests on the purchasing of 

materials and equipment. Detailed up-to-date ledger sheets, 

showing the expenditure of funds, should be maintained through 

day to day bookkeeping. The classroom instructor should be 

involved in writing the original budget for the program and 

the submission of reimbursement claims to the State Depart¬ 

ment. A projected long-range program should be given con¬ 

sideration for future existence of the program. Proper 

accounting and bookkeeping procedures should be applied at 

all times in order to maintain an adequate budget. (App-119) 
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Evaluation of Budget 

The budget presented to the State Department of Public 

Instruction for the Model Distributive Education program at 

the Bozeman Senior High School appeared to be quite adequate 

for the establishment of the program. 

However, an addendum (App-108) to the program was sub¬ 

mitted to the State Department in February, 1972. There were 

a number of reasons for this addendum. Freight on the newly 

purchased equipment, instructor’s salary, travel expense, 

telephone expense and a number of other items were not given 

proper budgeting when writing the original proposal. This 

addendum was approved by the State Department, and the funds 

applied for were properly allocated to the budgetary items. 

Due to the positive attitude of the administration and 

the school board, the coordinator handled all expenditures 

of money upon approval of purchase requisitions by the ad¬ 

ministration and all reimbursements for the program submitted 

to the State Department. The coordinator was kept constantly 

aware of the budget balances at all times. 

It is the writer's opinion that in order to build and 

maintain a proper vocational education Distributive Education 

program, the coordinator must be involved with the financial 

activity of the program. Budgets, regardless of size, should 

be available to the classroom instructor and he must live 

within these budgets. 



Chapter 4 

SUMMARY 

In summarizing the Model Distributive Education Program, 

the writer would like to point out that the program is an on¬ 

going project. 

At no time can the coordinator feel that all phases of 

the program are perfect, but rather he must strive to better 

each phase and unit within the program. Complacency cannot 

be allowed to become a part of any program dealing with such 

an important product as students. 

New concepts and approaches to the teaching and learning 

situation will continue to be applied if the program is to 

realize success. Outside advice and consideration will be 

sought by the coordinator. This advice will come from the 

State Department of Public Instruction, leading educators in 

the field, administration, and from the students themselves. 

Webster defines the term "Model" as: a standard for 

imitation or comparison. If this term is to be considered 

part of the title to this program, then more time and con¬ 

sideration will be applied to this comparison with other 

programs throughout the country. Dissemination of materials 

gathered, ideas and method tested will be given greater con¬ 

sideration in the future of this program if all programs in 

the state are to benefit from it. This will be accomplished 

with better lines of communication by the coordinator of 
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the Model Distributive Education Program of the Bozeman 

Senior High School, Bozeman, Montana, and other distributive 

education personnel. 
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CONCLUSION 

In conclusion, the writer, through evaluation has 

learned a great deal about the many components of the Model 

program. Areas of strengths and weaknesses have been dis¬ 

covered and plans are being made to reinforce the strengths 

and correct the weaknesses. 

A continuing effort to implement new ideas will be 

made, and a continuing search for new materials and an on¬ 

going evaluation of each component will be made. 
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RECOMMENDATIONS 

The writer would, at this point, make a number of recom¬ 

mendations in establishing a distributive education program. 

1. Even though a great deal of capital outlay is required 

for equipment in setting up a distributive education 

program, much consideration should be given to the 

purchase of quality equipment. Usage is great if 

involvement of students is pursued by the coordinator 

and a positive attitude is attained by students when 

available. 

2. When selecting students, make sure students entering 

the program have a definite need and a career objec¬ 

tive. They should hot be selected for their academic 

achievement in the traditional classroom. 

3. Establish good rapport with administration and 

faculty at all times through communication and in¬ 

volvement. Use them as visitors and speakers to the 

classroom and include them in as many classroom and 

extra-curricular club activities as possible. 

4. In the area of vocational guidance, the writer would 

recommend that more guidance courses be required of 

the individual that becomes employed as a Distribu¬ 

tive Education teacher-coordinator. The writer 
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further recommends that each distributive education 

coordinator assume the role of guidance counselor 

for students in his program. 

5. The writer recommends, when dealing with the DECA • 

youth group, that each coordinator seek a very active 

role in leadership-sponsorship for the club. Have 

a definite calendar of events (guidelines) established 

at the beginning of each academic year and carry 

through with the concept. 

6. The writer recommends that constant updating of 

curriculum and materials be in the mind of each co¬ 

ordinator at all times. New teaching concepts, 

methods, materials and philosophies should be inte¬ 

grated into the curriculum. An open line of communi¬ 

cation with other distributive education teacher- 

coordinators must exist if this is to be realized. 

Student involvement v/ithin the classroom, creating 

of ideas and self-expression should have significant 

emphasis, rather than traditional classroom activities 

7. Coordination of students at training stations is 

considered a critical function of the coordinator, 

and a great deal of organization, time and effort 

should be applied to this function. Utilization of 
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the training sponsor within the classroom should 

be emphasized. This creates an atmosphere of good 

public relations and continuity of program. Class¬ 

mates should be provided the opportunity to express 

their experiences from their appropriate training 

stations. 

8. Each coordinator of a distributive education program 

should approach his position with a professional 

attitude. Much reliable information may be obtained 

through membership of professional organization and 

attendance of conventions, conferences, clinics, 

work shops and other meetings can attribute to the 

success of the program. Exchanging of ideas, 

recognizing leaders in the field and a review of 

up-to-date activities will enhance the success of 

the program. 

9. It is very essential that each distributive education 

program receive the maximum amount of public relations 

in order to perpetuate the program. Involvement in 

civic and school affairs should be given a tremendous 

amount of consideration when attempting to fulfill 

the objectives and guidelines of the program. By 

putting students and activities in the "limelight". 
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the distributive education program will sell itself 

to the community and the financial supporters of the 

school, thus making them aware of the events and 

happenings of the program. 

10. The writer recommends that the classroom instructor 

keep informed of the financial status during the 

operation of the program. Total involvement must 

take place in the writing of the proposal, expendi¬ 

ture of funds and the reimbursement of the program. 

Specific budgets must be maintained and lived with¬ 

in, and a proper accounting system must be maintained 

as to assure that no commingling of funds exists. 

Before expenditures are made, a great deal of con¬ 

sideration must be given to the areas of utilization 

and worthiness. 

11. Because society has placed a great deal of emphasis 

on report cards and grades, serious consideration 

should be given when determining grades for students 

enrolled in the distributive education program. 

Distributive education students should be evaluated 

and graded on a flexible basis and not on a narrow 

arbitrary standard. 
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Although the writer recommended a pass/fail approach 

to grading in an earlier section of this paper, con¬ 

sideration should be given to the individual student 

and the acceptance of the concept by the local school 

system. 

12. To upgrade the quality of a distributive education 

program and to assure its success and support, an 

Advisory Committee should be considered absolutely 

essential. When considering a joint effort of school 

and community method of instructional learning, rep¬ 

resentation of the community must be present. The 

Advisory Committee will provide support to the pro¬ 

gram, help determine the needs, provide continuity, 

help in financial support, make recommendations to 

financial problems, and help in evaluating the over¬ 

all program. 
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GLOSSARY OF TERMINOLOGY 

1. Advisory Committee 

A group of lay citizens either appointed or chosen from 
the community to assist in planning, promoting and eval¬ 
uating the distributive education program. 

2. Career Objective 

Either a specific occupation or cluster of occupations 
in which a student has professed an interest and in which 
he aspires to train himself. Usually consumated by the 
act of enrolling in a particular class of vocational edu¬ 
cation. 

3. Model Distributive Education Program 

"Model distributive education program" means a coopera¬ 
tive work-study program of distributive education for 
persons who, through a cooperative arrangement between 
the school and employers, receive instruction, including 
required academic courses and related vocational in¬ 
struction by the alternation of study in school with a 
job in any occupational field. These two experiences 
must be planned and supervised by the school and employers 
so that each contributes to the student's education and 
to his employability. Work periods and school attendance 
may be on half-days, full-days, weeks or other periods 
of time in fulfilling the distributive education work- 
study program. Such programs are funded under Part G 
of Public Law 90-576, the Vocational Education Amendments 
of 1968. 

4. Coordination 

The act of supervising the distributive education pro¬ 
gram toward the goal of providing meaningful education 
for students enrolled in the program. 

5. Laboratory Experience 

The organized educational activities in which a student 
engages while he is placed in the occupational laboratory. 

6. Occupational Competencies 

Specific skills, knowledge, understanding and attitudes 
necessary for success in chosen careers. 
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7. Occupational Laboratory 

A business establishment employing part-time student- 
learners to provide them with needed knowledge, skill 
and work attitudes in areas closely related to the 
students' career objectives. 

8. Participating Employer 

A businessman who has consented to provide an occupa¬ 
tional laboratory experience for a student enrolled in 
distributive education. 

9. Related Classroom Instruction 

Instruction given by the teacher-coordinator within a 
formal class organized for those students enrolled in 
the distributive education program to provide them with 
needed knowledge, skill, attitudes and understandings 
facilitating development of job competence. 

10. Release Time 

That time a student is released from school, during 
regular school hours, in order to fulfill his obligations 
at a training station. 

11. Schedule of Experiences 

A movement of the student from task to task, from job 
to job, while employed at a training station. 

12. Student Groups 

The organizations such as DECA, FFA, FHA, etc., which 
are oriented toward leadership development and may be 
intra-curricular or extra-curricular in nature. 

13. Sponsor Development Program 

A series of formal meetings in which the teacher-coordina 
tor provides instruction on how persons can more success¬ 
fully perform the role of the training sponsor. 

14. Teacher-Coordinator 

A distributive education teacher, meeting requirements 
of the Montana State Plan for Vocational Education, em¬ 
ployed by the school district to coordinate the coopera¬ 
tive program and teach the related vocational class. 
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15. Training Agreement 

A non-legal memorandum of agreement between the employer, 
student, teacher-coordinator and the student's parents 
stating the purpose of the program and the responsibilities 
of each party involved in the distributive education pro¬ 
gram. 

16. Training Period 

The time during which a student receives related classroom 
instruction and laboratory experience under supervision 
of the teacher-coordinator. 

17. Training Plan 

An outline of educational activities, both classroom and 
laboratory experiences, prepared cooperatively by the 
teacher-coordinator, the training sponsor and the student. 

18. Training Profile 

A listing of the competencies needed by the student in the 
job for which he is preparing; usually prepared with the 
training plan but used later in the program by the student- 
sponsor and teacher-coordinator as evaluative criteria. 

19. Training Sponsor 

The person within a business designated by the employer 
to be responsible for teaching and supervising the student. 

20. Vocational Education Program 

A "vocational education program" is an elementary, secondary, 
post-secondary or adult and continuing education program 
of studies designed primarily to prepare students for en¬ 
trance into a specific occupation or cluster of occupations. 
This includes programs such as cooperative, work-study, 
exemplary, disadvantaged, handicapped, remedial, pre-post¬ 
secondary, prevocational and vocationally related. 



APPENDIX 
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STUDENT APPLICATION FOR THE DISTRIBUTIVE EDUCATION PROGRAM 

Name_  Date of Birth  

Address  Phone Number  

Parent/Guardian   Occupation__  

Social Security Number  

Work Experience: 

Kind of Work Employer Date of Employment 

Teachers who you may wish to ask for recommendations 

1.   3.  

2.   4.  

Do you expect to go to college after graduation? Yes  No 

What type of work would you like to do for a living?   

In what extra-curricular activities do you now belong? 

Why do you want to enroll in this program? 
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Attendance record this year: Days Absent  Times Tardy  

Do you consider yourself reliable? Always_  Usually  Never 

Where do you plan on v/orking this summer?    

After listening to my presentation, do you understand the concepts 
of the DE Program? Yes No' 

Are you willing to pay all the dues which are connected to the 
DECA Club? (National $2.00,State $2.00,Local $1.00) Yes No 

Are you willing to participate in the contests which are associ¬ 
ated to the DECA Club? (local, state, & national if necessary) 

Yes No 

Are you willing to participate in the money making projects of 
the DECA Club? Yes ' No 

Are you willing -to participate in the Social functions of the 
DECA Club during the school year? Yes : No ' 

Are you willing to work in the DECA Store at the Bozeman Senior 
High School during the school year? Yes No (about 1/2 
hour per week) —— 

Are you willing to complete a merchandise information manual 
and take part in a total class project which would involve 
another manual? Yes No 

Signature of student applying for the DE program 
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What 
it is 

What 
it does 
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“DEVELOPING FUTURE LEADERS 
FOR MARKETING AND DISTRIBUTION' 

WHAT IS 
DISTRIBUTIVE 
EDUCATION ? 
Distributive Education is a program 

of instruction which teaches 

marketings merchandising and 

management in secondary and 

post-secondary schools. DE is offered 

in every state of the Union, the 

District of Columbia, and all 

U.S. territories. 

WHAT is 
DEC A? 



WHAT 
IS 

DECA? 

"DEVELOPING FUTURE LEADERS 

FOR MARKETING AND DISTRIBUTION 

DECA identifies the Program of Youth Activity relating to DE —Distributive Education 

Clubs of America— and is designed to develop future leaders for marketing and 
distribution. The organization is non-profit, nc n political, school centered and totally 
youth oriented. Ail Chapters are self-supporting, with members paying local, state 
and national dues, it is the only national you :n organization operating in the nation's 

schools to attract young people to careers in marketing and distribution. 

Distributive Education was first organized in 19C7, but it was not until 1948 that 
various DECA chapters joined together and oj ted the official name Distributive 
Education Clubs of America. At the time of t ]s union, there were 17 charter states with 
a total membership of 793. From this beginning two decades ago, DECA has grown 

to near 100,000 members from 3,000 school chapters. 

' ‘/jf 



ITS PURPOSE AND OBJECTIVES 
The purpose of DECA is to develop respect for 
education which will contribute to occupational 

competence, and to promote understanding and 
appreciation for the responsibilities of citizenship in 
our free, competitive enterprise system. 

DECA objectives include: 

1. Assisting state associations in the growth and 
development of DECA 

2. Providing awards and recognition for youths who 
demonstrate outstanding qualities in sales promotion, 

display, salesmanship, employee-employer 

relationships, advertising and good citizenship 

3. Encouraging students to participate in an organized 
school activity (DECA) thus giving them an 

opportunity to develop responsibilities of 
citizenship 

4. Giving members a chance to learn and serve as 
both leaders and followers, and offer the 

opportunity for state and national recognition that 
they might not have otherwise 

5. Maintaining DECA chapter activities as school- 

centered, thus contributing to the school's purpose of 
preparing well-adjusted, employable citizens 

PUBLICATIONS 
The DECA DISTRIBUTOR has been published for and 
about DECA members since 1947. It is intended to 
inform the membership about trends and activity in 

Distributive Education, and provides a vehicle for 
member ideas in different areas of activity. On 

alternate months when The DISTRIBUTOR is not 

published, the Washington DATELINE is circulated to 
all chapters. This newsletter is primarily concerned 
with news which affects the chapters on a state or 

national level. One key publication which is a must 
for all progressive chapters and individuals is the DECA 

Handbook, a 114-page manual with a three-fold 
purpose. It clarifies the educational advantages of 
DECA chapter activity, suggests procedures for local 

chapter improvement and development, and aids the 

DECA chapter function in supplementing Distributive 
Education programs. 

DECA MEMBERSHIP 
The national Program of Youth Activity and all 
individual memberships are governed by the 

affiliated State Associations of DECA. Beginning in 
1947 with only 800 students in 17 Charter states, 
student membership in both secondary and post¬ 
secondary schools reaches thousands of new members 

annually in the following fifty-one State Associations: 

MEMBERSHIP CLASSIFICATION, 
GOVERNING BODIES, AND 
SUPPORTING ORGANIZATIONS 
A) Any full-time student enrolled in a Distributive 

Education instructional program is eligible for 
membership in local, state and National DECA. 

B) DECA Inc. —The adult governing body and legal 

controlling agency of DECA; composed of State 

Supervisors of DE in all State Associations chartered 
by DECA. 

C) DECA Foundation —Created to assist and encourage 
DECA members to continue career study in marketing 

and distribution. The DECA Foundation is governed 
by the Board of Directors. 

D) Board of Directors —composed of 12 members 

(ten of whom are from DECA Inc. plus two appointed 

members) elected to set policy for National DECA 
and The DECA Foundation. 

E) National Advisory Board —organizations 

contributing financial support to The DECA 

Foundation. Representatives serve in an advisory 

capacity to the Directors. NAB representatives 

normally meet twice a year; at the American 

Vocational Association Convention and the DECA 
National Leadership Conference. 

6. Working with business interests to upgrade student 
employment with interested firms 

ADVANTAGES OF MEMBERSHiP 
Several advantages of student membership in DECA 
are: 

— affiliation with students who have common job and 

career interests 

— encouragement of individual and group initiative 

and effort on a competitive level 

— a local chapter in which a member can learn, 

compete, and be eligible for state and national 
recognition 

— stature in a job training station from an employer 

who recognizes, supports, and respects Distributive 
Education 

— automatic subscription to The DISTRIBUTOR, 
official publication of DECA, published four times a 

year, and dedicated to keeping its membership 

informed about marketing and distribution, chapter 

news, and other special interest articles as they 
pertain to the membership 

— Scholarship Awards and Loan Program which assist 
and encourage members to further their education 

— membership in an organization which encourages 

civic responsibility and social awareness through 

professional conferences, chapter activities, school 

improvement projects, and support for community 

activities 

— as well as many other membership features. 

Alabama  ...1959 Montana  ..1951 

Arizona  . ..1961 Nebraska  ..1957 

Arkansas  . . .1948* Nevada  ..1961 

California   . . .1951 New Hampshire... ..1957 

Colorado  ...1949 New Jersey  ,.1961 

Connecticut... . , . ..1953 New Mexico  ,.1954 

Delaware  ...1957 New York  ,.1951 

District of North Carolina.... . . 1948< 
Columbia  ...1965 North Dakota  ..1954 

v<*. •  ,..1957 Ohio  ,.1948 
Georgia  . . .1948* Oklahoma  . . 1948* 
Hawaii  ...1961 Oregon  , .1955 
Idaho  ...1958 Pennsylvania  ..1960 
Illinois  ...1957 Puerto Rico  ..1952 
Indiana  . ..1948* Rhode Island  ,.1967 
Iowa  . . .1957 South Carolina.... . .1948 
Kansas  . . .1948* South Dakota  ..1965 
Kentucky  . ..1948* Tennessee........ ..1948 
Louisiana  . . .1948* Texas  ..1948 
Maine   . . .1967 Utah  . 1948* 
Maryland  . .1964 Vermont   . . . 1958 

Massachusetts. . . . .1960 Virginia    . . 1948 
Michigan  . .1948* Washington  . 1948* 
Minnesota  ...1959 West Virginia.... . . 1962 
Mississippi  . .1955 Wisconsin  . 1962 
Missouri  . .1948* Wyoming  . 1951 
*Charter members of DECA as of 1948 

F) Diamond Club—membership open to an individual 
or firm, and available only through a State 

Association. This Club provides funds for the 
Program of Youth Activity in the area of Awards and 

Recognition, Leadership Conferences, Program 
Development, Leadership Training, and Public 
Information and Scholarship Loans. 

G) Builders Club —created to establish a financial 

trust which will support scholarship loans for DECA 

members. Membership open to any individual for $100. 

H) ADE for DECA (Alumni of Distributive Education) 

— a program that provides former DE students and 
DECA members an opportunity to continue 

association with DECA after graduation. 

SCHOLARSHIP AWARDS 
Financial awards are available to deserving members 

and alumni of DECA. They are intended to help 

members toward continuing their preparation for 
business or for teaching careers in Distributive 

Education. 

NATIONAL LEADERSHIP CONFERENCE 
An annual Conference held each year (generally May) 

in various large U.S. cities able to accommodate 3,500 

plus delegates. This Conference provides a forum for 
the top DECA members to compete for trophies, 

awards and recognition in approximately 27 different 

competitive events related to classroom instruction in 
Distributive Education. It also encourages political 

minded members to compete for National Office 
which enables the winners to receive many benefits. 
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ENABLES YOU TO COOPERATE WITH THE 
SCHOOL IN PREPARING YOUNG PEOPLE 

FOR CAREERS IN MARKETING 
AND DISTRIBUTION 

DISTRIBUTIVE EDUCATION 
OFFERS YOU  

^ Customer-conscious students whose classroom 
training is reinforced on-the-job 

^ A source of highly-motivated, dependable, 
career-oriented students 

^ Reduced employee turnover by providing stu¬ 
dents who are looking to the future and full¬ 
time positions in distribution 

BECOME A 
DISTRIBUTIVE EDUCATION 

TRAINING 
SPONSOR   

ll 



^ Agrees to employ a student of his choice for 
one school year 

Cooperates with teacher-coordinator in deter¬ 
mining— 

• Wages and hours that the s 
dent will work 

• A written training plan for 1 
student 

• Periodic evaluation of the s 
dent’s progress 

^ Employer may help determine policy for the 
total program by serving on the advisory com¬ 
mittee 

^ Employer may also direct promising young 
people to distributive education for future 
training 
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Distributive Education is a program of instruc¬ 
tion in merchandising, marketing and manage¬ 
ment which trains people for careers in retailing, 
wholesaling and service establishments. It is a 
partnership between schools, owners and man¬ 
agers of business. 

Student trainees attend school part-time and 
receive supervised work experience under actual 
working conditions. 

Training establishments are local business firms 
where the student receives on-the-job training. 

On-the-job training provides practical applica¬ 
tion of the trainee’s studies. 

A teacher-COOrdinatOr brings the school and 
business together to provide practical education. 
The teacher-coordinator has a minimum of two 
years’ successful experience in a distributive oc¬ 
cupation.' 

A successful distributive education training pro¬ 
gram is the result of cooperative participation by 
the school, the employer, the business supervisor, 
the parent, and the student. An advisory com¬ 
mittee of representative businesses and school 
personnel plan the program to fit the local com¬ 
munity needs. Each has definite responsibilities. 



★ Agrees to employ a student of his choice for 
one school year 
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TEACHER-COORDINATOR 
^ Provides related learning experiences in the 

classroom 

Is a loyal, mature 
employee eager 
to learn 

THE DE 

STUDENT 

^ Accepts criticism as 
an aid to learning 

^ Cooperates with teacher-coordinator in deter¬ 
mining— 

• Wages and hours that the stu¬ 
dent will work 

• A written training plan for the 
student 

• Periodic evaluation of the stu¬ 
dent’s progress 

Employer may help determine policy for the 
total program by serving on the advisory com¬ 
mittee 

^ Employer may also direct promising young 
people to distributive education for future 
training 

^ Works closely with the employer in deter¬ 
mining a workable training plan for the stu¬ 
dent 

^ Has a career objective in the distribution field 

Maintains an excellent attendance record in 
school and on the job 

^ Has regular visits with the student-employee 
on the job and discusses with the training 
supervisor the student’s progress 

^ Coordinates the objectives of the distributive 
education program and the needs of local 
businessmen 

^ Diagnoses students’ individual needs and 
tailors projects to fit these needs 

Determines the adult educa¬ 
tion needs of the business com¬ 
munity and coordinates efforts 
of the school and business 
community to establish adult 
programs 

^ Conforms to the appearance standards set by 
his employer and his school 

^ Works in harmony with fellow employees 

^ Communicates freely with his employer and 
coordinator in matters involving absences, 
grading or other problems 

^ Belongs to the Distributive 
Education Clubs of Amer¬ 
ica (DECA). DECA ac¬ 
tivities include leadership 
development and various 
competitive events related 
to classroom instruction 
and job skills. A D.E. stu¬ 
dent may participate in 
local, state and national 
DECA conferences held 
throughout the school year. 
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AGREEMENT FORM FOR EMPLOYER, STUDENT AND SCHOOL 

Cooperative Part-Time Training Program 

Memorandum of Training Plan 

!• The will permit 
Training Agency Student 

To enter their establishment for the purpose of gaining 
knowledge and -experience as     . 

2. The course of training is designed to run for a 
year period with a minimum of fifteen hours per week. 
The training will be in accordance with an outline made 
and agreed upon by the employer and the coordinator. 

3. The school will make provision for the student to re¬ 
ceive related and technical instruction. 

4. The status of the student while in training shall be that 
of a student learner. 

5. The student while in training shall progress from job to 
job in order to gain experience in various operations. 

6. The schedule of compensation shall be agreed on by the 
training agency and the coordinator in accordance with 
existing local standards, labor laws, and policies. 

7. All complaints shall be made to and adjusted by the co¬ 
ordinator. 

8. The parent or guardian shall be responsible for the con¬ 
duct of the student while in training. 

9. The coordinator shall have authority to transfer or with¬ 
draw the student when he deems such action to be to the 
best interests of those concerned. 

10. The student promises to abide by all implied and stated 
terms included in this agreement. 

By    
Employer Parent or Guardian 

Coordinator Student 
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RATING SHEET 

Name of Pupil  Date  

Place of Employment  
This rating form is intended to measure performance of 

the student in his distributive work station. It is suggested 
that employer and teacher-coordinator complete this form to¬ 
gether every three weeks during time of employment. Note -- 
the coordinator will total the rating sheet and determine a 
total score. 
SCORING: Excellent — 3 points; Superior — 2 points; Average - 

1 point; Poor — 0 points; Unsatisfactory — Minus 3 
points 
UNSATISFACTORY — Completely unsatisfactory. If no 

improvement, this is a cause for 
dismissal. 

POOR Room for improvement to bring up 
to the standards of other beginning 
employees. 

AVERAGE : Average with all other beginning 
employees. 

SUPERIOR   Better than average compared to 
other beginning employees. 

EXCELLENT   Better than average plus a great 
deal of extra-initiative. 

UNSAT. POOR AVE. SUP. EX. 
Personal Appearance 
Punctuality 
Regularity of Attendance 
Learning Ability 
Job Performance 
Accuracy to Details 
Enthusiasm for Job 
Leadership 
Loyalty to Employer 
Cooperation 
Courtesy and Manner 
Ability to get along 
Initiative 
Future Potential 

TOTAL 

IMPROVEMENT NO IMPROV. 
Knowledge of Merchandise & Store 
Performance on Specific Job 
(This section is to be checked each time starting with the 
second evaluation) 

REMARKS: 
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STATK <01F 

DOLORES COLBURG 
Superintendent of 
Public Instruction 

IToveirfber 95 1971 

Mr. Milton K. Negus, Superintendent 

Bozeman Public Schools 

Bozeman, Montana 59715 • 

Dear Mr. Negus: 

Just a short note to let you knov vhat an outstanding group of young adults 

from Bozeman Senior High attended the annual election of state DECA officers 

held on the Montana State University campus October 29 and 30. 

At this meeting Mark Kaufmann was elected Western Region Vice-President which 

is quite an honor for a distributive education program that was just started 

this year. I am'sure Mark will do an outstanding job as a DECA officer and 

I will be looking forward to working with him. 

All those students representing Bozeman Senior High were very well behaved 

and did an excellent job of campaigning for the state offices they ran for. 

I feel the excellent student representation from Bozeman is due, to a great 

extent, to the leadership Mr. Ron Newville is showing in establishing the 

distributive education program at your high school. 

Thank you for allowing Mr. Newville and his students to attend this meeting. 

I will look forward to seeing them again. 

Sincerely 

Mike Bullock, Supervisor 
Marketing and Distributive Education 

MB: ss 

cc: Mr. Louis P. Gappmayer, Principal 
Mr. Ron Newville •. - 
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DOLORES COLBURG 
Superintendent of 
Public Instruction 

n 

j 

V 

Hay 11, 1972 

Mr. Milton K. Negus 
Superintendent of Public Schools 
Sene mu, Montana 59715 

Dear Mr. Negus: 

I want to 1st you know what an outstanding group or individuals 
represented Bozeman High School at the National BECA Leadership 
Conference In Los Angelos this year. Hie behavior of the Bozeman 
students was something you and your entire staff would be proud 
of. 

I would also like to thank you 
attend this year’s conference, 
coordinators worked very hard 
very meaningful and educations 

for allowing Mr. Ron Newville to 
Mr. Newville and all the D. E. 

to make sure the students had a 
1 experience at the conference. 

Mr. Negus, thank you again for allowing the delegation from 
Bozeman attend. It was indeed a pleasure for me to help sponsor 
such an outstanding group of students. 

Sincerely, 

JD3; era 

cc: v Mr, 
iilT • 

Ron Newville 
Louis F. Gappmayer, 
Principal 

JAKES D. BOWMAN, Supervisor 
Marketing & Distributive Education 
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TEACHER EVALUATION FORM 

PURPOSE 

The purpose of the staff performance report program is to help 
maintain the best possible education for pupils of the Bozeman 
Public Schools. This report is based upon both formal proce¬ 
dures intended to develop in the employee a better understanding 
and acceptance of the strengths as well as the deficiencies in 
his work and to help him improve his performance. . This report 
assumes that professional staff members welcome frank, objective 
appraisals, and appreciate constructive suggestions that will 
help them increase their effectiveness as educators. 

This report is part of the district-wide assessment of staff 
performance. It provides a basis for sound administrative 
personnel decisions with respect to retentions, promotion, 
transfer, recognition, non-reemployment and references. 

1. Early each school year the supervisor will meet with all 
staff members and explain the procedures to be followed 
in the evaluation process and answer questions. 

2. The supervisor will complete an evaluation form prior to 
the evaluation conference. He may ask staff members to 
complete a copy of the form on themselves prior to the 
conference. The conference then proceeds as a mutual 
planning discussion. 

3. The staff member may indicate disagreement with any as¬ 
pect of the final report by written explanation on this 
form. 

4. This report will be completed by the end of February each 
year. 

I observed and conducted a followup conference times 
prior to filling out this form. 

I (DO) (DO NOT) RECOMMEND THIS STAFF MEMBER FOR RE-EMPLOYMENT. 

PROCEDURE 

Date Signature 
<iSlsx’ CLsc~. -T-Z?- 
Titie 
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PERFORMANCE EVALUATION FORM 

Name of Staff Member: Roil NEWVILLE   Probationary Year 
1st _X 2nd   3rd 

school: BOZEMAN SENIOR HIGH SCHOOL   Tenure:    

Grade Level of Subjects: DlSTRTHUTTVF FnilOATlOM 

STRENGTHS 

1. FRIENDLY/ OUTGOING PERSONALITY WHEN WORKING WITH STUDENTS/ 
STAFF AND ESPECIALLY THE COMMUNITY. 

2. HAS AN OBVIOUS INTEREST IN A KNOWLEDGE OF DISTRIBUTIVE 
EDUCATION. 

3. HAS A GOOD APPROACH IN THE CLASSROOM AND USES A GOOD 
VARIETY OF TEACHING METHODS. 

CONCERNS 

MY CONCERN IS MAINLY WITH THE SMALL FACILITY WE HAVE/ 
RATHER THAN WITH MR. NEWVILLE, WE WILL CORRECT. 

1. 
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PLANS 

1, THE D,E. PROGRAM- HAS FLOURISHED SO WELL UNDER.HR. NEWVILLE, 
THAT WE MUST CONSIDER THE DISTINCT POSSIBILITY OF OFFERING 
AN ENLARGED PROGRAM. -nR. NEWVILLE IS ALSO INVOLVED WITH 
DECA CLUB AND SPENDS CONSIDERABLE TIME AND EFFORT WITH 
THAT GROUP. 

STAFF MEMBER'S OPTIONAL REACTION TO THIS REPORT 
(Attach Additional Sheets If Necessary) 



86 

The Bozeman Senior High School 
DECA (Distributive Education 
Clubs of America) Club will be 
sending 25 members to a State 
leadership conference to be held 
March 3-4, in Great Falls at the 
Rainbow Hotel. Thirty-six schools 
from throughout the state will be 
attending. 

Those 25 students will be com¬ 
peting in the following areas: mer¬ 
chandising display, advertising, 
sales demonstration, job interview 
and job application, and public 
speaking. 

First place state winners will 
advance to the national DECA 

convention in Los Angeles the first j 
week of May. _ j 

Mark Kaufmann, western region¬ 
al vice-president of DECA, will be 
accompanying Mr. Newville to the 
national convention. The Bozeman 
DECA club is the first newly or¬ 
ganized club to have a member 
elected to a state office. 

DECA members sold pop from a j 
local distributor, door-to-door in the j 
local community last week to help 
defray the cost of sending mem¬ 
bers to the state convention. 

There are 40 students in the DE 
program which is a model program 
for the entire state, according to 
Mr. Newville. 

The Bozeman Senior High conference are: Chris 
School Dr.CA Club will hold its Hastings, Sharon Derby, John: 
First Annual Pancake Bastian, Roger Holden, Bruce, 
Breakfast this Sunday from 7 - Backman, and Dick Van Spyk.i 
a.m. to 12 noon at the Bozeman They will be accompanied by: 
High School Cafeteria. their instructor. Ron Newville.1 

Tickets will be sold door to 
door and also at the main 
entrance to the cafeteria that 
morning. 

The proceeds of this 
breakfast will be used to defray 
the expenses of sending six 
students to the National Deca 
Leadership Conference which 
will be held in Los Angeles Mav 
1'7- The students participating in; 

DECA Club made $425 from its j 
first annual Pancake Breakfast held j 
Sunday, April 16 from 7 a.m. to j 
noon. The proceeds will go to 
defray expenses of five student J 
delegates to the National DECA \ 
Leadership Convention in Los An- ! 
geles May 1-7. ( 

The students who will be par- j 
ticipating are Chris Hastings, j 
Sharon Derby, Roger Holden, John j 
Bastian, and Dick Van Spyk. | 

They will be leaving by plane j 
from Helena, Monday, May 1, and } 
returning Monday, May 7, from j 
Los Angeles. There will be many 
conference activities as well as j 
tours of Disneyland, Universal f 
Studios, and the Queen Mary, and ( 
Jacques Cousteau’s “Living Mu- i 
seum of the Sea.” 

j,.- TjbgHcsemaa Senior High. 
School is toetiaf a Oistribs&YS:: 
Education- ' Sermatr to bstrsct 
fcigi seboel students iathnartsaJ 
d sdyertisia?, sales deinco- 
stmticn,:: marcisiadlsa display, 
jcb iniarvier nod public spe&fc* 

" mg. v -v, 
, Apprainatteif' .70 T students.;- 

be precarios tbenseiresJ 
for the Sate DECA,Leadership ; 

Ccdereace- ‘ in;;; Great Fails ca ' 
March 3 - asd 4. They \7i2 ts" 

Raided in their preparaiica. fey'; 
DistributiTe Educatioo 
irom' Mcchas • State- - Usher-; 

Isily and Bcsemaa Vo - 
Is Local students will b® ccinpet- 
1 icj Ttitfe students tie 

d Mctizsi d the State 
;DECA • Le&tetsitip; Ccnlerecce 

GroatFallk -.W&wrs'at the '- 
i data leyeL.^ariH trayei to Lea 
V.-rples' for ^Hatiasal Ccmpe- 

tS • ApriL;'B/-< r ^ V.: 
i-h.A rjdint tetsreea the' 
-three localDSCA clcba, (Bcae- 
i tria Seder, Ecxenaa Yo- Tcsi^’ 
[aadMSU) oifeK- -4i». iefcal cca* • 
;.cept-' d.; diatributiT^ -edtscatica 
.item grades 10 tbrccgb 14, pins 
:;‘dollese level prepmticfl^ • - 
V. This ccderesce has. beeaor* 
ganiad under tbs lafcdership d 

jKerm Midkis, teacher edoca-. 
’ {orfvab • HSU, Lloyd Ctt* mid* 

. micaieraei^ coordbator at the 
Bcaemaa Yo Tocb. Ceoier, 
and Ron Neyyiila,Boae.manHigb 
School D, E. leacbei- ccordisa-; 
tor. 
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SENIOR CLASS CURRICULUM OUTLINE 

I. Orientation 

A. DE forms 
B. Outline of course 

II. Holding a job 

A. Proper attitude . . 
B. Industriousness 
C. Honesty 
D. Enthusiasm 
E. Initiative 
F. Where and when to social 

III. Sales Techniques 

A. Personal, nonpersonal 

IV. Channels of Distribution 

A. Review and case problems 

V. Merchandising 

A. Definition 
B. Buying 
C. Transportation 
D. Pricing 

VI. Sales Promotion 

A. Advertising 
B. Display 
C. Customer services 
D. Other promotions 
E. Comparison of Promotional methods used 

VII. Business Organization 

A. Types of business and their interdependence 

1. Distribution 
2. Communication 
3. Production 
4. Finance and banking 
5. Transportation 
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VIII. 

IX. 

X. 

XI. 

XII. 

B. Types of ownership 
C. Types of stores 
D. Physical facilities 
E. Personnel organization 

Management 

Influencing Factors;in Distribution 

A. Government and business regulations 
B. Business law 
C. Economics 
D. Marketing research 

Shoplifting 

A. Cost factors 
B. Prevention 
C. Consequences of being caught 

Consumer Economics 

A. Sellers view 
B. Consumers view 
C. Regulations and laws 

Business Research 

A. Need for research 
B. Application and science of research 
C. Results of surveys and studies 
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II. 

III. 

IV. 

V. 

VI. 

VII. 

JUNIOR CLASS CURRICULUM OUTLINE 

Orientation 

A. History and development of DE 
B. High School DE 
C. Opportunities in the world of business 
D. Rules and regulations for DE student 

History of free enterprise and trends in marketing 

A. Early methods of doing business 
B. Outstanding businessmen 
C. Recent developments (automation, self-service,etc.) 

Economic concepts 

A. Comparison of economic systems 
B. Law of supply and demand 
C. Utility concept 
D. Government and business concept 

Channels of Distribution 

A. What are they 
B. Effects of altering a channel 
C. Types or examples 

Marketing Functions 

A. Importance and value 
B. Identification of functions 

Basic-buying and selling 
Subsidiary-Transportation, Financing, Storing, 
Riskbearing 

C. Economic utilities 

Mathematics for distribution 

A. Survey of needs 
B. Basic arithmetic 

Business Organization 

A. Types of ownership 
B. Types of distributive organizations 

Retail, Wholesale, others 
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VIII. 

IX. 

X. 

XI. 

XII. 

XIII. 

XIV. 

XV. 

Communications 

A. Oral 
B. Written 
C. Business Vocabulary 

Sales Promotion 

A. Advertising media 
B. Types of display 
C. Special activities and events 

Personal Development 

A. Physical Characteristics 
B. Mental Characteristics 

Human Relations 

A. Getting along with people 
B. Individual attitudes 

Salesmanship 

A. Analysis of customer needs and wants 
B. Selling process 

Introduction to Cashiering 

A. Operating of cash register 
B. Handling money correctly 
C. Handling credit sales 

Product Knowledge 

A. Survey types of merchandise 
B. How it will help the salesman serve the customer 
C. Individual studies 

Business Law 

A. Law of contracts 
B. Law of sales 
C. Law of agency 

XVI. Business Ethics 
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XVII. Preparation of Goods for sale 

A. Receiving and checking techniques 
B. Marking 
C. Stocking 
D. Inventory 

XVIII. Company Policies 

A. External 
B. Internal 

XIX. Occupational Explorating 

A. Survey of marketing occupations 
B. Comparison of distributive occupations 
C. Career opportunities in marketing 
D. Selection of marketing occupations 

XX. Pre-Employment orientation 

A. Techniques for locating a position 
B. Applying for a position 
C. Legal requirements for teen employment 
D. Business Lab orientation 
E. Job success 

XXI. Shoplifting 

A. Cost factors 
B. Prevention 
C. Consequences of being caught 

XXII. Consumer Economics 

A. Sellers view 
B. Consumers view 
C. Regulations and laws 

XXIII. Business Research 

A. Need for research 
B. Application and science of research 
C. Results of surveys and studies 



MIOE HIGH SCHOOL 

1211 West Main Street 

BOZEMAN, MONTANA 59715 

LOUIS GAPPMAYER 

Principal 

August 1, 1972 

Mr. Ronald Newville - 
1536 South Grand Avenue 
Bozeman, Montana ' 59715 ; 

Dear Ron: 

I feel it appropriate to make a statement On the Distributive 
Education program at the end of its first year of operation. The 
following points enumerate the successes of the program: 

--The individual members of the business community have 
cooperated with all aspects of the program, especially 
in the area of placement of students. 

--Patrons of the school have expressed support for the goals 
of the D.E. program. 

--Students find the program both beneficial and rewarding. 
Requests to take the course are double the number of 
openings. 

--Many students now find school to be an interesting place 
to be due primarily to their exposure to D.E. 

--Faculty members regard D.E. as an important part of the 
curriculum rather than a useless frill. 

--Students receive very useful training in this specific area 
of the business world. 

In my opinion the outstanding success of the Distributive Ed¬ 
ucation program is due to your skill, ambition, and ability to work 
xtfith others. 

Sincerely, 

gk 
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Telephone 
586-5488 

Bozeman Vo-Tech School 
Willson Building 
404 West Main 

. BOZEMAN, MONTANA 59715 

July 31, 1972 

BOZEMAN 
£ 

S i  

Woodrow Wold 
Director 

TO: Ron Newville 
FROM: Woodrow Wold, Director 

Occupational Education 
RE: Distributive Education Program at 

Bozeman Senior High School 

We are pleased with the Distributive Education program that was run at the 
Bozeman Senior High School during, the 1971-72 school term because: 

1. Riblicity - We felt that the Distributive Education program was well 
publicized. The audio visual materials developed were excellent. 

2. Attitude - We felt that the program was well organized for the students. 
Each student was given a chance to develop in his or her own area of 
interest. 

3. Requirements - The students in the program fulfilled the requirements 
of a Distributive Education program. Students received all of the 
basics demanded by the program. 

4. Budget - The expenses of the program did not exceed the budgetary 
limitations originally given it. Mr. Newville was able to handle the 
finances properly. 

Mr. Newville has a professional attitude. He shows leadership abilities, 
and is able to get along well with other school personnel. 

Woodrow Wold 

sll 
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July 31, 1972 

Mr• Ron Hewvi11e 
Bozeman Senior High School 
Bozeman, Montana 59715 

This letter is in reference to the Distributive Education 
Program of Bozeman Senior High School, Bozeman, Montana© 

I personally feel the program ypu have initiated concerning 
the out of school training in the business world with a follow up 
program in the classroom is one of the most outstanding achievements 
I have witnessed in my seven years of teaching. Your enthusiasm and 
dedication has proved this program to ranh as one of the finest 
high school programs in the United States today© 

Your positive attitude toward ypur work has earned the respect 
and backing of the Bozeman Senior High School faculty, administration, 
parents, state officials of Montana and other states. 

Due to your foresight regarding the future that the youth 
of our country will soon have to face, your program will enable 
many of them to make the decisions and the right moves which is so 
necessary this da:/ and age,--Especially during the early years of 
ypung adulthood. 

This type of program will attribute a great deal of pride £o 
ypu personally when you see these young adults become successful with 
whatever field they chose as their life career© 

I personally congratulate you on the programs success and 
importance to all people who come in contact with it© 

You understanding with other people and your outgoing personality 
are the necessary components for continued success© 

In addition £0 your specialty field you also give of your time 
to help other organizations both at school and in the business world© 

Thank .you for being such a wonderful teacher, faculty member, 
public relations man and just for being you I 

Sincerely Yours, 
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Teacher of Physical Education 
and Marriage and Family Living 
Bozeman Senior High School 
Bozeman, Montana 59715 
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August 3, 1972 DOLORES COLBURG 
Superintendent of 
Public Instruction 

Mr. Ron Newville 
D. E. Teacher-Coordinator 
Bozeman Senior High School 
Bozeman, Montana 59715 

Dear Mr. Newville: 

As per your request for comments concerning the first year of operation of 
the Distributive Education program at Bozeman Senior High School I must first 
of all qualify my remarks by saying that my observations are limited to phone 
conversations xo.th you, one visit to your program, and one mid-year report 
I received. As of this date I have not received the year-end report of the 
progress of the program. 

I feel you did an outstanding job of laying the ground work and establishing the 
Bozeman program, also the help you gave many of the states’ first year 
Distributive Education Coordinators was greatly appreciated by this office. 
I was also pleased to see the commitment the Bozeman schools made towards 
Distributive Education by providing you with a nex? classroom and a school 
store. 

I feel that if this program is to become some sort of a model program we 
must take the following steps. 

1. Disseminate more materials, techniques, and ideas to 
D. E. Coordinators throughout the state. 

2. Keep the Vocational and Occupational Skills component 
of the Office of the Superintendent of Public Instruction 
better informed as to the progress the program is making. 

3. Develop better lines of communication between yourself 
and the other coordinators in the state so a mutual 
showing of ideas can begin (I realize this statement 
is our responsiblity, but you sure could help). 

4. Become aware of and better utlize innovative instructional 
techniques in the classroom. If this program is to become 
a model program traditional instructional methods must 
be minimized. 
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Mr. Ron Newville 

Page 2 
August 3, 1972 

5. Continue to develop a close working relationship x/ith 
the teacher education program at Montana State University. 

6. Develop materials concerning the program that can be 
published in national and regional publications. 

I would like to close by saying that the program you are developing progressed 
much further than x^hat I anticipated for its first year of operation. 

Sincerely, 

MICHAEL BULLOCK, Assistant Director 
Vocational and Occupational Skills 

MB:sw 
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DOLORES COL BURG 
Superintendent of 
Public Instruction 

August 1, 1972 

Mr. Ron Newville 

DE Teacher-Coordinator 

Bozeman Senior High School 

Bozeman, Montana 59715 

Dear Mr. Newville: 

The first year of your program has drawn to a close and I thought you 
itfould be interested in my thoughts and comments concerning its operation. 

Keep in mind that these are only impressions based on my observations 

and discussions with you and others who have been associated, with your 

program. 

The success of any D. E. program is dependent to a large extent on the 
teacher-coordinator. I feel that your interest and enthusiasm has 

strengthened the Bozeman D. E. program. The program has several other 

assets that should be recognized. The first is the cooperation of 

the Bozeman school administrators. Secondly, the community acceptance 

and cooperation with the program has been commendable. The other areas 

of support appears to be the students themselves and their parents. 

You have done an excellent job of collecting materials and information 

to aid the students in achieving their career objectives. The fact 

that you have made these materials available to the other coordinators 

can help strengthen other D. E. programs around the state. 

With any new program, there are always problem areas to be worked out. 

I’m sure you are aware of the areas that need revision. 

I have a couple of suggestions for your consideration for the coming 

year. I believe that, as much as possible, students should participate 

in activities and "hands on" type projects where they use what they 

learn, putting into practice the things they see, hear and read. 

I also feel it would be a good idea if you visited some of the D. E. 

programs around Montana. We have many outstanding coordinators and 

programs which could provide you with ideas and information for your 

program. 

The Bozeman program for the 1972-73 school year will be better. It 

has more experience and it also has a new facility which will help it 

grow and make activities easier to organize. 



Mr. Ron Newville -2- August 1, 1972 

As long as you continue to look for new ideas and materials and strive 
to make the learning student centered, your program will continue to 
improve. 

erely, ✓'■j /I 

'joik) 
JAliES D. BOWMAN, Supervisor 

JDBrcm Marketing & Distributive Education 
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Adult and Vocational-Tech- school - business contract ex- , 
nical Education Council mem- perience program, 
bers, teachers, administrators, ^rs* Karen Miller, legal and | 
and students heard reports medical secretary teacher for j 
relating to the Career Educa- Bozeman Vo-Tech School, j 
tion Program of the Bozemat a talk on her programs. • i 
School System last night at the Her students^ also are able to j 
home of Ed Sedivy, chairman of P^ced in the community j 
the Council. through the Office Coopera- j 

tive Coordinator, Lloyd Ott. ! 
Ron Newville, the distributive Dr..Max Amberson, vocational ! 

education (merchandising) co- agricultural head,' MSU, gave a j 
ordinator for the Bozeman Sen- preliminary report as to the ! 
lor High School,, gave a talk workings of the newly, formed I 
on his program. Ha showed pic- Agri - Business and Natural ; 
tores of, a typical DE program Resources Committee, 
and . also of his own program. The Council is bringing itself I 

• Newville said he had been very up - to - date as to the many j 
successful in placing his DE stu- changes • being planned and ai¬ 
dants in the community. He said ready, in operation in career,e<i- 
the community had been very ucation in the Bozeman Schools, 
receptive to his DE Coopera- Next meeting of the Council i 
tive. A i cooperative is a will be Jan. 20. 



Telephone 
586-5483 

Bozeman Vo-Tech School 
Willson Building 
404 West Main 

BOZEMAN, MONTANA 59715 

December 10, 1971 

Mr. Ron Newville 
Bozeman Senior High School 
Bozeman, MT 59715 

Dear Mr. Newville: 

Your presentation at the Adult and Vocational-Technical Education Council 
meeting last night was tremendous. Your enthusiasm was apparent and 
your material was excellent. 

Everyone at the meeting was pleased with the success of the program. 

Those in attendance were proud of being an overall part of the Career 
Education program of our School System after hearing your report. 

Sincerely, 

V/oodrow Wold, Director 
Career Education 

sll 

cc: Milton Negus 
Lou Gappmayer 

Woodrow Wold 
Director 
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A. B. (Jviatt Chuck Newland Leonard Johnson Leonard Sorenson Ann Seibel Llovd Kixe Marjorie Keeton 
Chairman Vice Chairman 

BOARD of TRUSTEES BOZEMAN PUBLIC SCHOOLS 
SCHOOL DISTRICT 7 P.0.520 BOZEMAN, MONTANA 59715 

RESULTS OF SCHOOL BOARD MEETING #7 
January 11, 1972 

1. The Trustees reviewed the new pre-school census report and enrollment pro¬ 
jections. Significant points were that K-4 will remain stable at about 1400 
pupils through 1977. The 5th and 6th grades will be crowded in 1972 and 1973 
with an ensuing drop until 1980 when crowdedness will be felt. The junior high 
will reach 1225 students in 1976, then will drop for four years and re-peak at 
1234 students in 1983. Senior High will grow quite steadily to reach 1305 in 
1986. All of these projections are based upon the same growth rate we have 
had the past five years. 

2. Heard a report that the School District can legally hold a bond levy for a swim¬ 
ming pool. A joint City Commission and School Board meeting will now be held 
to determine if the school district, in fact, desires to be the sponsoring agency. 

3. NotedThx Analysis Charts that showed the City of Bozeman's property taxes 
have risen at a substantially lower rate than other cities of 5000 population 
and up. It was also noted that school tax increases have been the least cause 
for rising property taxes among the city-county and school agencies over the 
past three years. 

14^ Heard a report on the new Distributive Education Program at the Senior High. 
The Trustee's reacted favorably to the progress report presented by 
Ron Newville. 

5. Noted that the Senior High Accreditation Report for Northwest pointed out 
the inadequate facilities in several departments. 

6. Approved a new Bulletin which spells out the appropriate procedures to be 
followed on visitors at a Board meeting. 

7. Reviewed the Proposed Amendments and Proposals for the Montana High School 
Association's annual meeting. Gave the administration latitude to use its 
own discretion in voting on the various proposals. 

8. Approved the formation of a Language Arts Council. The group will study 
the current needs in the curricular area. 

9. Approved a new "Student Fee" policy that calls for the district to pay for many 
items formerly charged to the students. 

10. Officially recognized new teacher replacements: 

Phyllis Spragg, Grade 2, Emerson 
Marjorie Gildart, Grade 4, Emerson 
Bette Beagley. Grade 1, Whittier 
Charlotte Jutila, Junior High Science 
Jane Dodge Walker, Senior High English 
Monte Lumsden, Junior High Social Studies 
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TO: Mr. Negus 

FROM: Lorraine Drew DATE: January 13, 1972 

RE: Proposed Vocational Education Program 

When: Wednesday, February 16, 1972 

Where: Bozeman Senior High School library 

Who: A. Invite presidents of service clubs, women’s clubs 
and other community organizations. 

B. Tentative program participants and their presen¬ 
tations 

1. Lou Gappmayer - Just what is Vo-Ed (15 minutes) 

2. Jim Olson - A counselor talks about the need 
for vocational education in high 
school (15 minutes) 

3. Ron Newville - Tells about D.E. (one example of 
vocational education now going 
on at BSHS) (15 minutes) 

4. Ray Stubbs - Demonstration class in Small Engine 
Repair 

Tentative Program Plan: 

45 Minutes 

A. Three speakers introduce and enlarge on the subject 
of vocational education and its place in a high 
school curriculum. 

15 Minutes 

B. Allotted time for question and answer period if 
needed 

30 Minutes 

Observation of a Small Engine Repair class in which 
students and teacher are working 



Gappmayer, Mr. Olsen, and 
Mrs. Newvilie said, vocational 
education is not vocational 
training. 

In trainingthestudentcomes 
out prepared to walk right into 
an available job. 

In vocational education the 
student is given the 
opportunity to try, to test, his 

interest, his abilities in a given 
skill field. 

My notes are really not 
complete from the session as I 
became enthralled with what 
was being said to remember to 
write it down. 

Present vocational courses 
at the high school include data 
processing, distributive 

education, small engine repair 
and metal and woodworking 
(non-hobby type). 

In the future they hope to add 
an electornics course, a 
nurse’s aid course, and an agri¬ 
business course. 

Jim Olsen reminded us that 
when the.present high school 
facility was built there were 

vo-ag courses and a shop | 
course. Budget cuts and a push 
towards the scientific in the ; 
late '50s and these courses 
were eliminated for increased 
emphasis in the college 
preparatory areas. 

Distributive Education 

i have never seen a teacher 

the privilege to be among a 
group of local citizens invited 
to -the high school for its 
National Vocational Education 
Week program. 

t, was, and am, greatly 
impressed with, our local 
schooi officials concern over 
vocational education. As Mr. 

By Beverly B. Walice 
County Extension Agent 

Vocational Program 

Last week, Dana. and_I. had 

more excited about his 
program than Mr. Newvilie is 
about his distributive 
education. 

You couldn’t help but be 
swept along in his enthusiasm. 

He said one thing I 
remembered to write down... 
"that today we are striving for 
people to be employed in jobs 

where they get personal! 
satisfaction and are happy! 
'doing their thing’.” 

Linda Skaar summed up thei 
program with "vocational! 
education is not for the 
children of ‘that group ovei 
there’, but vocationa 
education is for everyone’! 
children . .. yours and mine. ; 
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montana 

advisory 

counc 

217 state arsenal building helsna, montana 53«o' bOX 1 157 phone 449-2301 

mrs. iinda skaar 
chairman 
bozeman 

Wallace e. mcculioch 
Vice chairman 
kaiispeii 

william a. ball 
sy.6cutiv,5 dv^c’or 
halena 

fred barrett 
hetena 

carl t. blaskovich, jr. 
anaconda 

jack c. carver 
heiena 

joe crosswhite 
col-umbia fails 

william I. erickson 
Havre 

jack gunderson 
power 

o. I. rnoen 
tjlasgow 

francis t. peterson 
rttiies city » 

joe a. renders 
great falls 

perry f. roys 
Helena 

Harold I. wenaas 
great falls 

mrs. tom yellowtail 
wyoia 
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School of Home Economics 
■ Montana State University 

Bozeman, Montana 59715 Tel. 406-587-3121 

June 1, 1972 

Mr. Ron Newville • 
Bozeman Senior High School 
Bozeman, Montana 59715 

Dear Mr. Newville, 

Thank you for taking time from your busy schedule to share your ideas with 
the students in the occupational home economics class. The class members were 
very pleased and impressed v/ith all of your good information. We especially 
appreciated your second visit to campus. 

Q’n o/-i-rv/r\ 1 xr A 
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1211 West Main Street 

BOZEMAN, MONTANA 59715 

RONALD NEWVILLE 

Distributive Education Coordinator 

BOZEMAN SENIOR HIGH SCHOOL 
12H WEST MAIN STREET 

BOZEMAN, MONTANA 59715 

MARKETING DISTRIBUTION 

RON NEWVILLE 
COORDINATOR 

ROOM 3-C 

PHONE 

SCHOOL 537-0403 

HOME 587-4173 



fin IMIOE HIGH SCHOOL 
(l., 1211 West Main Street 

BOZEMAN, MONTANA 59715 

RONALD NEWVILLE 

Distributive Education Coordinator 

February 16f 1972 

Mr. Jim Bowman, State Supervisor 
Distributive Education 
Office of Vocation Education 
Department of Public Instruction . 
Helena, Montana 

Dear Mr. Bowman: 

I would like to have you consider this letter an addendum to 
the model distributive education program established at the 
Bozeman Senior High School in Bozeman, Montana during the 
1971-1972 school year. 

The reasons for this addendum are that the initial program 
was not submitted for enough funds at the time it was written. 
Due to a number of factors, plus a time span, many areas of 
the program were not given enough funding to carry out the 
program in the manner in which it was intended. Listed be¬ 
low are the reasons. They are as follows: 

1. Instructional salaries was submitted for $12,000.00. 
The contract for the teacher this year is $13,760.00, 
or a difference of $1,376.00. When the program was 
written the instructor had not been selected, and 
upon finding the proper person there was a time span 
of six months. 

2. If the salary is at the above figure, it would take 
an additional 19% of this increase, or $261.44, to 
take care of the increase in social security and 
teachers retirement. 

3. An amount which was overlooked in the program at the 
time it was written was the fringe benefit paid to 
the teacher on hospitalization insurance, which 
amounts to $255.12. 

4. Another item which was underestimated was the freight 
paid on the new equipment which was ordered for the 
program. This comes to $326.41. 

5. As instructor of the model program, and with the rec¬ 
ommendation of the State Supervisor of DE, I would 
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like an additional $500.00 to start the development 
of an audio-visual materials center., in the area of 
distributive education, so that other teacher- 
coordinators from all over the state of Montana 
could come in to observe, use as examples for their 
programs in the future, and to check out on a li¬ 
brary basis, these materials to use in their programs, 
thereby not having to purchase them for every program 
within the state, but yet having them available to 
use. • 

6. Due to the rapid growth of the program, more materials 
are needed than have been allowed for in the original 
plan. Only textbooks were considered, but outside 
materials are needed at the present time in order to 
carry out the program in a proper manner. A minimum 
amount of $500.00 is needed to accomplish this. 

7. No telephone was considered when the program was sub¬ 
mitted. This expense was recommended by the State 
Supervisor, and cost $20.00 per month, or $200.00 
for the school year. 

8. No audio-visual equipment was considered in the 
original plan, and a slide projector and overhead 
projector are needed for the program. This would 
come under minor equipment, and would cost about 
$300.00 on a bid basis. 

These are the reasons for the submission of this addendum. 
The total amount is $3,218.97. As instructor of the model 
program, I would greatly appreciate your giving this addendum 
every consideration towards approval. Thank you very much. 

Respectfully submitted. 

DE Teacher-Coordinator 
Bozeman Senior High School 
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MIDTERM EVALUATION 

DISTRIBUTIVE EDUCATION 
MODEL PROGRAM 

BOZEMAN SENIOR HIGH SCHOOL 

BOZEMAN, MONTANA 

Submitted by 

Ron Newville 
Teacher-Coordinator 
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MIDTERM REPORT 

I would like to submit this evaluation report to the 

school board and the administration of School District number 

seven as a midterm report on the progress and the happenings 

of the model Distributive Education program which this school 

district elected to adopt during the 1971-72 school year. 

At the present time, the program seems to be going quite 

well, and many of the objectives and goals to the program have 

been met. 

The enrollment in the program has stayed the same as the 

original proposal called for with the exception that two of the 

junior students have moved out of the community. The original 

program called for twenty seniors and twenty juniors enrolled 

in each class, called Distributive Education I and Distributive 

Education IIr respectively. 

One of the objectives of this program is to instruct the 

students in the areas of marketing, distribution, salesmanship, 

job interview and job application, merchandise display and pro¬ 

motion, and the general concepts of business and business oper¬ 

ations from both the employer and employee point of view. It 

is also designed to give the students those skills, attitudes, 

knowledges and understandings, for entry level employment into 

the world of work. These objectives are being met within the 

classroom daily, and the results are favorable at this point. 
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Another objective to the original proposed program was 

that the students would be given the opportunity to receive 

experiences related to the business through a cooperative 

method with the local businessmen of the City of Bozeman. 

I am happy to report at this time that the merchants of 

this community have cooperated to the fullest extent* and that 

all the students enrolled in the program are employed on a 

part-time basis at the present time. These students are given 

release time from school during the daily afternoon hours and 

are permitted to go to the local stores and receive vital 

training which they could not possibly receive within the 

traditional classroom. While working at these training stations 

they learn firsthand many of the skills and attitudes which 

help them in gaining employment in future years. Also, while 

at the training station, the work and accomplishments which 

are learned within the classroom, such as, business math and 

finance, salesmanship and sales demonstration, and many more 

skills, are applied to the everyday routine of working in or 

managing a business which they may someday be employed at. 

Before a student can be placed with a business in the 

community, a Training Agreement must be drawn up and signed 

by all interested parties associated with the program. This 

means that not only does the employer agree to provide 

training for the student, but that the students agree to 
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comply by the regulations set forth in the agreement, and 

that the parent will also cooperate with the program and see 

to it that the student lives up to their expectations while 

enrolled in the program. Also, the teacher-coordinator 

recognizes that the business is capable of giving these 

students the proper training, and that while they are on the 

job, they will receive what we call a schedule of experiences. 

This means that they will not be permitted to become carry¬ 

out boys or just stock clerks, but rather they will receive 

a variety of experiences so that they will have a rounded out 

view of the entire operation. 

Every three weeks these students are evaluated by the 

businessman they are placed with and working for. These 

evaluations are sent directly to the teacher, and with this 

method, the students receive a grade on their report card 

for their participation within the classroom as well as on 

the job at their particular training station. Thus far, the 

training agreements and the evaluation reports are coming in 

from the employers in the community, and no problems have 

arisen at this point. Much of my time as a teacher-coordinator 

is spent in the community visiting with the businessmen who 

are cooperating with the program as well as visiting with 

other businessmen and informing them of the program and 

seeking employment for future years. 
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Often times students are placed on jobs which they 

later learn that they do not like, or that they are not in¬ 

terested in. One student has been released from one training 

station because of his attitude, and was later placed on a 

job which was more suited to his understandings and abilities. 

Many times students think and feel that they would like to 

work at a particular business, and later find out that they 

are not interested in it at all. These students are placed 

on other jobs until they feel that they have found something 

that is suited for them or that they have a "career interest" 

in. We have also had examples of this within the program. 

One of the common remarks by the employers of some of 

the businesses which students are working at is that they are 

pleased with the availability of students who can work and 

function properly on the job. They do not feel that we are 

hurting the labor market in Bozeman, since "good qualified 

personnel" are hard to find. 

The budget within the proposal for our program called 

for a good deal of equipment and materials to be used in the 

training of these students. We have been very fortunate in 

selecting this equipment, and have found that the students 

utilize it to the fullest extent. At the present time we have 

twenty mannequins, six display units, a camera, overhead 

projector, a slide projector, file cabinet, teachers desk and 
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chair, an electric typewriter, all new tables and chairs, 

and many miscellaneous items used within the classroom for 

instructional purposes. We also have a wide variety of audio¬ 

visual materials which are being used all the time. An adden¬ 

dum has been added to the original proposal which allows us to 

purchase additional audio-visual materials and in doing so, 

create a state center for all distributive education classes 

in the state to come in and evaluate so that they may order 

any material which they so choose. This material has been put 

in inventory, and may be checked out for a short period of 

time for use on an individual basis by both instructors and 

student. Much work is yet to be done in this area, and by 

the end of the three year proposal, the Bozeman school system 

should have one of the finest research and audio-visual 

materials centers in the area of distributive education in 

the state of Montana. 

In looking over the original proposal, written by the 

head of the Distributive Education Department at Montana 

State University and by the State Supervisor of Distributive 

Education, I would have to say that many of the goals and 

objectives have already been reached. There is still much 

work to be done in some areas, and by the end of the academic 

year, many of these goals will have been accomplished. 

Our youth group, called DECA (Distributive Education 

Clubs of America) has been active to a certain degree. Much 
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more work will be done on this in the near future. At the 

present time we as a class are preparing ourselves for the 

state convention which is to be held in Great Falls on the 

3rd and 4th of March. At this convention the students will 

participate in contests in the areas of advertising, sales 

demonstrations, job interview and job application, display 

of merchandise, and written manuals in marketing and distri¬ 

bution. Motivation of students to participate in this type 

of project with such little experience is not an easy task. 

Many schools have been going to this type of convention for 

ten years, and the competition is keen. If by chance we 

have a winner in any area, we will be expected to take this 

student to the National Convention which is to be held in 

Los Angeles this year. We already have one student who will 

go to this convention. Mark Kaufmann has been elected as 

State Vice-President, and is expected to go at the present 

time. I would surely like to take at least one or two winners 

to the national convention if at all possible. 

Our club has held meetings, had a Christmas party, and 

we are in the process of creating some type of project to 

raise funds for sending any winners to the national convention 

Much work needs to be done in this area also, and next year at 

this time I am sure the students will "accept" the concept of 

the DECA organization. 
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If there are any questions in regards to the program, 

the students, the training stations, or the course in general, 

please do not hesitate to call me at any time. 

tively submitted, 

Ron N6wville 
BE Teacher-Coordinator 
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STUDENT PLACEMENT 

STUDENT BUSINESS 

Margaret Baker 
Kennard Boyd 
Francie Daniel 
Marcus Ferguson 
Ron Gray 
Sue Green 
Cliff Ham 
Chris Hastings 
Bill Hendershott 
Ann Issacson 
Mark Kaufmann 
Val Lint 
Bill Olsen 
Susan Purdey 
Charles Schlegel 
Nancy Schrader 
Gary Thompson 
Brad Watts 
Doug Young 
Marcia Young 

Sports Chalet 
Buttrey’s Supermarket 
Artie Circle 
Holiday Inn 
Gallatin Homes 
88 Cent Store 
Bridger Phillips 66 
Baxter Pharmacy 
Buttrey's Supermarket 
Western Drug. 
Super Save Drug 
Midwest Welding 
Bozeman Chronical 
Artie Circle 
Chucks Auto Wrecking 
McNabs Studio 
Buttrey *s Supermarket 
4 B's Restaurant 
Docken-Nelson Funeral Parlor 
Bridger Ski Lodge 

Bruce Backman 
John Bastian 
Ray Brence 
Mike Cysewski 
Pat D'Arcy 
Jay Davis 
Sharon Derby 
Carl Gertz 
Marilyn Henderson 
Roger Holden 
Steve Kenny 
John Negu 
Dan Shyne 
William Stanke 
Debbie Terry 
William Todd 
Bobbie Turnquist 
Dick Van Spyke 

Kentucky Fried Chicken 
Carl's IGA 
Buttrey's Supermarket 
Buttrey's Supermarket 
Hillcrest Retirement Home 
Hartman-Mocke1 
Monarch Clothing 
Carl's IGA 
Hillcrest Retirement Home 
Carl's IGA 
Kenny Office Machines 
Component Development Co. 
Summit Engineering Co. 
Bozeman Deaconness Hospital 
J.C. Penneys 
Carl's IGA 
Milam Floral Co. 
Carl’s IGA 
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State of Montana 

Office of the Superintendent 

of Public Instruction 
Dolores Colburg, Superintendent 

Helena 59601 

REIMBURSEMENT CLAIM FOR A 

VOCATIONAL EDUCATION PROJECT 
FY 1972 

' Assigned Project Number 

T}- K'& l 5"/ - M-M - 6/ 

Due: May 15, 1972 

INSTRUCTIONS for claiming reimbursement for approved vocational education expenditures 

under provisions of the Vocational Education Amendments of 1968 (Public Law 90-576). 

1. District superintendent or other educational agency administrative officer submit 
two completed copies of this form to the Director, Development of Vocational and 

Occupational Skills, Office of the Superintendent of Public Instruction, Helena 

59601. One copy will be returned with action noted. 

2. Submit a separate reimbursement claim for each project. 

3. Follow Accounting Code for Vocational Education Programs (F498-401.301) in 

preparing the reimbursement claim. 

Dist. No. | j Elementary County City ZIP Code School 

{XI High School jg&y , ST*. 

This Reimbursement Claim consists of three parts: Part I - Expenditure Report;;. 

Part II - List of Major Instructional Equipment Purchased; and Part III - Salary Report. 

Reimbursement will not be made for any item of expenditure.incurred before approval of 

project (July 1, 1971) including any items that may have been ordered prior to project 

approval date. 

Part I - Expenditure Report 

1. Attach a copy of invoices showing numbers and dates of school district's warrants 

for all purchases of supplies, equipment and capital outlay. Attach copy of school 

district claims showing numbers and dates of school district's warrants for payment 

of fees, travel and other current costs. 

2. On a separate sheet(s) submit a list of all invoices, listing vendor and amount by 

classification of expenditure (i.e., administration, supervision, etc.) as indicated 

on the expenditure report. 

3. Include only items purchased and received; do not include outstanding purchase orders. 

Part II - List of Major Instructional Equipment Purchased 

1. List only equipment having a unit cost of $200 or more and transfer total amount to 
Expenditure Item 8-1164 of Part I. 

Part III - Salary Report 

1. List all instructors. 

I certify the information reported in this claim is accurate and complete to the best of 

my knowledge and belief^ j 

U (J u y&J, 
X 

<7 lA&e 
S ignedx . 

"FcTucati-onal AgiehcyXAdrpi.distrator 

STATE OFFICE USE ONLY 

APPROVED A 
\ ' 

Signed: 

Title Date 

=?- r-7 
Director, ^Development of Vocational and Occupational Skills 

F659-401.301-9/71 &ev. c 

Date 
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PART I 
EXPENDITURE REPORT 

Expenditure Items Expenditure 
STATE USE ONLY 

Local Funds VEA Funds 

ADMINISTRATION AND SUPERVISION 
8-111 Administrative Salaries, Professional 
8-159 Administrative Expenses, Other 
8-211 Supervisory Salaries, Professional 
8-258 Supervisory Expenses, Other 

TOTAL ADMINISTRATION AND SUPERVISION 

INSTRUCTION 
8-212 Instructional Salaries, Professional 5,280.85 0-2^^S' 
8-219 Instructional Salaries, Clerical 
8-251 Instructional Supplies 2,604.00 
8-252 Instructional, Minor Equipment* 3,335.06 ■^3'AS.eC 
8-257 Instructional, Travel . 424.65 Y& Y> £ 5 
8-259 Instructional, Other 334.86 ■33-y, sti 

TOTAL INSTRUCTION 11.979.42 Il9>9. Y2 

GUIDANCE 
8-511 Guidance Salaries, Professional 

Y'r '' ' . 1.. ' . 
v- •. ... ' . ' ' 

8-512 Guidance Salaries, Clerical 
8-556 Guidance, Travel 
8-559 Guidance, Other 

TOTAL GUIDANCE 

CONSULTANT SERVICES 
8-913 Consultants' Fees 
8-956 Consultants' Travel 
8-959 Consultants’ Expenses, Other 

TOTAL CONSULTANT SERVICES 

OTHER CURRENT. COSTS 
8-1051 Rental of Space 
8-1052 Insurance • 149.94 /W- 99 
8-1053 Employers Contribution, TRS 270.65 
8-1054 Employers Contribution, PERS 
8-1055 Employers Contribution, Social Security 274.60 
8-1058 Instructional Equipment, Repair & Maint, 
8-1059 Other Expenses 

TOTAL OTHER CURRENT COSTS 695.19 /y 

CAPITAL OUTLAY 
8-1164 Instructional Major Equipment, Purchase** 1,742.70 iiis.yo 

TOTAL CAPITAL OUTLAY 17 9 9, 7fi 

GRAND TOTAL lMll’31 / vy/ >. 3/ 

'^Include all instructional equipment having a unit cost of less than $200 
5'r*Include all instructional equipment having a unit cost of $200 or more. See Part II, 

List of Major Instructional Equipment Purchased. 

-2- 
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PART II 
LIST OF MAJOR INSTRUCTIONAL EQUIPMENT PURCHASED 

List all major instructional equipment having a unit cost of $200 or more. 

Name of Equipment Description* Quantity Total Cost 

Typewriter : TRM SPI r* T,^7’p<=iwr i ter 1 $ 440.00 

Mirror Self Standing Alcove Mirror ’   3  • 236.60 

Showcase Full-vision Showcase  J  . _2aiU5fl  

Wall Unit 
• 

Shelf Wall Unit r   5J6J6L^_6-0  

-7 • Round 4-Post Merchandiser 1    JLUL-QH  —^'‘"^•naftcti.ser'""      

' : ■ i 

. 

, 

. - : .:*■ . 

: 
• 

** 

 — —      —1 

. 
■ 

J 
■ i 

■. ■■ 
 : , 

■ 
• 

. 

.. 

Total $ 1,742.70 

*Brief description of equipment; type, make, size, model, etc. 

-3- 
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PART III 
SALARY REPORT 

Name of Instructor Level* Total Salary 

?3 of Instructor f s 
Time Devoted to 

this Project 

Salary Charged 
to this Proj ect 
(Col. 3 x Col. 4) 

(1) (2) (3) (4) (5) 

Example: 
John Doe S $ 8,000.00 ! 75% $ 6,000,00 
Example: 
John Doe A 300.00 (not applicable) 300.00 

Ronald. F. Newville S 5,280.85... 100% 5f280.85 - 

, 

. 

*Level: S - Secondary 
PS - Post-Secondary 

A - Adult 
-4- 
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>;!*:rv'r oi-r avi '3?:;, i (• ^ tin o.v 

S«!KX ;3Krv. \ 1 

Data: Merch 16, 1972 
DOLORES COLBURG 

To: 

From: 

Re: 

County ireasurerJ Call at in 

Dolores Colburg5*^^^1 

Enclosed Warrant 

.County 

Number 

Date 

Amount 

Program 

983763 

~/lr'A2 

c ndrcf nts of 1368 

Deposit to Fund '.Til-"44 

Copies to: 4Srs» i argoret Lro* n 
• • T * K x 11 o n r, * * * (T * - u s 

The above-described warrant represents payment of funds to be credited to the following school districts: 

DISTRICT NO, I DENT! FiCATl ON AMOUNT 

7 Lo Z L Tic Pi ^ CTU OX hi.,’!- ^cl.COl 

71 -l P-0311-04-66-9120 
(72-16-0351-04-66-0110) 314,417.31 

As per Topic 13, Handbook of Montana School Finance and Statistics. 
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State of Montana 

.Office of the Superintendent 
of Public Instruction 

Dolores Colburg, Superintendent 

Helena 59601  

REIMBURSEMENT CLAIM FOR A 

VOCATIONAL EDUCATION PROJECT 
FY 1972 

 Due: May 15, 1972  

Assigned Project Number 

72-16-0351-04-66-0120 

INSTRUCTIONS for claiming reimbursement for approved vocational education expenditures 

under provisions of the Vocational Education Amendments of 1968 (Public Law 90-576). 

1. District superintendent or other educational agency administrative officer submit 
two completed copies of this form to the Director, Development of Vocational and 

Occupational Skills, Office of the Superintendent of Public Instruction, Helena 

59601. One copy will be returned with action noted. 

2. Submit a separate reimbursement claim for each project. 

3. Follow Accounting Code for Vocational Education Programs (F498-401.301) in 
preparing the reimbursement claim. 

Dist. No. Q Elementary County City ZIP Code School 

EH High School Gallatin Bozeman 59715 Bozeman Senior High 

This Reimbursement Claim consists of three parts: Part I - Expenditure R.eport; 

Part II - List of Major Instructional Equipment Purchased; and Part III - Salary Report. 

Reimbursement will not be made for any item of expenditure incurred before approval of 

project (July 1, 1971) including any items that may have been ordered prior to project 

approval date. 

Part I - Expenditure Report 

1. Attach a copy of invoices showing numbers and dates of school district's warrants 

for all purchases of supplies, equipment and capital outlay. Attach copy of school 

district claims showing numbers and dates of school district's warrants for payment 

of fees, travel and other current costs. 

2. On a separate sheet(s) submit a list of all invoices, listing vendor and amount by 

classification of expenditure (i.e., administration, supervision, etc.) as indicated 

on the expenditure report. 

3. Include only items purchased and received; do not include outstanding purchase orders. 

Part II - List of Major Instructional Equipment Purchased 

1. List only equipment having a unit cost of $200 or more and transfer total amount to 

Expenditure Item 8-1164 of Part I. 

Part III - Salary Report 

1. List all instructors. 

I certify the information reported in this claim is accurate and complete to the best of 

my knowledge^and belief. 

S igned: A'7'ZS^ 
,.Edilcationalt Agency Administrator \uwlt CU 

STATE OFFICE USE ONLY 

.J2 
''Title /Date 

APPROVED 

Signed:    ——  

Director, Development of Vocational and Occupational Skills 

F659-401.301-9/71 Rev. c 

Date 



130 

PART I 
EXPENDITURE REPORT 

Expenditure Items Expenditure 
STATE USE ONLY 

Local Funds VEA Funds 

ADMINISTRATION AND SUPERVISION 
8-111 Administrative Salaries, Professional 
8-159 Administrative Expenses, Other 
8-211 Supervisory Salaries, Professional 
8-258 Supervisory Expenses, Other 

TOTAL ADMINISTRATION AND SUPERVISION 

INSTRUCTION 
8-212 Instructional Salaries, Professional 5,280.85 
3-219 Instructional Salaries, Clerical 
8-251 Instructional Supplies 862.85 
8-252 Instructional, Minor Equipment'' 369.58 
8-257 Instructional, Travel '/Do. A" 1--01 6-50 
8-259 Instructional, Other /*/ 335-.-4-5 

TOTAL INSTRUCTION 7~r8 6 5T2'3 

GUIDANCE 
8-511 Guidance Salaries, Professional 

<4, /t c> *-/- 

8-512 Guidance Salaries, Clerical 
8-556 Guidance, Travel 
8-559 Guidance, Other 

TOTAL GUIDANCE 

CONSULTANT SERVICES 
8-913 Consultants’ Fees 
8-956 Consultants’ Travel 
8-959 Consultants' Expenses, Other 

TOTAL CONSULTANT SERVICES 

OTHER CURRENT COSTS 
8-1051 Rental of Space 
8-1052 Insurance 106.30 
8-1053 Employers Contribution, TRS 270.65 
8-1054 Employers Contribution, PERS 
8-1055 Employers Contribution, Social Security /£' T i/O 2~74T60" 
8-1058 Instructional Equipment, Repair & Maint. 
8-1059 Other Expenses 

TOTAL OTHER CURRENT COSTS 6-5-1T55~ 

CAPITAL OUTLAY 
8-1164 Instructional Major Equipment, Purchase** 

TOTAL CAPITAL OUTLAY 

GRAND TOTAL 8-5-16^-78- 
Lf / / b- t? y 

*Include all instructional equipment having a unit cost of less than $200 
“''Include all instructional equipment having a unit cost of $200 or more. See Part II, 
List of Major Instructional Equipment Purchased. 

-? 
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PART II 
LIST OF MAJOR INSTRUCTIONAL EQUIPMENT PURCHASED 

List all major instructional equipment having a unit cost of $200 or more. 

Name of Equipment Description* 

■ 

Quantity Total Cost 

NONE $ 

. 

' 
: 

_ 
• 1 

  

Total $ NONE 

’’'Brief description of equipment; type, make, size, model, etc. 

-3- 
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PART III 
SALARY REPORT 

■ 

Name of Instructor Level* 

, 

Total Salary 

7<> of Instructor ; s 
Time Devoted to 
this Project 

Salary Charged 
to this Project 
(Col. 3 x Col. 4) 

(1) (2) (3) (4) (5) 

Example: 
John Doe 

     

s 

 -  

$ 8,000.00 757, $ 6,000.00 
Example: 
John Doe A 300.00 (not applicable) 300.00 

■Ron a Id F * Newvillo S 5,28085 100% 5,28085 

Sea back of this page 

' ■ ■ ■ 
• 

  

■ 
. 

' . " 1 1 

• 

1 

‘‘Level: S - Secondary 
PS - Post-Secondary 
A - Adult 

-4- 
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Date: July 10, .1972 DOLORES COLOURG 

To: County Treasurer, Gallatin County 

From: Dolores Colburg='5^^> 

Re: Enclosed Warrant 

Number 

Date 

Amount 

135603 

6/30/72 

sio-wsoao 

Program  V0, Ed ^ A.raG-nd-y- o-2--1-963- 

*Deposit to Fund VIIl-4^  

Copies to: iyirs, Margaret Brown. 

Mr- Milton Negus 
.Mr. Robert S, Bitney 
Mr. Lester 0. Brewer 

Ths above—dsscribed warrant represents payment of funds to be credited to the following school districts; 

DISTRICT NO. IDENTIFICATION AMOUNT 

7 Bozeman HCS. y 
72-16-0351-04-56-0120 $ 3>9l4o26^ 
72-16-0351-00-66-0121 3 P 631.23 

44 Belqrado H.S. 
$ 390.53 72-16-0369-01-66-0123 

69 West Yellowstone H.S. 
77-15-0374-00-66-0129 S 2,297.03 

Total $103733.10 

T! T Jo 4 3 
U .. 1 -L . i r? 7- 
i 1 ! 

* As f>:.T Topic 13, Handbc- nf Montana School Finance and Statistics. 

F449-111.300-1/71 FPv. b 
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BASIC TEXTBOOKS 

SENIORS: 
' 

T L11 o Author Publisher 

Re tail Mer ch and i 3 in- ? John W. Wingate and 
Harland E. 'Sampson 

S c u t h-We st e rn 
Publishing Co. 

Marketing, Sales Pro¬ 
motion and Ad ve r t i r> i n g 

Carroll A. Nolan and 
Roman F. Wa rmke 

Souhh-Western 
Publishing Co. 

Advertising and Dis¬ 
playing Merchandise 

Harland E. Sampson So u t h-We stern 

Merch a ndising 
Mathematics 

Edwin B. Piper South-Western 

Credit and Collections Donald P. Kohns South-Wes tern 

Checker-Cashier Judith E. Edison and 
Kenneth H. Mills 

S o u t h - W e s t e r n 

Sal1ing Fashion Apparei Eleaner Wanty Mullikir i South-Western 

Mismarketing - Case 
H i s t o r i e s o f M a r I c e 11 n g 
Misfires 

Thomas L. Berg Doub J.eday and 
Company, Inc. 

JCMIOdS: 

Mark eting and 
D i s t r i b u c i o n 

Mary V. Marks and 
Peter G. Haines 

MeGraw-Hi11 Boo 
C om p a ny, Gregg 
Division 

Adverrising and Dis¬ 
playing Merci'andi se 

Harland E. .Sampson S o u t h-Wastern 
Publishing Co. 

.Mo r c h a nd i s i n g 
Mathematics 

Edwin B. Piper S o u t h - 77 e s t a r n 

Crod i t and Col lec ti.or s Donald P. Kohns S o u h h - W a s t e r n 
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SUPPLEMENTARY TEXTBOOKS 

Title 

Modern Merchand i s i it a 

Techniques 

Fundamentals of Selling 

Retail Personnel Develop¬ 
ment Series 

' Author 

Emily M. Mauger 

John W. Wingate and 
Carroll A. Nolan 

Max Rafferty 

Your Attitude Is Showing Elwood N. Chapman 

YTou and Your Job 

From Those Wonderful 
People Who Gave You 
•Pearl Harbor 

Incidents in Applying 
Management Theory 

Successful Store Ad¬ 
vertising 

Consumer Guides for 
Buying 

Buying and Pricing 

Creative Selling 

Marketing Research 

Product Planning 

Paul and Jane 
Moynihan and 

Giles A. Daeger 

Jerry Della Femina 

Richard N. Farmer 
Barry M. Richman 
William G. Ryan 

Kenneth Collins 

Beulah E. Sellers 
Roman F. Warmke 
Eugene D. Wyllie 

Eugene L. Door 
G. Henry Richert 
Warren G. Meyer ■ 
Peter G. Haynes 

John W. Ernest 

E. Edward Harris 

Bernard C. Mye 

Publisher 

Fairchild Pub¬ 
lishing, Inc. 

South-Western 
Publishing Co. 

Dept, of Public 
Instruction, 
State of Calif. 

Science Research 
Associates, Inc. 

J.G. Ferguson 
Publishing Co. 

Pocket Books 

Wadsvzorth Pub¬ 
lishing Co., Inc. 

Fairchild Pub¬ 
lishing, Inc. 

South-Western 
Publishing Co. 

MeG r aw-Hi11, 
Gregg Division 

McGraw-Hill, 
Gregg Division 

McGraw-Hill 

McGraw-Hill 
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Title Author Publisher 

Marketing Projects and 
Activities 

G. Henry Richert 
J. 'K. Stoner 
Kay B. Brown 

McGraw-Hill, 
Gregg Division 

Career Opportunities, 
Job Descriptions (5 Vol.) 

Doubleday and 
Ferguson 

Wholesaling Kenneth A. Ertel Doubleday and 
Ferguson 

Consnunications in 
Marketing 

Kenneth L. Rowe 
Ha11is C. Jimerson 

Doubleday and 
Ferguson 

Selling Farm and Garden 
Supplies 

Lawrence A. Walsh 
Robert D. Joy 
Norman K. Hoover 

Doubleday and 
Ferguson 

Planning Your Career 
and Occupations, Vol¬ 
umes I and II 

Encyclopedia of 
Careers and Voca¬ 
tional Guidance 

Doubleday and 
Ferguson 

Personnel Administration, 
Personnel Training and 
Related Occupations 

U. S. Department of 
Health, Education 
and Welfare 
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SUPPLEMENTARY PERIODICALS 

Careers In Business 

C oinrriuni cations 

Consumer Reports 

Kaiser Aluminum News 

Ma rke t i ng/C ommuri ications 

Better Living 

Salesman's Opportunity Magazine 

The American Vocational Journal 

Safeway Stores, Incorporated 

Marketing Times 

Advertising Age 

The DECA Distributor 
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SUPPLEMENTARY MATERIALS 

Thomas Registers, one complete set (A series of reference books 
listing all manufacturing concerns with addresses, products 
produced, and rating of volume of business in the United 
States.) 

Distributive Education Instructional 
Materials Laboratory, Division of 
Extension 
University of Texas at Austin 

Display Made Easier 
Advertising Layout and Copy 
Know Your Training Station 
Channels of Distribution 
Training Manual for Drug Stores 
Women's Ready-to-Wear Manual 
Fibers and Fabrics 
Personality Development for Girls 
Sporting Goods - Parts I and II 
Receiving, Checking and Marking Merchandise 
Stockkeeping 
Menswear 
Personality- Development for Young Men 
Principles of Merchandise Display 
Distributive Education Sales Promotion (Second year) 
Distributive Education Retail Credit (Second year) 
Distributive Education Advanced Selling (Second year) 
Distribution in Our Economy 
Marketing in Our Economy (Second year) 
Basic Math of Distribution (First year) 
Business Organization of Distributive Education 
Lumber and Building Materials: Part I and II 
Newspaper Circulation 
Distributive Education Training Guides 
School and Business Relations 
Hardware Sales Training Kit 
Modern Super Market Operation 
Stocking, Marking and Displaying for Food Stores 
Produce: Care, Preparation and Merchandising 
Service Station Training Kit 
Home Furnishings Sales Training Kit 
Retail Shoe Selling Training Kit 
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The Ohio State University 
Distributive Education Materials 
Laboratory 
1885 Neil Ave. (115 Townshend Hall) 
Columbus, Ohio 

Ethics for the Distributive Education Student 
Channels of Distribution 
Economics for Distributive Education 
Pathway to Self-improvement 
Bulletin Boards for Distributive Education 
Communications - Oral and Written 
Communications for Distributive Education Students 
The Pricing Umbrella 
Franchising 
Program of Study for the Two Year High School Distributive 
Education Program 

Projects for Junior Students 
Transportation 
Merchandising 
Management Training 
Leadership 
Getting the Right Job 
Credit Collection Techniques and Terms 
Selection, Placement and Evaluation in Distributive Education 
The Retail Buyer 
A Block Program of Study 
Notes for Retail Salespeople 
Fundamentals of Buying 
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SUPPLEMENTARY MATERIAL FROM 
THE SMALL BUSINESS ADMINISTRATION 

Hardware Retailing 
Plumbing, Heating, and Air Conditioning, Job Shop 
Interior Decorating 
Household Appliances and Radio-TV Selling and Servicing 
Painting and Wall Decorating 
Mobile Homes and Parks 
Measuring the Performance of Salesmen 
Tips on Selecting Salesmen 
Marketing Research Procedures 
Manufacturers' Sales Representative 
Laundry and Drycleaning - Coin-Operated and Nonautomatic 
Photographic Dealers and Studios 
Real Estate Business . 
Sporting Goods 
Pet Shops 
Training Retail Salespeople 
Drug Stores 
Buying for Retail Credit Stores 
Automatic Merchandising 
Manufacturers' Sales Representative 
Job Printing 
Selling By Mail Order 
National Mailing- - List Houses 
How to Analyze Your Own Business 
Know Your Patenting Procedures 
Choosing the Legal Structure for Your Firm 
Reducing the Risk in Product Development 
Wishing Won't Get Profitable New Products 
Steps in Incorporating a Business 
The ABC's of Borrowing 
Expanding Sales Through Franchising 
Matching the Applicant to the Job 
Should You Make or Buy Components 
Measuring the Performance of a Salesman 
Is Working Fatigue Costing You Dollars 
Are You Using Your Space Effectively 
Rented Tools Can Improve Efficiency 
Distribution Cost Analysis 
Retail Merchandising and Promotion 
Retailing 
Checklist for Successful Retail Advertising 
Interior Display: A Way to Increase Sales 
Measuring the Results of Advertising 
Knowing Your Image 
Pleasing Your Boss, the Customer 
Are You Ready for Franchising 
How to Select a Resident Buying Office 
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Preventing Retail Theft 
Building Good Customer Relatings 
Controlling Inventory in Small Wholesale Firms 
Stock Control for Small Stores 
Accounting Service for Small Service Firms 
Six Methods for Success in a Small Store 
Building Customer Confidence in Your Service Shop 
Reducing Shoplifting Losses 
The Federal Wage-Hour Law in Small Firms 
Con You Afford Delivery Service 
Preventing Burglary and Robbery Loss 
Outwitting Bad Check-Passers 
Sweeping Profit out the Back Door 
Danger Signals in a Small Store 
Getting the Facts for Income Tax Reporting 
Personal Qualities Needed to Manage a Store 
Designing for Higher Profits 
Steps in Meeting Your Tax Obligation 
Delegating Work and Responsibility 
Profile Your Customers to Expand Industrial Sales 
What is the Best Selling Price 
Tips on Selecting Salesmen 
Locating or Relocating Your Business 
Keep Pointing Toward Profit 
Problems in Managing a Family-Owned Business 
Preventing Employee Pilferage 
Checklist for Going into Business 
How Distributive Education Helps Small Business 
Are You Kidding Yourself About Your Profits 
Are Your Salespeople Missing Opportunities 
Preventing Accidents in Small Stores 
A Pricing Checklist for Managers 
Finding and Hiring the Right Employee 
Building Strong Relations With Your Bank 
Building Repeat Retail Business 
Stimulating Impulse Buying for Increased Sales 
Controlling Cash in Small Retail and Service Firms 
Sales Potential and Market Shares 
Quality and Taste as Sales Appeals 
Pointers in Display Lighting 
Statistics and Maps for National Market Analysis 
Advertising - Retail Store 
Store Arrangement and Display 
Retail Merchandising and Promotion 
Women's Attitudes Toward Cotton and Other Fibers Used in 

Wearing Apparel 
Jewelry Retailing 
Men's and Boy's Wear Stores 
Understanding Truth in Lending 
Distribution Cost Analysis 
Retail Credit and Collections 
Retail Florist 
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Food Stores 
Suburban Shopping Centers 
Voluntary and Cooperative Food Chains 
Restaurants and Catering 
Profit by Your Wholesaler's Services 
Factors in Considering a Shopping Center Location 
Variety Stores 
Book Stores 
Discount Retailing 
Cash Values in Industrial Scrap 
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SUPPLEMENTARY MATERIAL FROM THE 
UNITED STATES GOVERNMENT PRINTING OFFICE 

A Survey of Federal Government Publications of Interest to 
Small Business 

Post Secondary Distributive Education: A Suggestion Guide for 
Administration and Teachers 

Insurance and Risk Management for Small Business 
Profitable Community Relations for Samll Business . 
The First Two Years: Problems of Small Firm Growth and Survival 
Personality and Success: An Evaluation of Personal Characteris¬ 

tics of Successful Small Business Managers ■ 
Improving Material Handling in Small Business 
Human Relations in Small Business 
New Product Introduction for Small Business Owners 
Ratio Analysis for Small Business 
Managing for Profits 
Buying and Selling a Small Business 
Starting and Managing a Small Business of Your Own 
Management Aids for Small Business Annual #1 
Management Aids for Small Business 
Management Aids for Small Manufacturers Annual #12 
Small Marketers Aids, Annual #1 
Small Business Location and Layout 
Human Factors in Small Business 
Why Customers Do- (and Why They Don't) Administrative Management 

Course, Small Business Administration 
Merchandising Pricing-Instructor's Manual 
Pricing in a Services Business- Instructors 
Franchising - Instructors Manual 
Success and Failure Factors in Small Business 
Managing to Sell 
Selecting Advertising Media - A Guide for Small Business 
Customer Response to Various Levels of Advertising for Fluid Milk 
Aspects of Sales Promotion 
Effective Advertising 
Starting and Managing a Carwash 
Human Factors in Small Business 
A Graphic View of the Retail Florist Industry 
Quality and Display Life of Carnation Blooms After Storage in 

Controlled Atmospheres 
How to Plan a Self-Service Food Donation Center 
Export of California Strawberries to Europe Via Jet Airfreighter 
Systems and Equipment for Packaging and Price 
Marking Meat and Poultry in Retail Food Stores 
Requirements of the U.S. Drug and Cosmetic Act 
Starting and Managing A Small Automatic Vending Business 
Starting and Managing A Small Restaurant 
Starting and Managing a Swap Shop of Consignment Sale Shop 
Starting and Managing a Small Retail Hardward Store 
Starting and Managing a Small Motel 
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A Study of Small Business in the Electronics Industry 
Aspects of Sales Promotion 
Starting and Managing a Small DryCleaning Business 
Starting and Managing a Small Shoe Service Shop 
Starting and Managing a Small Retail Camera Shop 
Starting and Managing a Service Station 
Urban Outlook - A Selected Bibliography of Films, Filmstrips, 

Slides and Audiotapes 
Starting and Managing a Pet Shop 
Starting and Managing a Small Retail Music Shop 
Weekly Retail Sales 
Monthly Retail Trade 
Starting and Managing a Small Retail Drug Store ' 
Starting and Managing a Small Building Business 
Monthly Wholesale Trade 
Warehouse Operation 
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AUDIO-VISUAL MATERIALS 

Fairchild Visuals: 
(35 MM slide presentations with casette tape dialogue) 

The Distribution Dilema (38 slides) 
Roundup Display (74 slides) 
Boutique Shops (34 slides) 
Shopping Centers (22) 
The Battle for Survival: Downtown and Suburbia (34) 
Competing for the Modern Shopper (32) 
Successful Selling Ideas (31) 
Fashion in the Making (35) 
Profitable Merchandising Techniques (10) 
Fundamentals of Men's Wear Retailing (39) 
New Trends in Advertising, Promotion and Display (35) 
Profile of a Modern Store (15) 
Profitable Merchandising Techniques (34) 
New Store Directions (14) 
Basic Rules of Selling (14) 

Ohio State University Visuals: 
(35 MM"slide presentations) 

Your Future- in Retailing (54 slides) 
Merchandise Display (40 slides) 
Sales Promotion (19 slides) 
Magazine Ads (25) 
Wholesaling (30) 
Yellow Pages Advertising (80) 
Advertising - Putting It All Together (75) 

(Transparencies) 

Basic Economics (25 transparencies) 
Budgeting (15) 
Buying (10) 
Channels of Distribution (15) 
Business Location (10) 
Display (30) 
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Universal Education and Visual Arts: 
(35 MM film strips and records) 

Units: 
Selling As a Career 
Economics of Selling 
Your Person and Personality 
Know Your Product 
Why People Buy 
Techniques in Selling 
Objections and Objectives 
New Horizons in Selling 

Westinghouse Learning Corporation Visuals: 
(35 MM film strips and long play records) 

Title: Buyer Beware 

Units: 
Something In Common 
Alternatives in the Marketplace 
The Consumer in Society 
The Consumer as an Individual 
Consumer Responsibilities 
Consumer Rights 

Standard Oil Company: 
(Long play records, printed materials, tests) 

Service Station Owner-Manager Training Kit 

Humble Oil and Refining Company: 
(Long play records, printed materials, tests) 

Service Station Management Kit 

Pontiac Motor Division: 
(Eleven training kits consisting of 35 MM film strips and 
long playing records) 

Units: 
Salesmanship 
Parts Department 
Service Department 
Management Decisions 



147 

Oldsmobile Motor Division: 
(Tv/enty film strips and records) 

Units: 
Servicing 
Inspection 
Training 
Salesmanship 
Diagnosing Problems 
Technical Ideas 

Minnesota Mining and Manufacturing: 
(Transparency units) 

Cartoons on Salesmanship (70 transparencies) 
Introduction to Distributive Education (40) 
Consumer Motivation and Behavior (4) 
The Marketing Process (25) 
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LIST OF EQUIPMENT RECOMMENDED FOR 
MODEL DISTRIBUTIVE EDUCATION PROGRAM 

/ 

Self Standing Mirrored Alcove 

Full Vision Shov/caso 

Wrap C o antor 

D.E. Display Wall Unit' 

Misses Mano*quin 

Male Manequin 

Six year old Manequin Girl 

Six year old Manequin Boy 

Full Round Blouse, Sv/eater, Jacket Form 

Full Round Torso Form 

Shell Type Blouse Forms (2) 

Dress Form 

Hosiery Form (full panty size) 

Glove and Accessorie Hand 

Abstract Head and Shoulder Form 

Full Round Trunk Form 

Muscular Shirt Form 

Adjustable Sweater and Jacket Form 

Pegboard Kit 

Platform Turntable 

Form and Dress Stands (3) 

'/ a r d a g e H o 1 cl a rr> (fa b r 1 ■;;) (6) 

Metal Display Hancjers (3) 

Sign find Ticket Holders Asst. 
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i’ascl 3 

Classic Merchandiser 

M i n i - M a r k M a r k i n g M a c h i n e 

Lecturn 

Teiichers Desk 

Typewriter Table 

Teachers Chair 

Four Drawer Fila Cabineb 

Trapezoid Tables (15) 

Student Stacking Chairs (30) 

AU DIO-VIS UAL EQUIPMENT 

Overhead Projector 

Kodak Carousel Slide Projector 

35 MM Film Strip Projector 

Casette Tape Recorder 

Carousel Slide Trays (30) 

Overhead Projector Screen 

MM Camera 35 
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