
A SURVEY OF THE RELATED BUSINESS WORK EXPERIENCE OF THE 
PRACTICING BUSINESS EDUCATION TEACHERS IN THE 

PUBLIC SECONDARY SCHOOLS OF MONTANA 

by 
C 

KAY ANN NELSON 

A professional paper submitted in partial fulfillment 
of the requirements for the degree 

of 

MASTER OF SCIENCE 

in 

Business Education 

Approved: 

“Head/'Major Department 
Committee Chairman 

MONTANA STATE UNIVERSITY 
Bozeman, Montana 

August, 1974 



iii 

ACKNOWLEDGEMENTS 

The writer wishes to express her appreciation to Dr. Harvey Larson, 
chairman of her graduate committee, and Dr. Daniel Hertz and Mr. Norman 
Milliken, instructors at Montana State University, for their interest, 
encouragement, and assistance. 

Special appreciation is expressed to Mrs. Jane Rada for her assis¬ 
tance, constructive criticism, time and patience during the writing of 
this paper. 

The writer wishes to express appreciation to Ms. Dee Elston, State 
Supervisor of Business Education, for her cooperation in supplying data 
for the study and to the respondents who participated in the study. 

A final note of special appreciation to the writer's children for 
their understanding, patience, and cooperation during the pursuit of 
an undergraduate and a graduate degree and to the writer's parents 
without whose faith and assistance a college education would not have 
been possible. 



TABLE OF CONTENTS 

Page 

VITA    ii 

ACKNOWLEDGEMENTS       . iii 

LIST OF TABLES vi 

CHAPTER 

I. INTRODUCTION 
Tne Problem    2 

Statement of the Problem   2 
Importance of the Study    3 

Definition of Terms   4 
Limitations of the Study   7 
Design of the Study  8 

II. REVIEW OF RELATED LITERATURE  10 
Current Status of Work Experience    10 
State Vocational Plans   13 
Justification of Work Experience   15 
Research    17 

Informal Studies   17 
Formal Studies   19 

III. PRESENTATION AND ANALYSIS OF DATA  23 
Amount, Recency and Relevancy of Work Experience ... 23 
Attitudes of Teachers and Prospective Teachers .... 34 
Opportunities for Acquiring Current Work Experience . . 36 

IV. SUMMARY, CONCLUSIONS AND RECOMMENDATIONS   39 
Summary    . 39 
Conclusions   ..... 40 
Recommendations    42 

BIBLIOGRAPHY ........   44 . 

APPENDIX A Application for Approval of Vocational Education 
Personnel, Form 1703   46 

APPENDIX B Attitude Questionnaire ...   ....... 48 



V 

Page 

APPENDIX C Business Firm Questionnaire   50 

APPENDIX D Cover Letter   52 

APPENDIX E Follow-Up Letter .    54 



vi 

LIST OF TABLES 

Table Page 

I. Age of Male and Female Teachers in the Study  24 

II. Amount of Work Experience Possessed by Male and Female 
Teachers Currently Teaching in Vocationally Reimbursed 
Business Education Programs in Montana Public Secondary 
Schools .....   .... 27 

III. Hours of Work Experience Possessed by Business Education 
Teachers Presently Teaching in Vocationally Reimbursed 
Programs in Montana Public Secondary Schools According 
to Age of the Teachers  28 

IV. Recency of Work Experience of Vocationally Approved Male 
and Female Business Education Teachers Currently Teach¬ 
ing in Vocationally Reimbursed Programs in Montana Public 
Secondary Schools   31 

V. Recency of Work Experience of Vocational Business Education 
Teachers Currently Teaching in Vocationally Reimbursed 
Programs in Montana Public Secondary Schools According 
to Age of the Teachers    32 

VI. Relevancy of Work Experience Possessed by Vocationally 
Approved Business Education Teachers Currently Teaching 
in Vocationally Reimbursed Programs in Montana Public 
Secondary Schools     34 



CHAPTER I 

INTRODUCTION 

The business teacher education program is usually based upon (1) a 

predetermined curriculum which provides the prospective business educa¬ 

tion teacher with a general education and a broad background in business 

education, and (2) student teaching. 

The scope of business education is so broad that some educational 

institutions are no longer offering teaching majors and minors in busi¬ 

ness education. Instead, business teachers pursue a broad-field certifi¬ 

cation program, a more comprehensive exposure in current business poli¬ 

cies, rather than the conventional major. The business teacher education 

program is culminated with a student teaching assignment. 

Student teachers, usually assigned for a six- or nine-week period, 

work closely with an experienced supervising teacher while student teach¬ 

ing. 

There is a theory that occupational work experience in business 

should be made an integral part of business teacher education. Only 

through actual experience can the prospective business education teacher 

realistically expect to understand the complexities of business office 

work. Many business education teachers, some with years of teaching ex¬ 

perience, possess no actual occupational office work experience from 

which to draw reference in preparing students for office or business 

occupations. 
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Secondary school age students more readily accept teaching based on 

actual happenings related to the business world of work than those asso¬ 

ciated with a textbook. Moreover, reference to actual work experience 

of the teacher must be relatively recent and relevant to the classroom 

activity before the student willingly accepts the experience as being 

valid. 

The Problem 

The purpose of this study is to review the business work experience 

of the practicing vocationally approved business education teachers in 

the Montana public secondary schools. 

Statement of the Problem 

The specific purpose of the study is 

1. To establish the number of teachers who have office- 
related business work experience, 

2. To determine the approximate hours of business work 
experience of each teacher, 

3. To discover the recency of the last business work 
experience of each teacher, 

4. To research and analyze the attitudes of teachers 
and prospective teachers toward the importance of 
recent, relevant office-related work experience, 

5. To determine the attitude of teachers and prospective 
teachers toward possible changes in recertification 
requirements for vocational business education teachers 
in Montana, and 
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6. To determine a means for business teachers now em¬ 
ployed as business education teachers in Montana 
secondary schools to obtain initial, additional, or 
current business work experience. 

Importance of the Study 

Montana vocational business education teachers must meet certain 

state requirements to be approved as qualified vocational business edu¬ 

cation teachers. Although Montana does not currently have a specific 

vocational certification for business education teachers, the state super 

visor of business education does grant a vocational approval to those 

teachers meeting the requirements. 

For vocational approval, Montana requires that vocational business 

education teachers must have 15 credit hours of vocational courses in¬ 

cluding philosophy of vocational education, administration of vocational 

education, cooperative coordination practices and procedures, and a 

methods course in the area of certification. Further, 2,000 hours of 

occupational experience at wage-earning pursuits other than the teaching 

profession and related to the area of instruction are required of voca¬ 

tional business education teachers for vocational approval. 

Vocational approval is required only if the teacher is teaching in 

a reimbursed vocational program. 

Although a vocational business education teacher may possess the 

minimum number of actual work experience hours stipulated for vocational 

approval, the work experience may not be related to current office 
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occupations. Further, if the work experience is not relatively recent, 

the teacher will not effectively be able to relate the experience to 

current office practices and procedures. 

A substantial number of business teachers in Montana are teaching 

nonvocational business subjects and are, therefore, not required to have 

occupational work experience. A multitude of advantages may evolve from 

work experience, particularly if it was relatively recent and interre¬ 

lated with classroom subject matter. Therefore, business work experience 

need not be considered a factor unique to vocational business education 

teachers, only. 

Definition of Terras 

The following definitions were used for the purposes of this paper: 

Work experience 

Work experience refers to part- or full-time experience in some 

facet of employment. 

Business work experience 

Business work experience relates to any general type of work experi¬ 

ence having to do with business. Such work could vary in scope from 

office boy to executive—from clerk-typist to executive secretary. 

Related business work experience 

Related business work experience means that the work experience is 

related to the classroom activities and to the type of office work for 

which the business students are being prepared. 
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Recency of work experience 

Recency of work experience refers to the relationship of the work 

experience to the period of time in which the experience was acquired. 

Recent work experience would include that experience which is closely 

related to current office practices and procedures. 

Relevant work experience 

Relevant work experience means work experience which is pertinent 

to current office practices and applicable to secondary business educa¬ 

tion classroom activities. 

Recertification 

Recertification is the procedure of renewing a teaching certificate 

which has expired. In Montana, recertification is attained through ap¬ 

plication made to the State Superintendent of Instruction. 

Business education teacher 

A business education teacher is a secondary teacher certified to 

teach business-related subjects. In Montana, certified business educa¬ 

tion teachers may teach either junior high school or senior high school 

students, grades 7-12. 

Teacher-coordinator 

The teacher-coordinator correlates the classroom learning in voca¬ 

tional business classes with skills and abilities related to the employ¬ 

ment in which the students are engaged under a cooperative work experience 

program. Although student work experience is usually on a part-time basis. 



6 

either during or after school hours and on Saturdays, it may be full-time 

summer employment. The primary stipulation is that the employment be 

related to the classroom activity and that the work program must be super¬ 

vised by the teacher-coordinator. Montana teacher-coordinators must meet 

both course work and work experience criteria set by the state. 

Co-op program 

A cooperative program, federally reimbursable, is a work experience 

program involving the vocational business student, a qualified teacher- 

coordinator, and an employer engaged in business. The purpose of this 

program is to offer the secondary business student the opportunity to 

acquire work experience while attending school. The teacher-coordinator 

and the employer work cooperatively with the student to provide meaning¬ 

ful learning experiences and related work experience to better prepare 

the student for entry-level employment upon completion of high school. 

Vocational business education teacher 

Vocational business education teachers are certified to teach voca¬ 

tional business subjects such as typewriting and office procedures courses, 

which prepare the business student for entry-level employment upon com¬ 

pletion of high school. 

Vocationally approved business education teacher 

A vocationally approved business education teacher in Montana has 

met the minimum state requirements of 15 credits of vocational course 

work and 2,000 hours of related work experience. These qualifications 
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must be approved by the state supervisor of business education. 

Provisionally approved business education teacher 

A provisionally approved business education teacher has not yet met 

the requirements designated by the state for vocational approval but is 

working toward approval or has filed a letter of intent with the state 

business education supervisor. 

Reimbursed vocational program 

A reimbursed vocational program is a vocational education program 

that is eligible to receive federal support. Eligibility is determined 

by the state department of vocational education through an approved pro¬ 

ject proposal. 

Limitations of the Study 

The following limitations were placed on this study: 

1. The selection of business education teachers was limited to the 

vocationally approved personnel and the provisionally approved personnel 

currently teaching in reimbursed programs in the public secondary schools 

located within Montana. 

2. Only those business education teachers certified in and teaching 

business office education or basic business participated in this study. 

3. Business firms surveyed were limited to those appearing on the 

1974 membership list of the Bozeman Chamber of Commerce, Bozeman, Montana. 

4. The selection of teachers and prospective teachers participating 

in the study to determine attitudes toward work experience and recertifi¬ 

cation requirements was limited to business education undergraduate and 
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graduate students enrolled at Montana State University during the 1974 

summer quarter. 

Design of the Study 

Three separate studies were designed to determine (1) the amount, 

the relevancy, and the recency of the related work experience possessed 

by business education teachers; (2) the opinion of business education 

teachers and prospective business education teachers toward the value of 

recent related work experience and toward recertification requirements 

for vocational business education teachers; and (3) the employment op¬ 

portunities available to business education teachers seeking current 

office-related work experience on a part-time or summer employment basis. 

Sixty-seven vocationally approved and 16 provisionally approved 

vocational business education teachers currently teaching in reimbursed 

vocational programs in Montana public secondary schools were surveyed. 

Data for the survey were obtained at the office of the Montana State 

Supervisor of Business Education from Form 1703, Application for Approval 

of Vocational Education Personnel. The application form is initially 

submitted to the state supervisor by business teachers who are seeking 

vocational approval. Subsequent forms are submitted by teachers who have 

received additional work experience and/or vocational course work. 

A questionnaire was distributed to 12 business education teachers 

and prospective business education teachers who were enrolled at Montana 

State University during the 1974 summer quarter for the purpose of earning 
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a Bachelor of Science degree or a Master’s degree, working toward voca¬ 

tional approval, or updating their education. The function of the ques¬ 

tionnaire was to determine the attitude of students and teachers toward 

the importance and value of recent related work experience and their 

attitude toward proposed changes in recertification requirements for 

vocational teachers. 

In an attempt to determine the possibility of teachers obtaining 

part-time, vacation replacement, or summer employment in order to update 

their related work experience, 40 businesses were surveyed to measure 

their response toward hiring business education teachers. A survey form, 

accompanied by a cover letter, was mailed to 40 business firms. Selec¬ 

tion of the 40 participants was made from the 1974 Bozeman Chamber of 

Commerce membership list. Businesses were selected from each of 12 cate¬ 

gories on the list in an effort to attain a representative sampling. The 

sampling included the following categories: 

Category 

Amusement and Entertainment 
Automotive 

LConstruction 
Financial 
Hotels-Uotels 
Insurance-Real Estate 
Manufacturers-Processors 
Professionals 
Pub Ushers-Printing 
Radio-Television 
Retailers 
Services 

2 
3 
1 
6 
1 
5 
2 

11 
2 
2 
4 
1 

Total 40 



CHAPTER II 

REVIEW OF RELATED LITERATURE 

Much has been written about the desirability of work experience 

for secondary business education teachers. There appears to be agree¬ 

ment among secondary school personnel, both teachers and administrators, 

and among business teacher educators that work experience should be an 

integral part of business teacher education. 

Current Status of Work Experience 

Crawford and Kinzey state that preparing students in the secondary 

school is one of the most important responsibilities of the secondary 

business education teacher. There is a need for office workers to be 

better informed about the inner workings of the office. Office personnel 

need to understand the whole office procedure rather than just a part of 

a specific process. General office activities change. A business educa¬ 

tion teacher will be better prepared to teach potential office workers if 

the teacher has personally experienced office work. Office experience 

provides a pathway to an understanding of practical business requirements. 

Moreover, through actual work experience, the business education teacher 

gains in know-how and self-confidence. The informed, confident business 

education teacher's role, then, is to educate, develop, and cultivate the 

students' capacities in skills, critical thinking, and the making of sound 

judgments (3:6-8). 
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Vaughn concurs that technological forces are continually changing 

office procedures. Thus, continuous updating and extension of knowledge 

of office procedures is a vital responsibility of the business education 

teacher. It is imperative that the work experience be recent as well as 

relevant (22:18). 

Nichols firmly believes that an understanding of working conditions 

is indispensable to good teaching. Sound occupational experience is of 

a specific nature and is relevant to the teaching job. Merely obtaining 

a job in business is not sufficient (13:184). 

Binnion points out that work experience must be of a recurring 

nature. The business education teacher must return to the business office 

regularly to remain current with skills, personal competencies, and 

characteristics of the business office (2:355-377). 

Douglas and Blanford recommend that the business education teacher 

seek work experience in positions directly related to the subject area 

that is to be taught. Further, the work experience should include posi¬ 

tions in different firms with some exposure both to technical skills or 

knowledge and to managerial responsibility (5:12). 

Goodrich believes that relating from actual work experience aids the 

business education teacher in teaching business students intangible 

secretarial qualities. Moreover, an awareness of current office proce¬ 

dures and office skill requirements sets the stage for an empathetic 
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business education teacher to assist individual business students to set 

realistic vocational goals (8:199-200). 

Mahaffey suggests supplementing formal classroom instruction with 

recent personal occupational experience in trying out educational innova¬ 

tions, applied learning theory in the classroom, and administrative ar¬ 

rangements (10:60-63). 

Tate (17:47) and Ryan (15:9) both agree that business education 

teachers in secondary schools have an obligation to business students to 

understand as much as possible about the world of work. Ryan further 

proposes a need to review and renew, challenge and revamp the secondary 

school business education curriculum in the light of today’s business 

occupational needs. 

Goddard states that one of the major concerns in business teacher 

education is the subject of the nature and amount of work experience that 

should be required. "The idea of work experience for business education 

teachers is as old as the profession itself since most of the early busi¬ 

ness teachers in this country had work experience as their only credential 

for obtaining a teaching position" (8:25). 

Douglas suggests that actual business experience for pay should be 

part of the professional preparation of every business education teacher. 

The National Association for Business Teacher Education has adopted the 

principle of paid working experience as being a part of business teacher 

education. Business experience procured under the planned supervision of 
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a regular business teacher training institution is preferred. However, 

actual on-the-job part- or full-time business experience which the busi¬ 

ness teacher nay gain after graduation is not to be discounted (5:11-12). 

Binnion states that collegiate-level course work must be completed 

before, or at least concurrent with, the acquisition of business work 

experience. The teaching certificate based on a meager knowledge of 

business acquired in a set of business courses such as typewriting, 

bookkeeping, shorthand, and office procedures is no longer sufficient. 

The business education teacher must be a well-educated person who can 

apply a general business knoifledge to actual business situations (2:355-377). 

,TThe increase in emphasis of vocational education has some far-reaching 

implications for the teacher" (2:355-377). 

Tonne contends that abundant business experience is the essence of 

adequate vocational teacher requirements in any state plan. Business 

education teachers are essentially job teachers and must meet the stan¬ 

dards of job teachers (21:184-185). 

State Vocational Plans 

Vaughn (22:18) states that 

The teachers of vocational subjects must have a high 

level of job knowledge and experience that require coopera¬ 

tion between higher education and the community to bring 

about important breakthroughs in vocational and technical 

teaching. 

The shortage of qualified vocational teachers has hin¬ 

dered the improvement and expansion of these programs. A 

teacher-coordinator must receive training that will enhance 
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his teaching; he must also be competent in a relevant occu¬ 
pational skill. The state plans have emphasized the need 
for work experience in order to participate in vocational 
programs. The office work experience requirement for business 
teachers is based on the premise that a teacher who gains 
understanding of the operation of an office through personal 
experience will have a broader perspective for directing the 
learning of his students. In effect, office work experience 
provides the teacher with knowledge of the current procedures 
and functions of the business office. 

Venn describes the Vocational Education Act of 1963 as "an act 

spurred by the high degree of unemployment among young people ..." 

(23:153). Federal funds were authorized for training and preparing young 

people for job entry in the labor market. Special programs were developed 

for the handicapped and disadvantaged students (23:153). 

Montana’s state plan was established to comply with the Vocational 

Education Amendments of 1968. The Montana state plan stipulates the 

following vocational business education teacher requirements: 

Education 

A teacher of secondary students (grades 7-12) shall hold 
a valid teaching certificate with proper endorsements, when 
required, in the specific field of his specialty (15:2). 

Experience 

A teacher of secondary, post-secondary and adult students 
shall have had at least 2,000 hours recent work experience in 
the occupation or combination of occupations related to the 
specific field in which he is to teach (15:2). 

Coordinators 

A teacher-coordinator shall hold a valid Montana teach¬ 
ing certificate and shall have earned a minimum of fifteen (15) 
quarter credits in vocational education, including philosophy 
of vocational education, administration of vocational education, 
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cooperative coordination practices and procedures and a 
methods course in the area of certification. In addition, 
he shall have had at least 2,000 hours of occupational 
experience at vage-earning pursuits other than the teaching 
profession and related to the area of instruction (15:2). 

Qualifications for vocational approval of vocational business edu¬ 

cation teachers are identical to those qualifications for cooperative 

vocational education teacher-coordinators. 

Justification of Work Experience 

Vaughn contends that although teachers who are participating in 

federally reimbursed vocational office education programs are required 

to have work experience, the effectiveness of any business teacher would 

be enhanced by the benefits derived from such work experience. Colleges 

and universities at both the undergraduate and graduate levels are making 

provisions for business teacher education students to gain work experi¬ 

ence and an acquaintanceship of current business procedures (22:18-19, 46). 

Guthrie recommends that a specialized amount of actual business 

experience should be made a part of the business teacher education pro¬ 

gram (10:15). 

Vaughn (22:18) and Guthrie (10:15) both agree in the recommendation 

that practicing business education teachers seek to gain business work 

experience in the summer months or on Saturdays. Another alternative to 

unsupervised work experience would be a directed occupational experience 

administered by a university that provides supervised work experience 

programs. Moreover, some colleges and universities offer simulated work 

experience programs. 
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Smiley and Beasley (19:28) emphasize the problem faced by todayfs 

vocational business education teachers of keeping abreast of the chang¬ 

ing requirements of office occupations. The skills and concepts taught 

in secondary vocational education programs must be marketable and cur¬ 

rent . 

There is a need for a cooperative effort on the part of education 

and business, or industry, to develop in-service programs to assist 

business education teachers in keeping current with changes occurring 

in the business world of work. The result of cooperation between edu¬ 

cation and industry can mean that schools could turn out qualified entry- 

level workers to supplement industry’s shortage of skilled workers. 

Crawford cites the work experience office education programs which 

have been in existence at the high school level for several years. The 

purpose of the high school work experience program is to help the student 

to make the transition from the classroom to the office job. A similar 

program could be helpful to the business education teacher in correlating 

general knowledge, acquired skills, and actual work experience into a 

successful vocational business course for high school students (3:6). 

Crawford lists five reasons for the business education teacher having 

work experience. 

1. He needs this training as an aid in mastering certain office 
duties, such as the handling of mail, filing, and reception 
work that have not been included in other courses. 

2. He needs office experience to provide him with refresher 
training in once-learned understandings and skills that 
are partially lost if not used constantly. 
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3. He needs to integrate the old and the new understandings 
and skills by means of a series of realistic office assign¬ 
ments . 

4. He needs office experience to guide him in the develop¬ 
ment of his own personal qualities so that he will have a 
better insight into the needs of his future students in 
this area of their training. 

5. He needs office experience most of all so that he may have 
a better understanding of the whole procedure of the office 
rather than just a part of a particular process (3:8). 

Research 

Little has been done to positively substantiate the theory that 

business education teachers should have actual business work experience. 

Informal Studies 

Oeland (14:39) sent questionnaires to every high school administra¬ 

tor in the principal area served by San Jose State College in California. 

A 92 percent response to the question, "How much business experience (for 

non-federally funded programs) is desirable for business teacher candi¬ 

dates?" was received. Fifty-seven percent of the respondents considered 

that from one to two years of business experience was desirable. 

Culver (4:43-46) sent questionnaires to one business teacher educa¬ 

tion institution in each state having a National Association of Business 

Teacher Education (NABTE) institutional representative to learn the 

effects of recent vocational legislation on business teacher education. 

Fifty-nine questionnaires were sent; thirty-nine responses were received. 

Of the 39 respondents, 31 indicated that certification requirements for 
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business teacher certification differed from the requirements for voca¬ 

tional approval of business teachers. The differences usually involved 

course work and/or occupational experience. 

Seventeen respondents indicated a requirement for a specific number 

of credit hours in special vocational education courses for vocational 

approval. All respondents designated that work experience was a require¬ 

ment for vocational approval of business and office education teachers. 

Hours of required experience ranged from 1,000 hours to 4,000 hours. 

Nineteen of the institutions surveyed made provision in their curri- 

culums for business teachers to meet all or part of the work experience 

requirements. 

Ginn (7:107) surveyed all 50 states to determine requirements for 

vocational certification of business education teachers. Questionnaires 

sent to 50 state supervisors of business education revealed three basic 

categories of requirements for vocational certification; naraely, work 

experience, teaching experience, and professional education. 

Only five states did not require a vocationally reimbursed teacher 

to have work experience in an office or business-related area. 

Of the states requiring work experience, the amount of experience 

varied from 400 hours to 6 years. Some states require work experience 

or additional work experience for cooperative office education coordi¬ 

nators, but not necessarily for other business education teachers. 

Thirteen state supervisors expressed the need for successful business 
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teaching experience; however, most states do not require teaching experi¬ 

ence for vocational certification. 

Professional education requirements ranged from 0-15 credit hours 

of instruction in such courses as "History and Principles of Vocational 

Education," "Philosophy of Vocational Education," and "Organization and 

Administration of a Cooperative Program," which was strongly recommended 

for coordinators. 

General conclusions of the study indicated that a basic teaching 

certificate was not adequate for successful teaching in a vocational 

program, more work and teaching experience will continue to be required 

for vocational certification, and more professional education in voca¬ 

tional education will be demanded of instructors teaching in federally 

reimbursed programs. 

Formal Studies 

Jones (11:22) mailed questionnaires to 50 state and 4 territorial 

directors of business education. The findings of the study, based on 

52 responses, revealed that 25 states and 1 territory required work ex¬ 

perience for certification of all business education teachers. 

Thirteen states required work experience only for business education 

teachers employed in state-federal reimbursed programs. 

Twelve states and 1 territory did not require work experience for 

certification or for teaching in federally-reimbursed vocational programs 
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however, 4 states and 1 territory indicated that requirements for work 

experience have been proposed. 

• Of 35 states and 1 territory reporting the length of the work ex¬ 

perience requirement, 15 states and 1 territory required one year or the 

equivalent of 2,000 hours of work experience. Thirteen states required 

2 years or 3,000 hours of work experience. 

Thirty-eight states and one territory indicated the type of certi¬ 

fication given. Thirty-three states gave limited area certification for 

a specific segment of the occupational field, such as stenographic area; 

blanket certification for all areas in the occupational field; or both. 

All but four states indicated the type of work experience which was 

acceptable for vocational certification. Eleven states accepted sales, 

office, or office-related experience for vocational certification. Al¬ 

though office or office-related experience was acceptable, 13 states 

would not accept sales work as fulfillment of work experience qualifi¬ 

cations. Eleven states would accept only office experience. 

There appeared to be a trend toward lowering the initial total 

number of work experience hours required for vocational certification. 

However, there seemed to be an increased interest in including a require¬ 

ment for updating occupational work experience. An ample number of 

states anticipated accepting college cooperative work experience as ful¬ 

fillment of the work experience requirement. 
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Jones distributed 109 questionnaires to business education teachers 

who had participated in a college-directed work experience program as 

part of their teacher education preparation. Nearly 90 percent of the 

74 teachers who responded indicated that they believed the value received 

from the program justified the amount of time spent. 

All teachers who responded recommended work experience for all 

prospective teachers. 

Jones concluded that a substantial number of states and territories 

were not adhering to the minimum of one year or 2,000 hours of work 

experience specified in the 1968 vocational education legislation. 

Furthermore, there seemed to be no uniformity among states and territories 

as to the work experience requirements for vocational certification. 

Business education teachers surveyed agreed that work experience 

made a positive contribution to their classroom effectiveness. More than 

80 percent of the teachers reported an increased ability to present stu¬ 

dents with actual business facts; more than 70 percent indicated an 

increased skill in human relations as a result of actual work experience; 

91 percent felt more confident because of their updated knowledge of cur¬ 

rent business procedures; and 80 percent reported a better understanding 

of job preparation. 

Ellis (6:105) personally interviewed 40 business education teachers 

with less than 3 years of teaching experience and 23 business education 

supervisors to determine the effect of related work experience on ' 
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successful teaching. Selection of the participants was made from 

Pennsylvania public secondary schools. 

Each participating business teacher was interviewed by Ellis. 

Immediately following the interview, an evaluation instrument was ad¬ 

ministered to the students in the teacher’s next class. 

The supervisor of each participating business teacher was inter¬ 

viewed to determine his evaluation of the business teacher’s teaching 

success (6:16-17). 

The results of the Ellis study revealed: 

1. Business teachers with related work experience were given 
significantly higher teacher success ratings by their 
supervisors than were the business teachers without re¬ 
lated work experience. 

2. Although the business teachers with related work experi¬ 
ence did not receive higher ratings by their participating 
students than did business teachers without related work 
experience, these findings were not found to be significant. 

3. The ratings of business education teachers with more than 
one year of related work experience were not found to be 
significantly higher than the ratings of business teachers 
with one year or less of work experience. 

4. All of the participating business teachers with related 
work experience felt that their experience had a positive 
effect on their teaching success. 

5. Of the business teachers without related work experience, 
91.7 percent indicated that they felt that related work 
experience would have had a positive effect on their teach¬ 
ing success (6:106-107). 
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PRESENTATION AND ANALYSIS OF DATA 

Data were gathered from three separate sources and will be pre¬ 

sented in three parts. First, a description of the method under which 

the data were attained will be reviewed. Secondly, the data will be 

presented and analyzed. Summary, conclusions, and recommendations made 

as a result of the data analysis appear in Chapter IV. 

Amount, Recency and Relevancy of Work Experience 

Data were obtained from the Application for Approval of Vocational 

Education Personnel, Form 1703, at the office of the Montana State Super¬ 

visor of Business Education in Helena, Montana. Applications of 67 voca¬ 

tionally approved business education teachers and 16 provisionally approved 

business education teachers were reviewed. 

The purpose of this portion of the study was to determine the age 

and sex of each teacher in the study, the amount of work experience each 

teacher had, the recency of each teacher’s experience, and the relevancy 

of the work experience to classroom subject matter for each teacher. 

Data were compiled from the application forms of both the approved 

and provisionally approved vocational business education teachers. The 

application forms of the provisionally approved teachers were reviewed 

further to determine the reason for the provisional status. 

Of the 67 vocationally approved teachers studied, 19 were male and 

48 were female. Six of the provisionally approved teachers were male; 

ten were female. 
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As shown in Table I, most of the vocationally approved male business 

education teachers in the study were between 24 and 35 years of age. The 

next largest group was between 36 and 45. Of the vocationally approved 

females, the most represented age group was between 24 and 35. However, 

the second largest group appeared in the 56 to 65 age range. 

Host of the provisionally approved teachers, both male and female, 

were between 24 and 35 years of age. 

TABLE I 

AGE OF MALE AND FEMALE TEACHERS IN THE STUDY 

AGE 

MALE 

Approved Provisional 

FEMALE 

Approved Provisional TOTAL 

Under 24 0 0 1 1 2 

24-35 9 4 24 8 45 

36-45 8 1 6 1 16 

46-55 1 1 4 0 6 

56-65 1 0 12 0 13 

Over 65 0 0 1 0 1 

Total 19 6 48 10 83 
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Table II shows that nearly one half of the female vocationally ap¬ 

proved teachers had between 2,001 and 4,000 hours (1 to 2 years) of work 

experience. Slightly over one half of the male approved teachers had 

over 6,000 hours or over 3 years of work experience. A further break¬ 

down of the data revealed that only one of the vocationally approved 

female teachers had less than 2,000 hours of work experience; 23 had 

2,001-4,000 hours; 8 had 4,001-6,000; and 16 possessed over 6,000 hours 

of actual work experience. 

Of the eight provisionally approved females, four had less than 1 

year of experience; 1 had 2,001-4,000 hours; 1 had between 4,001 and 6,000 

hours; and 2 had over 6,000 hours of work experience. 

Seven vocationally approved male teachers had 2,001-4,000 hours of 

work experience; 2 had 4,001-6,000 hours; and 10 had over 6,000 hours of 

work experience. None of the approved males had less than 1 year of work 

experience. 

Three of the provisionally approved male teachers had less than one 

year of work experience; 4 had 2,001-4,000 hours; and 1 had over 6,000 

hours of experience. v 

Table III shows that although the largest number of vocationally 

approved teachers had between 2,001 and 4,000 hours of work experience, 

nearly as many teachers had over 6,000 hours. 

The vocationally approved teacher under 24 years of age had 2,001- 

4,000 hours of work experience. The provisional teacher under 24 years 
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of age had less than 2,000 hours of experience. Of those teachers v/ithin 

the 24-35 years of age group, 2 had less than the 2,000 minimum hours of 

work experience; 19 had between 2,001 and 4,000 hours; 7 had 4,001-6,000 

hours; and 5 had over 6,000 hours of experience. Three provisional 

teachers in the 24-35 age group had less than 2,000 hours of work experi¬ 

ence; 6 had 2,001-4,000; 1 had 4,001-6,000; and 2 had over 6,000 hours 

of work experience. 

Two of the provisional teachers were in the 36-45 years of age group, 

and both possessed less than 2,000 hours of work experience. Of the 14 

vocationally approved teachers between the ages of 36 and 45, 6 had 2,001- 

4.000 hours of experience; 1 had 4,001-6,000 hours; and 7 had over 6,000 

hours of work experience. 

Five of the approved teachers and one of the provisionally approved 

teachers represented the 46-55 age group. One approved teacher had between 

2.001 and 4,000 hours of work experience and 4 had over 6,000 hours. The 

provisionally approved teacher in this age group had over 6,000 hours of 

experience. 

All teachers in the 56-65 age group were vocationally approved. 

Two had 2,001-4,000 hours of experience; 3 had 4,001-6,000; and 8 had 

over 6,000 hours of work experience. 

The teacher over 65 years of age was vocationally approved and 

possessed over 6,000 hours of work experience. 
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TABLE II 

AMOUNT OF WORK EXPERIENCE POSSESSED BY MALE AND FEMALE TEACHERS 
CURRENTLY TEACHING IN VOCATIONALLY REIMBURSED BUSINESS 
EDUCATION PROGRAMS IN MONTANA PUBLIC SECONDARY SCHOOLS 

MALE FEMALE 

HOURS Approved Provisional Approved Provisional TOTAL 

Under 2,000 
(Less than 1 year) 0 3 1 4 8 

2,001-4,000 
(1-2 years) 7 4 23 1 35 

4,001-6,000 
(2-3 years) 2 0 8 1 11 

Over 6,000 
(Over 3 years) 16 2 10 1 29 

Total 25 9 42 7 83 
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TABLE III 

HOURS OF WORK EXPERIENCE POSSESSED BY BUSINESS EDUCATION TEACHERS 
PRESENTLY TEACHING IN VOCATIONALLY REIMBURSED PROGRAMS IN MONTANA 

PUBLIC SECONDARY SCHOOLS ACCORDING TO AGE OF THE TEACHERS 

AGE 
Less than 

2,000 

HOURS OF WORIC EXPERIENCE 

2,001 to 4,001 to Over 
4,000 6,000 6,000 TOTAL 

Under 24 
Approved 0 1 0 0 1 
Provisional 1 0 0 0 1 

24-35 
Approved 2 19 7 5 33 
Provisional 3 6 1 2 12 

36-45 
Approved 0 6 1 7 14 
Provisional 2 0 0 0 2 

46-55 
Approved 0 1 0 4 5 
Provisional 0 0 0 1 1 

56-65 
Approved 0 2 3 8 13 
Provisional 0 0 0 0 0 

Over 65 
Approved 0 0 0 1 1 
Provisional 0 0 0 0 0 

Total 8 35 12 28 83 
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Although a substantial number of vocational business education 

teachers in Montana possessed more than the minimum hours of work experi¬ 

ence necessary to meet state requirements, the work experience did not 

appear to be recent. Table IV shows that the work experience possessed 

by over one half of the vocationally approved male business education 

teachers was acquired between 1965 and 1969 or between 6 and 10 years ago. 

One third of the vocationally approved females possessed work experience 

acquired within the last five years or between 1970 and 1974. However, 

nearly one third of the females possessed work experience acquired over 

15 years ago or before 1960. 

Seven males and 19 females had work experience attained within the 

last 5 years; 11 males and 9 females had acquired their work experience 

between 6 and 10 years ago; 1 male and 4 females gained their work ex¬ 

perience 11 to 15 years ago; and 15 females had acquired work experience 

over 15 years ago. The recency of the work experience of 1 female teacher 

was not discernible. 

Table V shows that teachers, both vocationally approved and provi¬ 

sionally approved, whose work experience was the most recent were in the 

24-35 year old age group. The age group representing the least recent 

work experience, over 15 years ago, was the 56-65 year old group. 

Both teachers under 24 years of age, one vocationally approved and 

one provisionally approved, had acquired their work experience within 

the last five years as had the only teacher over 65 years of age. 
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Of the vocationally approved teachers in the 24-35 age group, 18 

had acquired their work experience within the last 5 years; 11, 6 to 10 

years ago; and 3, between 11 and 15 years ago. Nine provisionally ap¬ 

proved teachers in the 24-35 age group had experience attained since 

1970; 1 had acquired experience between 1965 and 1969; and 2, between 

1960 and 1964. 

In the 36-45 year old group, 3 had experience acquired within the 

last 5 years; 7, between 6 and 10 years ago; 1, between 11 and 15 years 

ago; and 3 teachers in this group had acquired their work experience over 

15 years ago. There were two provisional teachers in this age group. One 

had work experience within the last 5 years and the other, between 6 and 

10 years ago. 

Five approved teachers were in the 46-55 age group. Two had ac¬ 

quired their work experience between 1965 and 1969; 1, between 1960 and 

1964; and 2, before 1960. The provisional teacher in this age group had 

acquired work experience within the last five years. 

All teachers in the age group between 56 and 65 were vocationally 

approved. Two had work experience within the last 5 years; 1, between 

11 and 15 years ago; and 10 had acquired their work experience over 15 

years ago. 

The recency of the work experience of one teacher in the 24-35 age 

group was not discernible. 
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TABLE IV 

RECENCY OF WORK EXPERIENCE OF VOCATIONALLY APPROVED MALE AND FEMALE 
BUSINESS EDUCATION TEACHERS CURRENTLY TEACHING IN VOCATIONALLY 

REIMBURSED PROGRAMS IN MONTANA PUBLIC SECONDARY SCHOOLS 

RECENCY OF EXPERIENCE MALE FEMALE TOTAL 

0-5 years 
(1970-1974) 7 19 26 

6-10 years 
(1965-1969) 11 9 20 

11-15 years 
(1960-1964) 1 4 5 

Over 15 years 
(Before 1960) 0 15 15 

Information not 
discernible 0 1 1 

Total 19 48 67 
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TABLE V 

RECENCY OF WORK EXPERIENCE OF VOCATIONAL BUSINESS EDUCATION TEACHERS 
CURRENTLY TEACHING IN VOCATIONALLY REIMBURSED PROGRAMS 

IN MONTANA PUBLIC SECONDARY SCHOOLS 
ACCORDING TO AGE OF THE TEACHERS 

AGE 

NUMBER OF 

0-5 

YEARS 

6-10 

SINCE LAST 

11-15 

BUSINESS WORK 

Over 15 

EXPERIENCE 

TOTAL 

Under 24 
Approved 1 0 0 0 1 
Provisional 1 0 0 0 1 

24-35* 
Approved 18 11 3 0 32 
Provisional 9 1 2 0 12 

36-45 
Approved 3 7 1 3 14 
Provisional 1 1 0 0 2 

46-55 
Approved 0 2 1 2 5 
Provisional 1 0 0 0 1 

56-65 
Approved 2 0 1 10 13 
Provisional 0 0 0 0 0 

Over 65 
Approved 1 0 0 0 1 
Provisional 0 0 0 0 0 

Total 37 22 8 15 82 

*The recency of 1 teacher in the 24-35 age group was not discernible 
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The Application for Approval of Vocational Education Personnel, 

Form 1703, of each teacher in the study was reviewed to determine the 

relevancy of the work experience. An attempt was made by the writer to 

subjectively determine whether or not the work experience listed on each 

application did relate to business education in the sense that the busi¬ 

ness teacher would have gained experience closely related to office pro¬ 

cedures as well as to the subject matter of vocational business courses 

generally taught in Montana public secondary schools. Experience in 

sales was not considered to be directly related to vocational business 

education. 

It was found that, of the 67 vocationally approved teachers surveyed, 

43 did possess work experience of which all or most was directly related 

to vocational business education. Table VI shox^s that all of the experi¬ 

ence listed by 1 teacher was somewhat related; 13 teachers listed some 

experience which was directly related; and 6 teachers listed work experi¬ 

ence which appeared not to be directly related to vocational business 

education. 

A study was made to determine the reason for the provisional status 

of the 16 provisionally approved teachers in the study. It was found 

that 9 of the teachers did not meet the minimum requirement of 15 voca¬ 

tional credits, and 7 showed a deficit of both vocational credits and 

work experience hours. 
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TABLE VI 

RELEVANCY OF WORK EXPERIENCE POSSESSED BY VOCATIONALLY APPROVED 
BUSINESS EDUCATION TEACHERS CURRENTLY TEACHING IN VOCATIONALLY 

REIMBURSED PROGRAMS IN MONTANA PUBLIC SECONDARY SCHOOLS 

TYPE OF WORK EXPERIENCE NUMBER OF TEACHERS 

All or most directly related 43 

All somewhat related 1 

Some directly related 13 

Part somewhat related 4 

None directly related 6 

Total 67 

Attitudes of Teachers and Prospective Teachers 

The second portion of the study, which was to determine the attitudes 

of business education teachers and prospective business education teachers 

toward the importance and value of recent, related work experience and 

toward recertification requirements for vocational business education 

teachers, was conducted on the campus of Montana State University in 

Bozeman, Montana, during the 1974 summer quarter. Twelve participants, 

8 female and 4 male, were surveyed. One respondent was under 24 years 

of age; 7 were between 24 and 35 years of age; 2 were between 36 and 45; 
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and 2 were between 46 and 55 years of age. All 12 participants were 

either teaching, or planning to teach, business education in a Montana 

public secondary school. Ten participants possessed work experience and 

2 did not. 

An item-by-item analysis will be made of the last 6 items that 

appeared on the instrument used for this portion of the study. The 

responses made by the 12 participants to each item are indicated. 

The number of hours of work experience cited in Items 8 and 9 was 

arbitrarily selected by the writer for the purpose of comparison and 

revelation of the attitudes of the participants. 

Item 6 

Generally, what do you feel is the effect of related office work 
experience on successful teaching? 

Aids very much 
Aids some 
No effect 

Item 7 

All office education teachers, whether or not they teach vocational 
business subjects, should have some actual office-related work experience. 

Strongly agree 6 Disagree 0 
Agree 6 Strongly disagree 0 

Item 8 

All vocationally certified office education teachers should be re¬ 
quired to update their work experience by acquiring 300 hours of related 

10 Hinders some 0 
2 Hinders very much 0 
0 
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work experience every five years for recertification in place of the aca¬ 
demic credits currently required in Montana. 

Strongly agree 2 Disagree 5 
Agree 5 Strongly disagree 0 

Item 9 

Vocationally certified office education teachers should be required 
to update their work experience by acquiring 150 hours of related work 
experience every five years for recertification in addition to the credits 
currently required in Montana. 

Strongly agree 4 Disagree 1 
Agree 7 Strongly disagree 0 

Item 10 

Credits for recertification of vocational office education teachers 
should be restricted to subjects directly related to the subject areas 
generally taught by the particular teacher. 

Strongly agree 1 
Agree 4 

Disagree 7 
Strongly disagree 0 

Item 11 

Credits earned by business education teachers for recertification 
should be restricted to those earned in residence at an accredited col¬ 
lege or university rather than in-service or workshop-type credits. 

Strongly agree 4 Disagree 6 
Agree 1 Strongly disagree 1 

Opportunities for Acquiring Current Work Experience 

A questionnaire accompanied by a cover letter was mailed to 40 busi 

ness firms for the purpose of determining the attitude of businesses 

toward employing business education teachers wishing to update their 

office work experience 
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Selection of the sample was made from the 1974 Bozeman, Montana, 

Chamber of Commerce membership list. Businesses were selected from each 

of 12 business categories. For a breakdown of the categories, see 

Chapter I, page 9. 

Twenty-nine responses were received within 12 days after mailing 

the questionnaire. On the twelfth day, a follow-up letter, along with 

another copy of the survey instrument, was mailed to each business that 

had not yet responded. 

Seven additional responses were received as a result of the follow¬ 

up letter for a total return of 36 responses or a 90 percent return. 

Six Cl6.7%) of the 36 responding businesses indicated that they 

definitely would consider employing a teacher on a part-time or vacation 

replacement basis. 

Two businesses (5.6%) indicated that they definitely would consider 

employing a teacher either part time or full time during the summer 

months. 

Of the 36 businesses that responded to the survey, 17 (47.2%) indi¬ 

cated that they might consider employing a teacher on either a part-time, 

vacation replacement, or summer full-time basis. 

Nine businesses (25%) related that they definitely would not or 

could not consider employing a teacher on any basis. 

Two businesses (5.6%) checked two responses on the survey form in¬ 

dicating that they definitely would consider employing a teacher on a 
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part-time or vacation replacement basis, and they definitely would con¬ 

sider employing a teacher either part time or full time during the 

summer months. 

The most frequent response to the question concerning particular 

problems associated with employing teachers seemed to be that the time 

and expense involved in training a teacher employee for part-time or 

short-term employment would far exceed the benefits a business firm 

might derive from the experience. 

Four businesses indicated that, although they would be receptive 

to employing business teachers, their particular needs did not warrant 

hiring any part-time or additional summer employees. 

Of the 9 businesses that indicated that they would not or could not 

consider employing a teacher on any basis, 4 respondents stated that they 

had no need for either part-time or vacation replacement employees. 

Three businesses indicated that, due to the necessary training required, 

employing a teacher on a part-time or short-term basis would not be fea¬ 

sible. One business made no response; and only one business stated 

specifically that, although they do employ and will continue to employ 

college students, they would not consider employing a teacher wishing to 

update his work experience. 



CHAPTER IV 

SUMMARY, CONCLUSIONS AND RECOMMENDATIONS 

Summary 

The purpose of this study was to determine: 

1. The amount, recency, and relevancy of business work experience 

possessed by vocational business education teachers currently teaching 

in reimbursed programs in public secondary schools in Montana; 

2. The attitudes of business education teachers and prospective 

business education teachers toward the value of related work experience 

and toward requirements for recertification of vocational business edu¬ 

cation teachers; and 

3. The attitude of business firms toward employing vocational 

business education teachers who wish to update their business work ex¬ 

perience. 

Data on the work experience of vocational business education teachers 

were obtained from the Application for Approval of Vocational Education 

Personnel, Form 1703, at the office of the State Supervisor of Business 

Education in Helena, Montana. 

An instrument was designed and distributed to business education 

teachers and prospective business education teachers who were enrolled 

in classes during the 1974 summer quarter at Montana State University, 

Bozeman, Montana, to determine their attitudes tox/ard work experience and 

recertification requirements for vocational business education teachers. 
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A survey form, accompanied by a cover letter, was mailed to AO busi¬ 

ness firms to determine the attitude of businesses toward part-time or 

short-term employment of vocational business education teachers who wish 

to update their business work experience. 

A review of literature indicated that there was significant value 

to be derived from recent, related work experience. It appears that 

recent and relevant work experience enhances the effectiveness of voca¬ 

tional business education teachers. Vocational business education 

teachers who possess recent, related work experience have a realistic 

knowledge of current office practices and procedures from which reference 

may be drawn in teaching vocational business education in the secondary 

schools. 

Conclusions 

The results of this study have implications for teacher education 

institutions, the state department of vocational education, and non- 

vocational business education teachers as well as for vocational busi¬ 

ness education teachers. 

The largest number of vocationally approved business education 

teachers had between 2,001 and A,000 hours of work experience; however, 

nearly as many of the vocationally approved teachers had over 6,000 hours 

of work experience. 
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The vocationally approved and provisionally approved business edu¬ 

cation teachers between the ages of 24 and 35 had the least number of 

hours of work experience. The teachers between 56 and 65 years of age 

had the largest number of hours of work experience. 

There appeared to be little difference in the work experience at¬ 

tained within the last five years by male vocational business education 

teachers and the work experience attained by female vocational business 

education teachers. 

A substantially larger percent of the male vocationally approved 

business education teachers had acquired work experience within the past 

15 years than had the vocationally approved female teachers. 

One third of the female teachers had acquired their business work 

experience over 15 years ago. 

The vocationally approved and provisionally approved teachers pos¬ 

sessing the most recent work experience were between 24 and 35 years of 

age. 

Of the 67 vocationally approved teachers currently teaching in re¬ 

imbursed programs in Montana, 64.2 percent of the business education 

teachers had work experience all or most of which was directly related 

to vocational business education. 

Although business education teachers and prospective business edu¬ 

cation teachers agreed that related office work experience had a positive 

effect on successful teaching for both vocational and nonvocational 
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business education teachers, the number of participants who believed 

that additional work experience should be required of vocational busi¬ 

ness education teachers in place of academic credits for recertification 

was not substantial. 

However, there was agreement among the respondents that vocational 

business education teachers should be required to update their work ex¬ 

perience by acquiring additional hours of related work experience in 

addition to the credits currently required for recertification. 

More than one half of the participants indicated that they were not 

in favor of credits for recertification being restricted to subjects 

directly related to the subject areas generally taught by a particular 

teacher. Furthermore, more than one half of the students objected to 

the idea of restricting credits for recertification to those credits 

earned in residence at an accredited college or university. 

Of the businesses responding to a survey to determine the attitude 

of businesses toward employing vocational business education teachers, 

75 percent of the business firms indicated that they would consider or 

might consider employing a vocational business education teacher wish¬ 

ing to update his work experience. 

Recommendations 

As a result of this study, the writer makes the following recom¬ 

mendations : 
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1. That colleges and universities continue to provide opportuni¬ 

ties for both undergraduate and graduate business education students to 

attain supervised, related v;ork experience and academic credit through 

internship programs; 

2. That the state vocational department clearly define related 

work experience; 

3. That the type of work experience acquired by practicing voca¬ 

tional business education teachers, which is reported to the state busi¬ 

ness education supervisor, be checked periodically to determine if the 

work experience is actually related to the area of instruction; 

4. That vocational business education teachers, and nonvocational 

business education teachers, in Montana, actively seek employment for 

the purpose of updating their office-related work experience. If it is 

necessary for a teacher to supplement his income by seeking summer em¬ 

ployment, let it be office-related employment; and 

5. That business firms should look beyond the immediate benefits 

to be derived from employing vocational business education teachers to 

realize that if teachers are to properly prepare young people to be 

skilled, competent office employees, the teachers must have the oppor¬ 

tunity to be cognizant of current office procedures and office equip¬ 

ment being utilized in today's businesses. 
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APPENDIX A 



State of Montana 
Office of tr;.- Superintendent 

of Public Instruction APPLICATION FOR APPROVAL OF 
Dolores Colhurg, Superintendent VOCATIONAL EDUCATION PERSONNEL 
Helena 59601 

Directions: 
District superintendent or other educational agency administrative officer submit one copy to 
the Director, Vocational and Occupational Skills, Office of the Superintendent of Public 
Instruction, Helena 59601. Submit only for instructors not previously approved and for 
instructors who have received additional work experience and/or course work. This form must be 
submitted no later than two weeks prior to start of instructional program. 

Date:   ' 
Zip 

City:   Code:   

Vocational Education Program:     

Class of teaching certificate presently held:   Endorsements:    

Professional vocational education courses completed (subject related methods, philosophy of 
vocational education, etc.): 

Course 
Code Name of Course 

Quarter 
Credits Institution 

Name of Applicant: 

School: 

Occupational experience in certificate endorsed area (other than teaching): 

Name and Address 
of Employer 

Dates of Employment 
From To 

Title of Position and 
Nature of Duties 

Signed: Verified by: 

Applicant Administrative Officer 

Date:   Dist. No.   County:   

f jr Office of the Superintendent of Public Instruction use only: 

Approval:     Date:   

Provisions:    Signed:  «  

F1703-A01.301-1/72 Rev. b 
Supervisor 
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APPENDIX B 



Please take a few minutes to help me in part of the study for ray pro¬ 

fessional paper. Your assistance and opinions are appreciated. 

1. Under 24: 2. Sex: Female 

24-35: Male 

36-45: 

46-55: 3. Are you currently teaching business in 

56-65: a Montana public secondary school? 

Over 65: 
4. Do you plan to teach business in a 

Montana public secondary school? 

5. Do you possess office-related work experience? 

6. Generally, what do you feel is the effect of related office work ex¬ 

perience on successful teaching? 
 No effect 

 Aids very much  Hinders some 

 Aids some  Hinders very much 

7. All office education teachers, whether or not they teach vocational 

business subjects, should have some actual office-related work ex¬ 

perience. 

Strongly agree  Disagree 

Agree  Strongly disagree 

8. All vocationally certified office education teachers should be re¬ 

quired to update their work experience by acquiring 300 hours of 

related work experience every five years for recertification in place 

of the academic credits currently required in Montana. 

 Strongly agree  Disagree 
 Agree  Strongly disagree 

9. Vocationally certified office education teachers should be required 

to update their work experience by acquiring 150 hours of related 

work experience every five years for recertification in addition to 

the credits currently required in Montana. 

 Strongly agree  Disagree 
 Agree  Strongly disagree 

10. Credits for recertification of vocational office education teachers 

should be restricted to subjects directly related to the subject 

areas generally taught by the particular teacher. 

 Strongly agree  Disagree 
 Agree  Strongly disagree 

11. Credits earned by business education teachers for recertification 

should be restricted to those earned in residence at an accredited 

college or university rather than in-service or workshop-type credits. 

 Strongly agree  Disagree 

 Agree  Strongly disagree 
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Check the response or responses which most closely fits the opinion of 
your business firm. 

Definitely would consider employing a teacher on a part-time 
or vacation replacement basis. 

Definitely would consider employing a teacher either part time 
or full time during the summer months. 

Might consider employing a teacher on either a part-time, 
vacation replacement, or summer full-time basis. 

Definitely would not or could not consider employing a teacher 
on any basis. 

What particular problems, if any, have you encountered or would you 
expect to encounter in employing a teacher for this purpose? 
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Box 76, 1000 No. 17th 
Bozeman, HI 59715 
July 13, 1974 

Gentlemen: 

As partial fulfillment for a master's degree in business education at 
Montana State University, I am conducting a study to determine the 
amount and the recency of actual office work experience possessed by 
office education teachers in Montana public secondary schools. Will 
you give me a few minutes of your time to help me in my project? 

State requirements for certification for vocational business teachers 
in Montana—those who teach vocational business subjects—stipulate 
that the teacher must have at least 2,000 hours of actual business work 
experience and several credits of vocational coursework in addition to 
the standard requirements for teacher certification. Vocational busi¬ 
ness subjects are those which are composed of knowledges and skills 
directly related to the office world of work, such as typewriting, short¬ 
hand, office machines, clerical office procedures, secretarial office 
procedures, accounting, data processing, and perhaps business law. One 
could reasonably expect, then, that a vocational business teacher would 
possess not only the background for teaching vocational business subjects 
but would possess the skills necessary for office employment. 

Most of the vocational teachers in Montana possess at least the minimum 
2,000 hours of related work experience. However, there seems to be a 
trend toward encouraging business teachers to update their work experi¬ 
ence by acquiring current work experience in the office. The more knowl¬ 
edgeable the teacher is on current office practices and procedures, the 
better able he or she is to train students in the classroom to be better 
prepared to enter the office work force. 

What would be your response to a business teacher seeking part-time, 
vacation replacement, or summer employment for the purpose of updating 
his office work experience? Although salary would not be a major factor, 
the teacher would expect at least minimum wage. 

Your opinion would be greatly appreciated. Please respond to the few 
statements on the enclosed sheet and return the sheet to me in the self- 
addressed, stamped envelope. Keep in mind that this is merely an 
opinionnaire and you are not placing yourself under any obligation what¬ 
soever. 

Sincerely, 

Mrs. Kay Nelson 

Enclosures 
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Box 76, 1000 II. 17th 

Bozeman, MT 59715 

July 26, 1974 

A few days ago I sent you a letter accompanied 

by a survey form requesting your opinion concerning 

employment opportunities with your business for busi¬ 

ness education teachers wishing to update their office 

work experience. 

In case the original form was misplaced, I am 

enclosing another form and a stamped, self-addressed 

envelope for your convenience. 

Since your response is vital to my study, please 

take a few minutes now to complete the survey form 

and return it to me. 

Sincerely, 

Mrs. Kay Nelson 

Enclosures 2 


